
 

 

 
 

 

 

 

 

 

 

 

 

 

 

      

 

  

 

 

 

 

 

 

 

      

     

 

     
 

  

     

            

 

 

 

 

 

 

 

   

 
 

 

  

 

 

    

   
 

  
 

    

 

United States Department of the Interior 

BUREAU OF LAND MANAGEMENT
 
National Operations Center
 

Denver Federal Center, Building 50 

P.O. Box 25047 

Denver, Colorado  80225-0047 

January 11, 2012 

In Reply Refer To: 

1534 (OC-652) P 

EMS TRANSMISSION:  1/17/2012 

Instruction Memorandum No. OC-2012-024 

Expires:  09/30/2013 

To: All Washington Office and Field Officials 

Attention:  Bureau of Land Management Housing Managers 

From: Acting Director, National Operations Center 

Subject:  Annual Consumer Price Index (CPI) Adjustments to Bureau of Land Management 

(BLM) Permanent and Seasonal Government-Provided Housing (GPH) Rental Rates 

DD:  03/11/12 

Program Area: BLM Field Offices. 

Purpose: This Instruction Memorandum (IM) informs BLM Housing Managers of the effective 

date for the new CPI rate adjustments and provides procedures for processing adjustments to 

GPH. 

Policy/Action: The annual CPI adjustments to rental rates for all permanent (year-round) and 

seasonal GPH in the BLM are effective March 11, 2012.  These rental charges have been 

determined pursuant to 5 U.S.C. 5911 and the Office of Management and Budget (OMB) 

Circular A-45. 

A Rent Computation Schedule, a Tenant Rent Notice, a Blank Quarters Assignment Agreement, 

and a General Terms and Conditions form for each type of GPH administered by your office will 

be sent to each Housing Manager.  The Rent Computation Schedule contains the adjustments 

made to establish the new monthly, biweekly, and daily (if appropriate) rental rates.  The Tenant 

Rent Notice officially informs tenants of the change in rent.  The Quarters Assignment 

Agreement and the General Terms and Conditions form must be signed by each tenant. The 

original forms are to be kept on file in your office and a copy given to the tenant. 

The procedures for processing the adjustments to permanent GPH are as follows: 

Check all of the documents for permanent quarters and make any necessary entries or 

corrections to the Payroll Name. 
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Distribute the documents as follows: send the original Tenant Rent Notice, the Rent 

Computation Schedule, the Quarters Assignment Agreement, and the General Terms and 

Conditions form to all permanent tenants.  Permanent tenants must be given 30 days 

written notice.  The Tenant Rent Notice can be used as the official written notice to the 

tenant.  The Tenant Rent Notice, the Quarters Assignment Agreement, and the General 

Terms and Conditions form must be signed by the tenant.  Keep the original signed 

documents for your records. 

Failure of the tenant to sign the above-mentioned forms may be reason for eviction. 

Failure to sign the Tenant Rent Notice will not stop the new rates from going into effect. 

Forward a copy of the signed Tenant Rent Notice for all permanent tenants to OC-652, 

Attention:  Bonnie Pomarico. 

Complete a new A2 Form, Request for Biweekly Quarters Deductions, for all permanent 

tenants and send it to the National Business Center, Payroll Office, 7301 West Mansfield, 

Denver, Colorado 80235 before March 11, 2012 and send a copy to OC-652. 

The Rent Computation Schedule for seasonal GPH does not require action unless tenants are in 

quarters prior to March 11, 2012.  If this is the case, follow the instructions above for permanent 

GPH. Otherwise, file the rent Computation Schedule and have the seasonal tenant sign the 

Tenant Rent Notice, the Quarters Assignment Agreement, and the General Terms and Conditions 

form when they check into the quarters.  The original signed forms are to be kept on file in your 

office and a copy given to the tenant.  There is no 30-day written notice requirement for seasonal 

tenants. 

When filling out the A2 Form, Request for Biweekly Quarters Deductions, for permanent and 

seasonal tenants, please follow the guidelines below for proper coding. 

1.	 Seasonal tenants of quarters must be listed as NON-REQUIRED.  The only pay codes 

you can use are 55A (House/Dorm) or 55B (Trailer/Tent). 

2.	 In order for a permanent tenant to be coded as REQUIRED, the following conditions 

must apply: 

It must be to the benefit of the government, not the employee. 

The quarters must be on government property. 

It has to be a condition of employment; in other words, it has to be stated in the 

vacancy announcement and the employee’s position description (PD) that he/she must 

live in government housing.  If the vacancy announcement and/or the PD states only 

that the employee must live in the area, then this statement does not qualify as a 

condition for required housing. 

If a permanent tenant meets the above conditions, complete a DI-1872 (Certification 

of Required Occupancy).  Please send this form to OC-652 for approval.  This form 
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must be approved by the National Operations Center Director before you can code the 

Payroll Form A2 as REQUIRED. 

All A2 Forms must be sent to the Department of the Interior (DOI), National 

Business Center, Payroll Office, 7301 W. Mansfield, Denver, Colorado 80235 by 

March 11, 2012, with a copy to OC-652, BLM National Housing Officer. 

Timeframe: This IM is effective upon receipt. 

Budget Impact: A positive impact to the budget should result from collecting rental rates and 

charges adjusted for inflation. 

Background: The rental charges have been determined pursuant to U.S.C. 5911 and the OMB 

Circular A-45.  The 5 U.S.C. 5911 requires that rental rates and charges for related facilities must 

be based upon reasonable value of the quarters and facilities to the employee in the 

circumstances under which the quarters are provided, occupied, or made available. 

The OMB Circular A-45 requires agencies to implement CPI adjustments at the beginning of the 

first full pay period commencing on or after March 1 of the year.  The first full pay period in 

March begins on March 11, 2012. 

Manual/Handbook Sections Affected: None. 

Coordination: This IM was coordinated with the DOI, National Business Center, Quarters 

Rental Program 

Contact: If you have any questions or concerns, please contact Bonnie Pomarico, BLM 

National Housing Officer, at 303-236-9428. 

//Signed/dkr/1-11-2012// 

Sign by: 

Deborah K. Rawhouser 

Acting Director, National Operations Center 

Distribution: 

OC-110, William J. Mills 

OC-652, Bonnie Pomarico 

OC-650, Frank Tisby 

Authenticated by: 

William J. Mills 

Records Administrator 


