HR NEWSLETTER

BLM/NPS/BIA/FWS-NIFC

Fitness Reimbursement (BLM)

It is almost that time of year for employees who participate in the Fitness Reimbursement

program to submit their information. Employees participating in the program and who
are seeking reimbursement for 2009 must submit the following information:

e Informed Consent and Waiver form
e Memorandum - Report of Taxable Fringe Benefit

e Fitness Center Membership Reimbursement Program Self

Certification
e Paid receipts for months seeking reimbursement

e Proof of what an individual membership costs for the gym

attending (or a copy of the contract with that amount listed)

Paperwork submitted with missing information will be re-
turned to the employee. Reimbursement paperwork is due
COB January 22, 2010.

Employees with questions should refer to IM No. FA IM-2010

-0001 or contact HR at X5523.

Fitness Reimbursement FAQ’s

Q: When do I submit 2009 membership for reimbursement?
A: Between January 1-31, 2010. Refer back to the IM for more guidance.
O: I started at BLM October 1, 2009, what portion of 2009 can I be reimbursed for?

A: BLM will pay for 2009 membership beginning the effective date of your appointment

to the agency, not the beginning of 2009.
Q: Who will submit the required documents for reimbursement?

A: Employees will submit required documents to HR and HR will forward the paperwork

to payroll for processing.
Q: When should I expect to see the funds in my pay?

A: We expect reimbursements to take at least 4 pay periods after submission. Therefore,

you should expect to see a Fringe Benefit amount about mid April.
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Reservist Differential Policy Guidance

OPM has issued policy guidance on implementing a new law that provides a “reservist differen-
tial” to eligible Federal civilian employees who (1) are members of the Reserve or National

Guard and (2) are called to perform active duty under certain statutory authorities. This differ-
ential equals the amount by which the civilian basic pay the employee would have earned (but

for the active duty) exceeds the military pay and allowances actually received. This law took // 4 fl/
effect on the first day of the first pay period beginning on or after March 11, 2009 (i.e., March 7
15, 2009 for executive branch employees on the standard biweekly pay period cycle). The guid-

ance applies retroactively.

The OPM policy guidance and additional information can be found at a special Web page:
http://www.opm.gov/reservist/

Program Change

The Background Investigation and HSPD-12 programs have been assigned to Suzanne Rebish. Sheri Kososik is no
longer the primary point of contact for these two programs. Any questions regarding these programs should be di-
rected to Suzanne Rebish.

Employees who would like to know who in HR handles the various programs are encouraged to visit our website,
under “contact” for that information.

http://www.blm.gov/nifc/st/en/prog/fire/more/human_resources.html

TSP Information

The following information is posted on the TSP website.

Holiday closures — The Thrift Savings Plan will be closed on Friday, December 25, in observance of Christmas
Day. Transactions which would have been processed Friday night (December 25) will be processed Monday night
(December 28) at Monday’s closing share prices. The TSP will also be closed on Friday, January 1, 2010, in obser-
vance of New Year’s Day. Transactions which would have been processed Friday night (January 1) will be proc-
essed Monday night (January 4) at Monday’s closing share prices.

Contribution limits for 2010 — For 2010, you may contribute up to $16,500 in tax-deferred money to the TSP. If
you are a member of the uniformed services, you may contribute a total of $49,000 in tax-
deferred and tax-exempt money. If you will be age 50 or older during 2010, you may also con-
tribute up to $5,500 in additional “catch-up” contributions if you expect to reach the $16,500
limit in 2010.

For more information regarding the TSP, visit their website at:

WWW.tsp.gov
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BLM/NPS/BIA/FWS-NIFC

3833 S Development Ave
Boise, ID 83705

Phone: 208-387-5523
Fax: 208-387-5723

Sheryl Garey
Patrick Lorton
Blaine Heald
Pamela Johansen

HR Office

Tamara Neukam HR Officer (208) 387-5514
Sheri Kososik HR Spec (ER) (208) 387-5527
Sandy Tripp HR Spec (Classification) (208) 387-5621
Wendy Little Supv HR Spec (208) 387-5564
Vacant HR Spec (208) 387-5320
Vacant HR Spec (lead) (208) 387-5743
Suzanne Rebish HR Spec (208) 387-5388
Vacant HR Assistant (208) 387-5346
Pamela Burrows HR Assistant (208) 387-5498
Vacant HR Assistant (208) 387-5518
Rick Moore HR Assistant (208) 387-5523
Fax (208) 387-5723
EAP Consultants Inc.

EAP Consultants Inc. is a free employee assistance online resource. This
free online resource is available to permanent and temporary
BLM/BIA/NPS/FWS-NIFC employees and their families.

This website contains articles on information such as financial planning,
stress, fitness, purchasing a car, etc.

Also on the website are calculators and forms available for use.

To check out the articles, calculators and forms on the EAP Consultants
Inc. website, visit:

http://eapconsultants.personaladvantage.com/an

Password: nifc

You can also contact EAP Consultants Inc. 24 hours per day at: 1-800-
869-0276.

You will need to identify yourself as a “NIFC” employee.

For questions regarding the EAP program, contact Sheri Kososik at
X5527.
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