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Annual Leave Reminder

Employees are reminded that they may not carry more than 240 hours of annual leave into the new leave year which begins January 1, 2012.  
To avoid forfeiture of annual leave hours in excess of 240 hours, employees are responsible for submitting their written requests for leave (OPM 71) to the appropriate supervisor for approval, and plan to use all excess annual leave between now and December 31, 2011.  Leave in excess of 240 hours must be requested in writing and approved prior to November 19, 2011, to be eligible for restoration.

Note:  Annual leave is not lost until after December 31, 2011.  Employees wanting to restore lost annual leave should request that after January 1, 2012.   Requests to restore annual leave received prior to January 1, 2012 will be returned to the sender.   More information will be sent out at a later date on the process for restoring lost annual leave.

November 11th is a Federal Holiday, HR will be closed.

November 24th is a Federal Holiday, HR will be closed.

HR will also be closed on November 25th 
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NIFC Federal Benefits Fair

November 16th

9 a.m. to Noon

Multi-Purpose Room

Jack Wilson Building

Representatives from BCBS, GEHA, Mail Handlers, Altius and Aetna have been invited to attend.  



· Enroll or Cancel FEDVIP:  If you did not enroll in a vision or dental plan and would like to, you must do this during open season.  Also, if you elected a vision or dental plan for 2011 and do not want to continue it for 2012, you must cancel it during open season.  Note:  You cannot cancel your FEDVIP coverage outside Open Season simply because you retire.
Employees are encouraged to visit the OPM website for additional information.
http://www.opm.gov/insure/openseason/index.asp
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OPM Benefits Open Season
The Federal Benefits open season runs from November 14th thru December 12th.  During this time, employees will have the ability to enroll or change their benefit plans, such as FEHB, FEDVIP and FSA.  
Some important things to do during Open Season:
· Review your FEHB plan option:  There are some health plans that will be leaving the program.  Employees who are enrolled in those plans must elect a new health benefit plan.  Also, some plans are changing the area they cover or are changing their coverage options, therefore, employees need to review their health benefit plans to make sure they are aware of any changes to their plan.
· Re-enroll in FSA:  If you elected FSA for 2011 and want to continue FSA for 2012, you MUST re-enroll.  Enrollment for FSA does not carry over from year to year.

TSP increase in 2012
TSP contributions will increase from $16,500 to $17,000 in 2012.  The catch-up contribution limit will remain the same at $5500.


EAP Consultants Inc.

The EAP program is available to NIFC employees working for BLM, BIA, NPS and FWS.  

In the Employee Resources page, you will find valuable information such as: Request Confidential Counseling Services; Stress Management - Learn useful tips for managing life's stressful events; Healthy Exchange - Online library provides practical information to help with relationships, stress, job issues, parenting issues, and more;
To visit the EAP website, go to http://www.eapconsultants.com/
In the right hand corner, click on Member Access, this will bring up a page that will ask you for our password.  
The password is nifc 
 

DID YOU KNOW…..

The new DOI Telework Handbook (370 DM 226) states in Appendix 4 that Bureaus are required to report telework data on a quarterly basis.   It has been determined the most efficient manner in which to record and track your hours is through the Quicktime system.  

Appendix 3 of the DOI policy provides the procedures for entering telework hours worked and a full list of Telework indicator codes.   If you are currently under a Telework agreement, and you are working under that agreement, you must record your time using one of the codes each and every time, no exceptions.    Proper monitoring and certification of work time is critical to the success of the program.  
 
If you are interested in reviewing the Telework Policy or have questions concerning the recording of telework hours, please contact Sheri Kososik at 387-5527.  

Open Season continues……………
What happens if you do nothing during open season?
· If you are enrolled in a health plan, you will stay enrolled unless your plan is leaving the program, then you will not be enrolled in a health plan
· If you were enrolled in a vision or dental plan, you will continue to be enrolled under that plan
· [bookmark: _GoBack]If you were enrolled in FSA for 2011, you will not be enrolled for 2012.
Note:  You cannot enroll, change your enrollment, or cancel your coverage in these programs outside the Open Season unless you experience a Qualifying Life Event.

Employees are encouraged to visit the following websites for more information
http://www.opm.gov/insure
https://www.fsafeds.com/fsafeds/index.asp
https://www.benefeds.com/
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HR Contacts
(208) 387-
Tamara Neukam				HR Officer 						5514
Cindy Pogue					HR Specialist (FIRES)				5951 
Wesley “Tom” Vert				HR Specialist (Classification)			5627
Sheri Kososik				HR Specialist (Employee Relations)		5527
Wendy Little					Supv HR Specialist  				5564
Ashanti Sloan				HR Specialist					5320		
Suzanne Flores				HR Specialist					5388
Vacant					HR Specialist (Lead)				5743
Michelle Cook				HR Assistant						5518
Moonlight Bateman				HR Assistant						5498
Brett Thomas				HR Assistant						5952
Richard Moore				HR Assistant						5523
Fax													5723
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