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H-31O8-1 -RELINQUISHMENTS, TERMINATIONS, AND CANCELLATIONS (II.C)

Procedures, Sample Printout, and Explanation of Automated

Clearing House Process for Rental Payments to the ~IS

The use of the Automated clearing House (ACH) will not change existing
procedure. between the BLH and the MMS. The only change that will occur is
the documentation that will be available to the BLH to make appropriate
decisions regarding oil and gas lease reinstatementa.

If rental payment. are received timely, the BLK will not know the method of
payment. Only when a late payment or no payment was received will the BLK
State Office. receive anything different from the KMS if the ACH method was
used to make the payment. If no payment i. received and the lessee contest.
the termination of the lease, the BLK will receive the different documentation
from the leesee {.ample copy, page 5). If a payment was late, the KMS will
provide the ACH payment information.

Because electronic fund transfer. do not go through the u.s. Post Office and
do not coma directly to the KMS, other way. of determining "timely payment"
and "rea.onable diligence" in accordance with the leasing regulation. had to
be identified. Pag..2 and 5 are the mo.t reliable form. of information
avail&ble that provide the data needed by the BLK.

Thi. illu8tration include. a .ample copy of the report that the MMS receives
when it acce.se. Mellon's system to receive payment information. If a late
payment i. made by the ACH, instead of receivinq a copy of the check and the
oriqinal envelope, the BLM State Office will receive a copy of the printout
like the one attached on paqe 2.

Should concern. ari8e reqardinq thi. report, please contact the MMS General
Ledqer Section at (303) 231-3574.

The followinq providee a .hort description of each item contained in the

printout report:

1. The date the KMS accessed Mel1on Bank to obtain payment details.
2. The date the MMS account was last updated.
3. The time of day that the MMS accessed Mellon Bank.
4. The time of day the MMS account was last updated.
5. The MMS account number at Mellon Bank.
6. The sending company name.
7. The sending company identification number at the sending bank.
8. Optional field for u.e by sending company.
9. Optional field for u.e by .ending company.

10. The American Bankers Association number.
11. Optional field for u.e by sending company.
12. Identifie. the MMS as the receiver of the fund..
13. Addenda record filled out per the KMS instructions (see attached).
14. Specific amount paid for item in addenda record.

HQII: Paqe 2 of thi. illu.tration contain. further explanation reqardinq

item 13, above.
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Clearing House Process for Rental Payments to the ~1S

ADDENDA RECORD FORMAT CODING INSTRUCTIONS
FOR RENTAL PAYMENTS RELATED TO COURTESY NOTICE

The CCD + Addenda record must contain specific details to allow the automated processing by MMS
The format below shows the information you provide to your bank for the Addenda record:

NTE*PMT*IBI-I-I I-I I IRI I\

1 2 3 4. 4b 4c 5 6 7 B 9

Note: Slashes are necessary to separate the fields.

~

1

2

3

4a

4b

4c

5

6

Start Segment

Payment Type

Payor-Billie No.

LsePrefix

Lse No.

Lse Suffix

Due Date

Lse Amt Due

7
8

"NTE.PMT."
B = Courtesy notice

MMS assigned 5 alpha-numeric digit number
1 to 4 digit alpha-numeric characters
6 digit lease serial number
Up to 2 alpha-numeric characters
8 digit lease due date in ccyymmdd format
Up to 10 digit lease amount due (include cents but

exclude decimal point)
Rent payment indicator
Up to 10 digit uniQue payor assigned payment reference
number. (This is similar to a preprinted check number)

"\" (Backslash)

R

Pmt Ref. No.

9 End Segment

The following is a sample $40 rent payment for Courtesy Notice lease NM.1234 that is due from
Payor-8illee 55555 on June 1. 1993. The reminer assigned Payment Reference Number

8811223399 to the payment,

NTE*PMT*/B/55555/NM/1234//19930601/4000/R/BB11223399/\

ELM MANUAL
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1) 2) J) 4) S)
CO-NAI!E PRODUCTIO11 COI1PAIIY CO-lD: 9900460S7S !!m.T-DESCI.: !.l-'SE RHTL !!m.Y-DAn OJ-2J-89 CO-DAn: 89032J

6) 7) 8) 9) 9) 10) 10)
re TRAHS/ABA OGT ACCOU!IT 1lUllBD. AHOU!IT CUST/!llPL ID CUST/EllPL NAI!E TRACE 1lUllBD. OIASE ID!llTIPICATION
22 04J0-0026 1 911-42S8 40.00 lS-OSO049408~-J6269SD:7 D2100002S-o94JO 009J-2-0000009-890322-92S

ll) 70SIITE-PIff-Al0860 06S-oS2474-O-OO0P90JDJDJ=040189
22 0430-0026 1 911-42.58 10.00 lS-OS0049466 J6269SD:9 D2100002S-o94JO 009J-2-0000009-890J22-92S
ll) 70SIITE-PIff-Al0860 1-2l661040189 2700R

22 0430-0026 1 9ll-42S8 40.00 16-429049408---J6269SD:7 D2l00002S-O94JS 009J-2-0000009-890J22-92S
ll) 70SIITE-PIff-Al0860 06S-oS2474-0-oo0P90JDJD3XXXXXO40189

22 04J0-0026 1 9ll-42S8 10.00 J2-J4J049408---J6269SD: 7 D2l00002S-o94JO 0093-2-0000009-890J22-92S
ll) 70SIITE-PIff-Al469J 1-2l661040178 28001
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