BLM SRP Authorization Process

Steps for Issuing Special Recreation Permits

(for other than individuals using Special Areas)

Step Responsible When (Unless Action
Person Otherwise Approved)

1 Authorized Officer As appropriate. Provides information to affected users of

permit requirements.

2 Authorized Officer 180 days or more prior to | Mails or hands out SRP application forms
the desired use date. and other information (maps, pamphlets,

stipulations) and requirements for
supplemental information on request.

3 Applicant 180 days prior to the Contacts local BLM office regarding
desired use date, unless a | requirement for and availability of permits
shorter period is prior to making use of the public lands and
approved or a longer related waters. Submits completed
period is required. application and required supplemental

information to appropriate BLM office.

4 Authorized Officer Within 30 working days | Checks application for completeness,
of receipt of application. | reviews proposed operating plan for

consistency with planning, checks on past
performance or bills due. May reject
application at this stage or require
additional materials.

5 Authorized Officer Within 30 working days | Notifies applicant if substantial processing
of receipt of all required | work is involved due to extensive NEPA,
application materials. consultation, or other requirements and if

cost recovery charges may apply.

6 Authorized Officer and As appropriate. Discuss and coordinate with the applicant

Applicant any problems with the application, and
ensure that applicant has coordinated with
other landowners and managers. Conducts
environmental analysis, if necessary.

7 Authorized Officer Upon completion of Provides written notification of
permit processing or 31 disapproval, or requests: insurance policy,
days before desired use certificate of insurance, or bonds if not
date. submitted in Step 3, and requests full or

partial payment, if applicable, of estimated
fees.

8 Applicant At least 10 working days | Provides to BLM: policy or certificate of
before desired use date. insurance (as appropriate), bond (if

required), other requested information, and
full or partial payment of fees.

9 Authorized Officer As appropriate before Issues approved permit with stipulations

desired use date.

signed by the authorized officer, also issues
required reporting forms (daily trip logs
and post-use report).




