Volume 7, Issue 4

April 2010

BILM/NPS/BLA/FWS-NIFC
Human Resonrces Office

HR Website Updates

There have been a few updates on our website that we want employees to
be aware of.

The first update is in the “Retirement” section of the website. In this sec[]
tion, you will find a link to the OPM retiree page, required forms to com[
plete for retirement and the link to the FRB retirement calculator.

The second update is in the “Forms” section of the website. In this sec]
tion, you will notice we added all the Designation of Beneficiary forms. If
you need to update your designation of beneficiaries, these are all the
required forms to complete. Also in this section are links for new employ[]
ees to download necessary paperwork to complete for in processing, as well as other miscellaneous
forms.

The last update that we wanted our employees to be aware of is in the “Contacts” section of the web-
site. We updated the HR Assistant Program Areas so employees will know which HR Assistant handles
their group.

e  HR Assistant for Staffing & Benefits for FA100s, FA400s, FA500, FA600s, FA700, W0120,
W0400s and NPS—Michelle Cook

e  HR Assistant for Staffing & Benefits for FA200s and FWS—Pamela Burrows

The HR Assistant for Staffing & Benefits for FA300s and BIA is currently vacant, however, employees in
those groups can contact Ocie Rengifo-Aguilar at ext. 5743 for assistance.

The contact section also lists the other program areas and who in HR works with that program. This
Inside this issue: information should be helpful when employees are needing assistance for a particular program.

We will let you know as we continue to update and improve our website. We hope you find the informa]
tion on the site helpful.

HR Website 1
For questions, contact HR at ext. 5523
DOI Learn 1 http://www.blm.gov/nifc/st/en/prog/fire/more/human_resources.html
EPAP 2
DOI Learn Webinar
TSP 2
As most of you are aware, DOI Learn will be going thru a system upgrade at the end of April, beginning
of May. For employees and supervisors who are interested in a sneak peak at what the new system will
Benefits 2 look like, there will be a DOI Learn upgrade orientation webinar.
The webinar will be April 22nd at 11:15 a.m. The webinar will last about 1 1/2 hrs.
HR Contacts 3

Individuals interested in participating in this webinar can email Suzanne Rebish before COB April 16.

EAP 3 You will not need to load a special program to be able to view this webinar.
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EPAP- Progress Review Reminder

The FY10 performance rating cycle is October 1, 2009 through September 30, 2010. At least one formal mid-year progress review is
required approximately mid-point during the rating period to evaluate progress and communicate performance. Progress reviews
must be completed if the employee has been performing under a signed EPAP for a minimum of 90 calendar days.

During the mid-year progress review, rating officials should discuss and evaluate progress and communicate the employee’s perform[]
ance as compared to established standards, make any recommended revisions to critical elements/performance standards, identify
training needs, identify performance deficiencies, and include strategies for improving performance if deficiencies have occurred.
Confirm completion of the progress review by signing Page 1, Part B, of the EPAP form.

Areas of Concern:

- Employee performance plans should include creditable measures of performance described at a minimum at the Fully Successful
level.

- At least one critical element should align with and support organizational goals and targets.

-Whenever supervisors observe employee performance that is “unsatisfactory” on any critical element, they must promptly initiate
special efforts to bring about improvements.

If you have any questions concerning performance issues, please contact Sheri Kososik at ext. 5527.

TSP Updates

The following updates regarding TSP will be happening in the next several months and we wanted employees to be aware of them.

e Upgraded Website: TSP is upgrading their website and will debut the new site in May. This website will be more modern and
have an interactive design that should be more user friendly. Some features that will be released later in the year hope to in[]
clude a retirement planning section, a calculator to show the effect of different TSP contribution rates on a participants paycheck
and a messaging system that will let participants ask TSP staff questions.

e Automatic Enrollment: Employees hired on or after the first full pay period in August 2010will automatically be enrolled in TSP.
The percentage amount will be 3% and will be placed in the “G” fund. Note: This applies to employees who do not make an
election. If an employee makes a TSP election by completing the TSP-1 form, the automatic enroliment will not apply. Employ[]
ees who are automatically enrolled in this program will also be given an opportunity to request a refund of those automatic en]
roliment contributions. New employees who fall into this program will be given TSP information regarding this program when they
are hired.

e H.R.4865: This is a bill that is currently being introduced that will allow TSP participants to contribute the value of unused an(
nual leave to their TSP retirement account. While participants would still be subject to annual contribution limits set by IRS, it
would be another alternative to receiving the amount in a lump sum.

Benefit Updates

There are two benefit updates we want to inform employees of.

e FERS Redeposit: A provision in the National Defense Authorization Act allowed FERS employees who took refunds of their FERS
contributions to make a redeposit to receive credit for this time. If you received a refund of FERS retirement contributions and
would like to make a redeposit to receive credit for this time, you can now submit a application to buy this time back. Please
contact HR at ext. 5523 if this applies to you.

e  Public Law 111-148: Part of this law requires FEHB coverage for dependents until age 26. The effective date of this law is six
months following the enactment of the law. For the Federal Employees Health Benefits (FEHB), that means January 1, 2011.
OPM will be issuing additional information as we get closer to open season. As soon as we receive information, we will share it
with employees via the HR Newsletter.

e Save the Date: Federal Benefits Fair November 4th 2010 9:00 a.m. to Noon Multi Purpose Room




BIM/NPS/BLA/FWS-NIFC HR Staff

Human Resources Office

3833 8 Development Ave (208) 387-

Boise, ID 83705
Tamara Neukam HR Officer 5514

Phone: (208) 387-5523

Fax: (208) 387-5723 Sandy Tripp HR Spec (Classification) 5627
Sheri Kososik HR Spec (ER) 5527
Wendy 1ittle Supy HR Spec 5564
Ashanti Sloan HR Spec 5320
Suzanne Rebish HR Spec 5388
Ocie Rengifo-Aguilar ~ HR Spec (Lead) 5743
Pamela Burrows HR Asst 5498
Michelle Cook HR Asst 5518
Vacant HR Asst 5346
Richard Moore HR Asst 5523
HR Fax 5723

We’re on the web!

http://www.blm.gov/nifc/st/en/prog/fire/more/human_resources.html

EAP Consultants Inc.

EAP Consultants, Inc. has valuable information that can be found on their website.
In the Employee Resources page, you will find valuable information such as:

HELPNET - Offers information, training, and resources for balancing work and family life, health and wellness, emotional well[]
being, and achieving work and personal goals. It also contains an Elder Care and Child Care locator for your area, featured artil
cles on subjects such as: mental health, finances, health, legal and stress management.

In the Supervisor Resource page, it provides a Supervisory Guidebook that can be downloaded. It includes information on how
to make EAP referrals and other important resources for supervisors to better understand how to assist employees take advan[]
tage of the EAP as a resource for personal or job related issues.

To visit the EAP web site, go to www.eapconsultants.com, in the right hand corner, click on Member Access, this will bring up a
page that will ask you for our password.

The password for employees assigned to the National Interagency Fire Center, working for BLM, BIA, NPS, FWS and Forest Ser[]
vice is nifc

For questions regarding the EAP program, contact Sheri Kososik at ext. 5527.
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