Filing and Publishing of Federal Register Notices for Land Use Plans
Below is the process of approval and publication for Federal Register Notices associated with land use plans.  Allow an average of 60 days for a notice to be published in the Federal Register.

1. Originating office (Field, District and State) prepares notice package and submits to State External Affairs
2. State External Affairs reviews package and submits the following to BLM Regulatory Affairs (WO-630):
a. 3 original signed copies of the official FR notice, 
b. An electronic copy of the notice (on disk), 
c. Communication Plan
d. Press Release, 
e. A briefing paper, including the major reviewers of the document, and;
f. A map, if necessary.
3. Regulatory Affairs creates Federal Register Database entry and sends land use planning related Packages simultaneously to WO-210 and other applicable Programs for review
a. WO-210 and other Programs review Federal Register Notice and briefing paper and provide comments 
b. WO-210 indicates to Regulatory Affairs the need for other applicable Programs to review
c. WO-210 ensures that Package are consistent with templates and each other
i. WO-210 review should ensure consistency between the FR notice and the briefing paper.  Many decision makers look at the briefing paper first and may make assumptions based on the content.
d. Work with State to resolve any issues – if Package documents are returned they should be sent through Regulatory Affairs to the State External Affairs office
4. Regulatory Affairs incorporates comments and sends package to Solicitor’s Office
a. Solicitor’s Office reviews package and provides comments
b. Additionally, Solicitor’s Office reviews and concurs with underlying document
c. Provides comments to Regulatory Affairs – substantial changes are returned through Regulatory Affairs to State External Affairs for resolution
5. Regulatory Affairs incorporates comments - sends Package to WO Public Affairs for surnaming
a. Reviews for IM compliance
b. WO Public Affairs reviews and surnames Package
6. Regulatory Affairs submits to WO-200 
a. WO-200 Enters document into BLM Director’s Tracking System and shares number with Regulatory Affairs
b. At the same time, WO-210 submits appropriate briefing request to WO-200, highlighting any unique or high-concern areas
i. For Director Briefings WO-200 submits request to WO-100
7. Package travels through MIB Hallway for surnaming
a. WO-200; WO-170; WO-300; WO-400; WO-600
b. Currently these are staged reviews; however, there is the potential for simultaneous electronic review
8. WO-600 submits to BLM Director’s Special Assistants in WO-100 for review
9. BLM’s Director’s Special Assistants review notice and send to Chief of Staff
10. Chief of Staff works with BLM Deputy Directors to review notices
a. At this time, WO-200 Executive Assistants can assist in locating Package and status
b. After all required Bureau staff surnaming, Package is ready for Director surname 
c. Package should be in Director’s hands prior to briefing
d. BLM Director’s Special Assistants or Chief of Staff may request briefing for Director if not previously requested
i. Usually coordinated with State Office – include WO-210 in set-up and scheduling
e. Conduct Director briefing
i. Ask about need for additional (ASLM) briefing
ii. Request surname
11. BLM Director or Deputy Directors surname notice and send back to Director’s Special Assistants
a. Any substantial changes should returned through Regulatory Affairs to State External Affairs for resolution
12. Director’s Special Assistants return package to Regulatory Affairs
13. Regulatory Affairs submits notice to ASLM for surnaming
a. ASLM may request briefing 
b. Coordinate through BLM Special Assistants and Chief of Staff with ASLM Special Assistants to identify need for briefing – include WO-210 in logistics
c. WO-210 coordinates with SO to prepare briefing request and supplemental materials.  WO-210 submits materials to WO-200 who then submits to WO-100
d. Conduct ASLM briefing – ASLM surnames Package – Package picked up by Regulatory Affairs
e. If ASLM has questions, it works with Regulatory Affairs, who then contacts the Director’s Office
14. Regulatory Affairs submits to Executive Secretariat for approval
a. Executive Secretariat approves Notice and notifies Regulatory Affairs that Notice has cleared
15. Federal Register
a. NOI – Regulatory Affairs notifies WO-210 and State that Notice has cleared and sends to Federal Register for publication
b. NOA - Regulatory Affairs notifies WO-210 and State that Notice is ready to be published and requests publication date
c. State Office coordinates document printing and provides Regulatory Affairs with publication date
d. Originating Office (Field, District or State) submits EPA notification and document copies for publication of NOA consistent with publication date provided to Regulatory Affairs
e. Regulatory Affairs submits BLM Notice to Federal Register for publication
f. Notice(s) is (are simultaneously) published in Federal Register
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