Instructions for Running Risk Based Reports and Completing AFMSS Matrix

Many of the following example screens from AFMSS show fiscal year (FY) 2013. Please keep
in mind that these are only examples and your actual screens in the Automated Fluid Minerals
Support System (AFMSS) must show FY 2014.

1. From the AFMSS Splash screen select “Risk Strategy Reports™ and click on the “PI Risk
Analysis Report (IEP.35R)

Operations  Monitoring  Adjudicatiof | Strategy 0 0G0R EC Reports User Support  Options  Exit  Help

rmwade: farmingtont@afmss_train

TaE-Sfrateqy Prior bo FY 2013

Risk Strateqy: Rating Factors - i

Risk Strateqy Simulated Priarity Rollaver - Wi
Risk Strategy: E-mail Lisk - Wi

Summary Repork
Guarkerly Frogress Report
Imspection Ibems Repark

2. Click “Set Fiscal Year”

2} Report: PI Risk Analysis (IEP.35R) - Microsoft Internet Explorer

Edit Wiew Tools Help
QBacka'ﬂ@||&‘ =« &% 0D

address I@ Rtk filmnirrm0ad131 'QZSDIrptappIreport filker.cfrm

u.s. [lEPARTMENTﬁEIﬂ'J:IE—

BUREAU OF LAND MANAGEMENT

Reportmg Apphcatmn

Please Set the Limits You Would Like to Filter On

MANDATORY CRITERIA

farmington@afmss_train

Fun Report Reset Criteria Fun Report Without Plugin

Recreation.Govy
Accessibilit

Take Pride VYolunteer.Gov
Disclaimer Contact Us

3. Enter the Fiscal Year (2014 in this format)
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a Report: PI Risk Analysis {(IEP.35R) - Microsoft Internet Explorer

Edit Yiew Tools Help

Qeack - - X 2| &- 5 IO D

Address @ https: i fweb.lrpo.bim. doi.net: 3271 rptappjireport_Filker. chm
U.5. DEPARTMENTIRESFEEESTN B %

BUREAU OF LAND MANAGEMENT

Report_i,ng Application

turn te ] Flugin Instru

Please Set the Limits You Would Like to Filter On

Help with IES

MANDATORY CRITERIA

farmingtoni@afmss_prod

QPTIONAL CRITERIA

Enter Fiscal Year

2014|

Rernove

Reset Criteria Run Report Without Plugin

Recreation.Goy

4. Click “Run Report”
5. Click “OK”

Microsoft Internet Explorer x|

2

‘fou have chosen the Following crikeria:
Datahase = Farmington@afmss_krain,

Press Q' bo run the report or press 'Cancel' to change wour selections,

After the report is displayed,
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File Edit Wiew Insett Format Report Tools Help

CIEEAP R A Mo = oo 2| @] B - E - 5] Rz -
GhewT  Zl[f T]#aas|B I U |~ ~ A ~|id-% -~ w4

Sections J Data Function = [

Run Date: 030713

Bureau of Land Management

CORPORATION

6. Click “Excel Export Tool”

J File Edit “iew Inzert Format Feport Toolz Help
EIERIPEI- MR
|[@inddewt <]z ~J#vaa|B I U|

|LuF'roc:ess "| \""""lz|®“ Bl ~
|f B ~ AV||§'“/0'!‘

Sections Data Function = |

<?xml version="1.0"?>
<Created>2013-03-07T07:26:377</Created>

<Company>Bureau
<Row ss:AutaFitHeight="1"=<Cell s5:5hylelD="a
<Fow s5AutoFitHeight="1"#<Cell s5:3tylelD="3
<Row ss:AutaFitHeight="1"=<Cell s5:5hylelD="a

7. Select “File”, “Export” and click on “Section...”

Fiseal ‘ear: 2013 Onshore Oil and Gas
Field Office: FE AFMSS Risk Strategy Matrix-PI Risk Analysis Report {(IEP.35R)
Data Rislc Ratings
Inspection
Comp Required By
Fug Frod. (Vonthly)  Adjusted Avg Frod. (Morihly) g o | Record Production Rating a
OGORS Date Mszing Comp. Rating Last
FED | Case Serial Mineral Gar  (lamii pmin #hg s 0GOR Inspect. | Ower,
/IND Humber AFMSS Operator Ol (Bbls) Gas (WCF) Int. % | Oil (Bbls) = MCF)  months) INCs INCz Inspected Qi Gas Over. Ratng hn. Maj. Ower. Rating Rating "0 50 FO Reason Inspection Required
Fad FEE WIPH ENERGY o o o o oo [ ] 0 [ 0 30 NN N
Fed FEE ENERGEN o 0w o [t [ [ 0 [ 030 N NN
RESOURCES
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Qe)jit Wiew |nzert Format Report Toaols Help
G (e & ' =T =l ||§uProcess

J_ Save Options 4
J Save bo Repository | B I U | = = = | & -4
Save bo Repository A5,
Daka ——
o - ent Az \Weh Page...
LTSS S oo HTML Weizard. .
P
e!ge SBtL!D QL.
Prink Preyisw
. ety Lag, .,
Prnt... Sand Scripts To Text File
-07TC
Properties
<Company>Bureau

=Row sshutoFitHeight="1"=<Cell s5:5tylel
“F.ow ssAutoFitHeight="1"==Cell s5:5tyle|

O AT A LRI PO R R | PR JONY R FEgN ]

8. Be sure you have “My Documents” in the “Save in:” displayed and select “Excel [*.xls]”

for “Save as type:”

ps: [/ fweb . hypdey . blm, doi. net warkspace jbrowse/get AFMSS_train/AFmss_pi_risk_analysis_report_iep3sr.boy?smartCuk=truetbgtype

[ 2= (T Export Section 2] x|

12013 FEND )5preadshests

T Archive ChiTemp

C1Downloads [Co)Uncertainty Caculator
CT1Excel Drafts [Cyark

Junik

5] My Data Sources
1My Fragments
Ty Music

iy My Pictures

[ My Shapes

""" My Yideos

) Outlack Files

) Personal
)Reference

4 SharePoink Drafts

File name: I.-’-‘«fmss_pi_lisk_anal_l,Jsis_repnlt_iepEsr j Save I

ticrozoft Office 2000 HTML [ himl) j Cancel |

Microsoft Office 2000 HTRL [*.htrnl]
: ice Web Archive [ mhtrl

E ncoding:

2

— T Elimited) [ tat)
=R ss:AutaFitHeight="1"=<)) 0,2 1.2.3 [ wks)

!

s - <Row ssAutoFitHeight="1"=< .IJ-‘F.'I-EMGL ["htm)
pild <Row ss:utaFitHeight="1"=< PDF[“[ '!j':'f?]
zcal_ypear el

3Ca_lrl P = NP E JORT N =51 8 NP Y LR Ll | PR I D LT

)ﬁlff‘" 1
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9. _You should create a “New File” folder for the FY 14 Strategy
2=

i Export Section

=] Savein |5 Fr 2m3 x| @ v

(101l and Gas Production Data Issue
[CCICOMRR Status Tracking

[CIPDF of Inspection Forms I
[1Personnell
[[IPET Recrutment I
[C10tr Rpts
[Strateqy

Temp

[iTravel
[1Undesirable Events

[

File name: I.l’-‘n.fmss_pi_risk_anal_l,lsis_leport_iepSsr j Open I
Save ag lwpe: IE;-:c:eI [".uls] ﬂ Cancel |
Encoding: IWeslern European [windows) ﬂ

4

Al.l =Row sshutoFitHeight="1"=<Cell ss:5tylelD="a

For example:

101l and Gas Production Data Issue
[CCIOMRR Status Tracking

[C1PDF of Inspection Forms I
[1Personnell
[CIPET Recrutment I
a0ty Rpts

[CThStrateqy

Temp

i Travel

[1Undesirable Events
[CT1wO-310 I8E Oversight

L]~ W, B3

Filz narne: 'L"n.t z5_pi risk_analysiz repart iepds j Open I
Save as hpe: IE:-:cel [*.ulz) j Cancel |

Enczading: IWestem European [windows] j

A

.. P N 'y L TRIE UG A R P NI PR} TR BT T
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10. Select the file folder you created, give the file a file name, and click “Save”

File | Edit Wiew Insert Forme [Sgiliigl=ddl) 2=
H | = 2 | t‘a JIE Savejn:@ F13 Strat@ j " &% Ef-
[@endalewT — x]l >
iections X
Desklop
"-'1_',' Documents
o
My Computer
=
- /—\
File name: @k Analysis 7 Mar 201 3) Save
Save as tupe: IE:-:CB| [*4ls] Cancel |
E ncoding: western European fwindows)
Lo ! £
i g AN-Query = I <Row ss:AUtFitHeight="1"=<Cell 55:5tylelD="5
P s~ "

The file name should be descriptive and contain the date you save the report. If your office has
both Federal and Indian databases, it will help to identify “Federal” or “Indian” as appropriate in

the file name. Example of possible file names:
e Pl Risk Analysis October 15 2013
Federal Pl Risk Analysis 10 15 13
Indian PI - RA Oct 15 13
Federal Pl Risk Analysis — Farmington 15 October 2013
Indian PI Risk Analysis — Rio Puerco 15 Oct 13
Pl - RA Moab 10.15.13

Attachment 3-6



11. Click the small “x” to close
I _Io]x

=S
| &

bit Internet Explorer

=truedbgtype=insight&aJ5cript=enablefwser=wouserfautologin=trusadatest=true j Go |Links

v| E| | %Zoom -

Bureau of Land Management
Onshore Oil and Gas
‘MS5 Risk Strategy Matriz-Pl Risk Analysis Report (I[EP.35R)

Rizk Ratings
Comp Inspection
. Record Production Rating Required By
2 _ Comp. Rating
IGORS Date Missing Last
Last 12 §hin # Mg ~ Last 0GOR Inspect. | Ower.

Jonths) INCs IMCs | Inspected  0il Gas Ower. Rating hin. M. Ower. Rating Rating W0 30 FO Reason Inspaction Required

12. Click “No” then the small “x” to close

n

~| EJeo |tk
|

Interactive Reporting Web Client

Save changes ?
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13. From the AFMSS Splash screen select “Risk Strategy Reports™ and click on the “Idle
N Well Risk Analysis Report (IEP.25R)

Operations  Monitoring  Adjudication | Strategy MRO  OGOR  EC  Reports User Support  Options  Exit  Help

. ] Risk Strateqy: Rating Factors - i
mwade: farmington@atmss_train Risk Strateqy Simulated Priarity Rollaver - Wi

Risk Strategy: E-mail Lisk - Wi

Guarkerly Frogress Report
Imspection Ibems Repark

14. Click “Set Fiscal Year”

U.8. DEPARTMENT QFTHE"
BUREAU OF LAND MANAGEMENT

Reportlng Appllcatlon

Please Set the Limits You Would Like to Filter On

MANDATORY CRITERIA

farmingtoni@afrmss_train

QPTIONAL CRITERIA

Fiscal Tear
Report Write-Up

Fun Repaort Reset Criteria Run Report without Plugin

Take Pride Yolunteer.Govy Recreation.Goy

15. Enter the Fiscal Year (2014 in this format)
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e Well Risk Analysis (IEP.Z5SR) - Microsoft Internet Explorer

Edit Yiew Tools Help
Qbxk - - || &- 5 k[ D
Address I@ https: ffweb.lrpo.blm.daoi.net: 9271 frptapp/repart_Filter. cfm

. . o
U.S. DEP ARTMENTIEESERESTN R

BUREAU OF LAND MANAGEMENT

Reporting Application

turn t a n Plugin Instruc

Please Set the Limits ¥You Would Like to Filter On
Help with IE8

MANDATORY CRITERIA

farrnington@afrnss_prod

OPTIONAL CRITERIA

m Fiscal rear

Enter Fiscal Year
B |9 2014

Remove

Run Report without Plugin

Recreation.Goy

16. Click “Run Report”
17. Click “OK”

Microsoft Internet Explorer x|

©

‘fou have chosen the Following crikeria:

Dakabase = Farmington@afmss_train,

Press Q' bo run the report or press 'Cancel' to change wour selections,
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After the report is displayed,

| == —a ) om v

Jl@Andalewr i | 8 A*f\| B I U

el e 1

i ~ % ~ 3

Sections

Data Function  + |

Run Dzte: 03407113

Bureau of Land Management
Fiscal Vear 2013 Onshore Oil and Gas
Field office: FE AFMSS Risk Strategy Matrix-ldle Well Risk Analysis Report (IEP.25R)

Daw
AFNES
FED AFMSSCare AFMSE St Start
AND Serial Ho. AFMESCase 11D AF WSS Ope @on ke I Hame ke 1l Mo, AF NS5 AP RO, ke Il Siats oa OGOR Case No OGOR Ope @or OGOR API
Fed | NMNMDT11R nmnnoita  TURMER TURNER % 1 AN mD2 1) WIEES | NUNIDTA TURNER Az 1mD2
PRODUCTION PRODUCTION
COMPANY COMPANY
SEN JUAN
Fed  NMNMO12ESS NN MO8 CONOCOPRHILLIPS 206 UNT k=) AE1FH0C 1 TA [i=iet)) NMNMO12633 CONOCORHILLIPS, APEEH0C
COMPANY NG

18. Click “Excel Export Tool”
| File Edit View Insett Fomat Report Tooks Help
I IEEIP R IERAE R iR
|[@inddewt <]z ~J#ran|B I U|

Sectons

Data Function = I_

<?xml version="1.
<Created>2013-0.

<Version>14.00
ZLY:AFMSSADHOM

<Fow ss:AutoFitHeigh

<Row s5:AutaFitHeigh
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19. Select “File”, “Export” and click on “Section...”

File | Bdit “iews Insert Format Report Tool: Help
J Save As... ﬁ“ ' =t =l g | H‘Plocess
< Save Options 4 2
J Saye bo Repasitory | B I U |§ = §| & =

Save to Repository As...

5 EEEEI: Data Lo

Docurment Scripks. ..

Docament As Web Page...

HTML wizard. .

P

afge SethD SoL...
Prink Preyiew

. ey Lag, .,
Prink. .. Chri+P Scripts To Text File

J-07TC

Properties

<Company>Bureau
“F.ow ssAutoFitHeight="1"==Cell s5:5tyle|

=Row sshutoFitHeight="1"=<Cell s5:5tylel

[PT UP I EFRIE RS BRI PR TR Ll

20. Be sure you use the same (Save in:) file folder that was used for the Pl Report and select
“Excel [*.xIs]” for “Save as type:”

Export Section

i e

File name: I.-’-‘«fmss_idle_well_lisk_analysis_iep2sr j Save I
Save as ype: Micrazaft Office 2000 HTML [* htral] j Cancel |
Microsoft Office 2000 HTRL [*.htrnl]
Encoding: |14 Bifice Web srchive [*.mhim|
4
Elimited) [* ]

Latuz 1-2-3 [ wiks]
HTHL [*.htm)
JPEG [*jpa)

FOF [*.pdf]
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21. Select the file folder you created, give the file a file name, and click “Save”

Export Section 2=l
Save_ir@ww s@ ~| = @& et ER-
_ TW Risk Analysis 7 Mar 2013.xls
PI Risk Analysis 7 Mar 2013.xls
©
Diegkioy Ju]
P
File narme: I Federal Rizk Analysis 7 Mar 201300 j ( Save I
Save as lype: IE:-:CB| [".xlz) j ancel |
E ncoding: IWestern European MwWindows) j y
&
T M Friw ce B IFAFTHeIoR

The file name should be descriptive and contain the date you saved the report. If your office has
both Federal and Indian databases, it will help to identify “Federal” or “Indian” as appropriate in
the file name. Example of possible file names:
e |W Risk Analysis October 15 2013
Federal IW Risk Analysis 10 15 13
Indian IW — RA Oct 15 13
Federal IW Risk Analysis — Farmington 15 October 2013
Indian IW Risk Analysis — Rio Puerco 15 Oct 13
IW —-RA Moab 10.15.13
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22. Click the small “x” to close

=10 x|
|

~=truedbgkype=insight&J5cript=enablefwser=wouserdautologin=trueddatest=true ﬂ Go |Links

bft Internet Explorer

'| & | AiZaom v

Bureau of Land Management
Onshore Oil and Gas
‘MSS Risk Strategy Matrix-Pl Risk Analysis Report (I[EP.35R)

Rizk Ratings

Comp Inspection
Azsin Record Production Rating Redquirad By
3 Comp. Rating
JGORS Date Missing L=t
Last 12 M hin # Mg Last 0GOR Inspect. | Ower.

Jorths) IMNCs IMCs  Inspected  0il Gas Ower. Rating hin. M. Ower. Rating Rating WO 30 FO Reazon Inspection Required

23. Click “No” then the small “x” to close

B RE=IE

| B e |Links
=

Interactive Reporting Web Clig

24. After correcting any data issues found in the reports (Pl & IW), re-run the report(s) and
save as Excel spreadsheet(s)

Sawve changes 7
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25. Select “Strategy” and click on “Risk Strategy PI/Idle Well”

Ciperations  Monitoring  Adjudication | Strateqy MRO OGOR  EC Reports  User Support  Options  Exit  Help
_ I&E Strateqy Prior to FY 2013

Rist Strategy Rating Factors - Wi

Risk Strategy Simulated Priority Rollaver - W
Risl: Strateg

mwade: farmington@afmss_train

Risk Strategy Reports

26. Fill in the “Wells Estimated to be Drilled, Abandoned, or have Workovers” for Federal

MAA0E! FAMINQIONEarmss_rain
Wl AFMSS Risk Strategy Matrix-PI/Idle Well Workload Inventory (IEP.135)

Low

Total

Indi
High
Low

Total

On Board

Inspection Plan Federa\l Inspection Plan Indianl Inzpection 'Warkload Summary

27. Click on “Save” NOT “Save Official”
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28. Fill in the “Wells Estimated to be Drilled, Abandoned, or have Workovers” for Indian (if
appropriate)

MWaoe. ramingronXarmss_ramn
e Well Workload Inventory (IEP.135)

’T Tatal Tribal

29. Click on “Save” NOT “Save Official”
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30. Fill in the staff “On Board”, “Inspection Workmonths”, “Overtime Workmonths” (PET,
Supervisory, other, Tribal) and “Workmonth Remarks”
Important Note: Only count staff performing production (PI), alleged theft (TH), drilling
(DW), abandonment (PD), workover (WK), undesirable events (UP), idle well (IW), non-
environmental oversight (OV) inspections, or entering inspections into AFMSS

MWa0E: Tarmingronarmss_irain

e Well Workload Inventory (IEP.135)

Inspection Plan Indian | Inzpection 'Warkload Summary

31. Click on “Save” NOT “Save Official”
32. Click on “Inspection Plan Indian” or if not an Indian office, click on “Inspection Plan
Federal” and go to 38

Important Note: Be careful to accurately account for “Inspection Workmonths”. Inspection
Plan Indian + Inspection Plan Federal + Attachment 2 Indian {“Production Accountability
Staff”’} + Attachment 2 Federal {“Production Accountability Staff”} = Total staff workmonths
available to perform production (PI), production accountability (RA, RV), alleged theft (TH),
non-environmental oversight (OV), drilling (DW), abandonment (PD), workover (WK),
undesirable events (UP), idle well (IW) inspections or entering inspections into AFMSS. The
available workmonths for an individual (PET, Supervisor, Other, or Tribal) may be divided
between this matrix and attachment 2.
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33. Enter the number of “Planned” inspections and if necessary “Average Inspection Hours”

[EE

LI:I {8

Remaining

2 Theft

Wl Crilling High
Drvilling L
i

tbandon

E it | Frint ’ Wwiarkload [rventany Inzpection and Waorkload Surmary | Federal Inzpection Plan |

34, Click on “Save” NOT “Save Official”
35. Click on “Remarks”
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36. Be sure to note in “Remarks” any changes to “Average Inspections Hours”, what was
changed, why it was changed, the original number, and the new number
! Il AFMSS Risk Strategy Matrix - Remarks (IEP.165)

37. Click “Save”
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38. Click “Federal Inspection Plan”

[EE Planred

Planned Planned

Wl Crilling High

Remaining ldle

Tat, 12 il 0 0.00

1
Savel Save Official | Er:itl Frint | | Wwiarkload [rventany Inzpection and Waorkload Surmary | Federal Inzpection Plan )
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39. Enter the number of “Planned” inspections and if necessary “Average Inspection Hours”
AFMSS Risk Strategy Matrix - Idle Well Federal Inspection Plan (IEP.145) ' - |EI|£|

Federal Inspection Plan

Planned

Planned

Cirilling High

Drilling

40. Click on “Save” NOT “Save Official”
41. Click on “Remarks”
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42. Be sure to note in “Remarks” changes to any “Average Inspections Hours”, what was
changed, why it was changed, the original number, and the new number
! Il AFMSS Risk Strategy Matrix - Remarks (IEP.165)

43. Click “Save”
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tegy Matrix - PI/Idle Well Federal Inspection Plan {IEP.145})

Federal Inspection Plan

Planned

aeal Planned ! Planned
Drilling High
Drilling Low

Abandonment High

Remaining ldle '

Total well Inspectior

avefoiciaI EHitl Frint | | YWiorkload [rnventony | [ InspectionandWorkInadSummar}l Indian Inzpection Plan |

44. Click on “Save” NOT “Save Official”
45. Click on “Inspection and Workload Summary”
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Il AFMSS Risk Strategy Matrix - P1/Idle Well Inspection and Workload Summary (IEP.155)

Office:

Driling

Abandonment

I I I Wiorkload |nventary I Federal Inspection Plan | Indian Inzpection F'IanI

47. Compare total workmonths planned with “Available Workmonths”. The total
workmonths planned must be as close as possible to the “Available Workmonths”

48. If necessary to bring total workmonths planned closer to or equal to “Available
Workmonths”, click on “Federal Inspection Plan” and edit planned inspections (increase
or decrease) from step 38 - 43

49. Only when completely satisfied with the strategy, click on “Federal Inspection Plan”.
Please keep in mind that the database is dynamic. Changes to the database such as a
change of operator can affect the rating of production inspections.
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50. Click “Save Official”

Il AFMSS Risk Strategy Matri ‘Idle Well Federal Inspection Plan (IEP.145)

Federal Inspection Plan

Production
Planned

High

Flanned
Cirilling High
Crrilling Low

Abandonment High

Fiemaining dle '

o
Tatal® I '::'Ei

Planned

Seye | Save Official M | Wwiorkload [nventany | Ingpection and Warkload Surmmary | Indian Inzpection Plal |
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The “Version” is now “FY2014 (your office) Risk Strategy Official V1”

Wl AFMSS Risk Strategy Matrix-PI/Idle Well Workload Inventory (IEP.135)

Indian

High

kmonth Remarks

I Save Official | I Inspection Flan Federa\l Inzpection Flan Indianl Inspection " orkload Summaryl

If a printed copy is desired, you will need to print each page individually, i.e., Workload
Inventory, Inspection Plan (Federal and Indian), and Inspection Workload Summary.

Il AFMSS Print Confirmation {GLB.49) X

The system defaults to “Acrobat Preview” for printing. From Acrobat, you may also save an
electronic copy. If selected, the older “Windows Preview” remains unchanged.
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Clicking on the “Version” pull down displays the “AFMSS Risk Strategy Matrix-Select
Inspection Strategy Version (IEP.12S)” screen. Highlight and query the FY and version you
want to look at; editing is allowed only on the most current version. In the example below, only
the “FY2014_your office_Risk Strategy Official V1 is editable.
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If edits are made to the official version, remarks must be entered the “AFMSS Risk Strategy
Matrix — Remarks (IEP.16S)” screen before saving or saving official.

0.00 |
0.00 |

oy Official 1
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Clicking “Save” automatically creates “FY2014_your office Risk Strategy OfficialTemp”

cialTemp

Clicking “Save Official” automatically creates a new official version with the appropriate
version number, i.e., “FY2014_your office_Risk Strategy Official V2”. The “FY2014_your
office_Risk Strategy OfficialTemp” is deleted; in addition, any “Official Temp” is deleted on
October 1.

Il AFMSS Risk Strategy Matrix-Select Inspection Strategy ¥Yersion (IEP.125)
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