United States Department of the Interior

OFFICE OF THE SECRETARY
Washington, D.C. 20240

MEMORANDUM

To: NRDAR Executive Board:

Darryl LaCounte, Bureau of Indian Affairs

Kristin Bail, Bureau of Land Management JU/\/ 0

David Raff, Bureau of Reclamation v 529!8

Gary Frazer, Fish and Wildlife Service

Guy Adema, National Park Service

Michaela Noble, Office of Environmental Policy and Compliance

Peg Romanik, Office of the Solicitor
From: Steve Glomb, Director . & * .
Office of Restoration and Damage Assessment

Subject: Funding Applications for Calendar Year 2019
(Due Date: September 7, 2018)

The purpose of this memorandum is to announce the call for funding applications for natural
resource damage assessment cases for Calendar Year (CY) 2019. Funding for approved cases
will come primarily from the Fiscal Year 2019 Appropriations and from any recovered and/or
returned assessment costs. Case funding applications are submitted via the Office of Restoration
and Damage Assessment (ORDA) information management system, the Damage Assessment
and Restoration Tracking System (DARTS). This site is accessible by going to the following
internal DOI URL: http://internaldarts.usgs.gov. Please note that users must be logged onto the
Department’s network or Pulse VPN to access the internal side (non-public portion) of the
DARTS site.

Completed funding applications must be submitted: No Later Than COB Friday, September

7, 2018. Case updates (cases not requiring new funding for CY 2019) are due Friday,
September 21, 2018.

Your respective Natural Resource Damage Assessment and Restoration (NRDAR) Work Group
members, and any past applicants who are still with DOI, have access to the system. Anyone
needing to confirm their access to DARTS can do so by contacting ORDA. Designated case
Authorized Officials and assigned Case Solicitors will need access for the purpose of reviewing
and approving the completed applications.

Key components of DARTS include:

e  Executive summary cover sheet allowing users to quickly identify if they need to submit
a full case funding application or a case update,



e Streamlined case update form,

e  Budget forms which include Full-Time Equivalent (FTE) counts,

e  Study forms allowing case managers to request new studies and to report on the progress
of their studies,

e Case Document Library to house documents in one centralized location,

e Applications and updates pre-populated with information from the Authorized Official
nominations or previous applications, and

e Electronic Signature process for the Authorized Official and Case Solicitor signatures.

Utilizing DARTS helps to reduce time, effort, and errors throughout the funding allocation
process. Applicants are able to more thoroughly complete the funding application in a
reasonable amount of time while providing the NRDAR Program and Bureaus with very useable
data on assessment activities for future budget purposes.

Evaluation of funding applications continues to be based on the nature and extent of injury to
resources under Departmental trusteeship. Technical factors such as natural resource economics,
science, and legal sufficiency will be peer reviewed and case and program management factors
will be considered.

Included with this memo are important documents for case managers to reference when
requesting funding through DARTS. Attachment 1 includes policy guidelines and general
reminders administered by the NRDAR Work Group each year to case teams requesting damage
assessment funding. It also explains a new pilot funding option for case managers whose case is
primarily in the response mode, however limited NRDAR coordination funding is needed.
Attachment 2 includes detailed instructions for case managers when using DARTS. Scheduled
trainings will begin later this summer for those needing a system overview or help with specific
questions; assistance is also available anytime by contacting ORDA Operations staff directly.

In CY 2018, the NRDAR Program funded 24 cases for $3.9 million while an additional 53 cases
continued on previously allocated funds. The NRDAR Program continued to make strides in
using recovered money from Responsible Parties, in resolution of previous natural resource
damage claims, to fund a significant proportion of new damage assessment activities. This is the
result of good work by the case teams documenting their assessment costs which have led to
successful cost recovery in damage settlements. Furthermore, the NRDAR Program distributed
nearly $76 million in 2017 for projects that restored trust natural resources injured by hazardous
materials or oil spills. This success is evidence that our unique partnership among bureaus and
offices, created in 1997, continues to thrive. It is made possible by the dedication of your staff
and our ongoing collaboration to identify, fund, conduct and settle cases to ensure the restoration
of injured natural resources and habitats.

If you have any questions or comments, please call me at 202-208-4863. Users needing
technical assistance with DARTS can contact members of my staff, Emily Joseph, 202-208-4438
or Deb Hopkins, 202-208-7594. Thank you for your continued support.

Attachments

cc: NRDAR Work Group
Steve Farrell, Office of Budget



Attachment 1

Calendar Year (CY) 2019 NRDA Policy Guidelines and General Reminders

Overall:

Funding applications should be prepared for the calendar year (January 2019 through
December 2019), as opposed to fiscal year 2019. This is done to: (1) synchronize the
request with the anticipated schedule for the distribution of the funds, (2) allow time for
Bureaus and Offices to determine final Bureau needs on multiple Bureau cases, and (3)
allow for better data on bureau carryover balances.

Authorized Official:

In order for case managers to apply for funding, there must be an Authorized Official
(AO) designated for the case.

NRDAR Coordination Funding Options:

e Preliminary NRDAR Coordination (PNC) - first started as part of the CY 2018
Allocation Process, this type of funding will be continued as a pilot for CY 2019.
This funding is_intended to be used by a case manager to support coordination
with response! activities at a site with the potential to have injury to or loss of
natural resources and/or their services. This funding is intended to support early
involvement in response activities. It is anticipated that this funding will be
utilized most commonly at sites where response activities are expected to take
over five years and where DOI has priority resources. Examples of the types of
activities supported by this funding include coordination of preliminary data
collection, review of documents, including milestone documents such as
Remedial Investigation and Feasibility Study (RI/FS), Engineering Evaluation/Cost
Analysis (EE/CA) and Proposed Plans, and participation in meetings with state and
federal response agencies and potentially responsible parties.

PNC funding can be requested prior to a case team having completed a Pre-assessment
Screen (PAS) and is limited to a total of up to $50,000 over 5 years. These funds are
meant for technical support activities only, including cost of limited sample collection
and storage, (i.e., chemical analyses, requests for studies, data management, and
administrative record development will not be considered). Bureaus will be asked to
contribute some portion of funding for these recoverable NRDAR activities. On an
annual basis, the case manager along with the case Solicitor shall evaluate whether PNC
funding continues to be needed or whether it is appropriate for the case to move forward
with an application for PAS funding.

1 CERCLA defines response (Section 101 (25)) as "the terms "respond" or "response™ means remove, removal,
remedy, and remedial action, all such terms (including the terms "removal and "remedial action™) include
enforcement activities related thereto."
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PNC funding is recoverable as a reasonable cost of assessment. For example, if the case
team determines not to proceed with a formal NRDAR process, but instead provides a
Covenant Not to Sue position under CERCLA Section 122(j), the case team will seek to
recover the PNC funding as assessment costs.

e Ongoing NRDAR Coordination (ONC) funding - once a PAS has been completed,
there may be instances in cases where response activities are currently occurring, and
moving forward with an assessment plan should wait for response activities to ramp
down. In these situations, case managers may request ongoing NRDAR coordination
funding which would be utilized to support the case manager only. When requesting
funding in this scenario, the case manager may request ongoing funding to support
limited coordination activities with the response agencies.

Pre-Assessment Screen:

It is the policy of the Department to conduct NRDAR activities in accordance with the applicable
regulations to the greatest extent practical, including the development and maintenance of an
administrative record of such activities. As a general matter, consistent with Departmental
policy, projects funded by the NRDAR Fund will be required to follow the regulations,
beginning with a PAS in CERCLA cases to determine whether pursuing an assessment is
warranted. Case managers requesting ongoing case funding must have a completed PAS. It is
the Department’s policy that further funding for injury and damage determination, including the
development of the assessment plan, is not approved unless the PAS is signed.

Carryover:

Due to the timing of the allocation process, case teams are asked to project their carryover and
needs almost 6 months before new funding may be disbursed. Having to report their projected
carryover for the calendar year (committed and uncommitted), along with a description of what
activities will be funded is required. In addition, the case managers will need to report their
projected carryover (committed and uncommitted) twice during the allocation process; first at the
time that the case funding application is submitted, and second, before the NRDAR Work Group
(WG) meets for the allocation meeting (typically in the 1% week of December). This second
reporting will be done by the case manager via email. At the same time, ORDA will generate a
carryover report (as of the end of the fiscal year) for each case requesting ongoing funding. The
additional report from the case manager as well as the ORDA generated report will provide the
WG with more accurate carryover figures and will assist the WG in being able to better project
the net amount a case team needs for their funding for the next CY. This will ensure consistency
across funding applications and more accurate reporting.

Indirect costs:

For bureaus requesting it, the Program will fund indirect costs at a rate not to exceed 7% of total
project funding. No additional indirect administrative support costs should be assessed against
NRDAR funds received from the Department. To meet this requirement, the personnel costs
should include only salary and benefits, and not include other elements often included in “staff
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days”, “biodays”, or similar methodologies. Any other direct costs should be identified where
appropriate. While the 7% rate may only partially offset total indirect costs, it is consistent with
the partnership approach that has been a benchmark of the Program since inception. All direct
and indirect costs should be documented and included in claims submitted to the responsible
party(ies) as they are legitimate costs to the Bureaus or offices concerned, whether or not the full
level of indirect costs is funded by the Program at the time of allocation.

Reminders:

The funding provided through the Case Application process of the Office of Restoration and
Damage Assessment is for the limited purpose of activities for the natural resource damage
assessment, including restoration scaling. These NRDAR funds cannot be used for:

1) Planning or conducting remedial activities,

2) Engaging legal counsel to act as a legal representative for any Trustee,

3) developing a restoration plan and/or conducting scoping or feasibility of restoration
projects after completion of the RCDP,

4) Training,

5) Non-case related travel (e.g. conferences), or

6) Supporting case management activities of non-DOI trustees.

Where either programmatic policy considerations or case-specific considerations may justify
departures from the regulations, case funding applications will be expected to identify those
provisions in the regulations that the case team believes are not practical to follow, and to
articulate why it is not practical to follow them. Where uncertainties exist regarding the
requirements of the regulations or whether a particular practice is in accordance with the
regulations, case funding applications should identify such uncertainties or questions.

Role of DOl Economist:

All cases must have a DOI economist assigned to the case team who reviews the information
submitted as it relates to any economic analyses and/or studies. Role of DOI Economists in
Support of NRDAR Cases Policy Memorandum requires that all NRDAR cases have a DOI
economist review economic work and assist the case attorney and case team with the planning,
implementation, and/or documentation of all economic analyses. If you do not have a DOI
economist assigned to your case team, you may contact ORDA Ops to do so.
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Study forms:

Electronic study forms need to be submitted as part of the application. Providing information on
new, ongoing, completed, and/or discontinued studies funded previously by the Program will
assist in tracking associated milestones and result in a better understanding of the issues involved
at specific NRDAR cases for use nation-wide. For case managers using the USGS to conduct
their studies, the 7% USGS indirect rate does not need to be requested when submitting an
application. It will be applied by the system and will be assessed pending approval of funding of
the study at the time of allocation.

Restoration Support Unit (RSU):

The RSU is available for consultation for exploring possible restoration activities for a particular
case in order to support restoration scaling and damages determination in the Assessment Phase
of the NRDAR. The RSU is available to support case teams at no additional cost to the case
team and the RSU costs need not be included in the application for case funding. However,
these costs should be tracked for the purposes of cost recovery. Please contact Sue Kennedy
(303-445-3882 or at susan_kennedy@ios.doi.gov) for more information.

Contractor support:

Case managers must ensure that any contract or agreement entered into using damage assessment
funds shall include a DOI bureau or the DOI as a party to the contract or agreement. For
example, any contract funded by ORDA related to data collection, analysis, administrative
support, or other third-party expert must include a DOI bureau or the DOI.

The U.S. FWS has a Blanket Purchase Agreement that is available for all DOI case managers to
use for contractor support for assessment activities. For more information, please contact Ted
Maillett, FWS Division of Economics; Email: Edward_Maillett@fws.gov, ph: 703-358-2322.

For cases using third parties to conduct damage assessment activities and help prepare their legal
claim, the preferred mechanism is via a contract and work plan. Due to the potential litigation
sensitivity of assessment studies, CERCLA permits obtaining assessment services on a
noncompetitive basis (i.e. sole source — see CERCLA section 109(e)). If a cooperative
agreement with a third party is the only available mechanism a case team can use to conduct
damage assessment activities, they must follow the approval process outlined in the
memorandum, Guidance for Financial Assistance Actions Effective in Fiscal Year 2018 issued in
December 2017. Grants are not an appropriate mechanism to conduct damage assessment
activities.
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Attachment 2

Calendar Year 2019 Case Funding Application Instructions

The site for accessing the CY 19 funding applications is available at the following Internal DOI
URL: http://internaldarts.usgs.gov. The system can be accessed by DOI personnel only. Login
IS not necessary, as it recognizes a user’s active directory information. Users must be on the
Department’s network or Pulse VPN to access the system.

Important points!

e While the system is accessible in either Chrome or Internet Explorer, there is limited
functionality when using DARTS in Internet Explorer. For best results, users should
use Chrome.

e All cases which have submitted funding applications within the last five funding cycles
should have their previous answers loaded in the system. If your information does not
appear, please contact ORDA Ops immediately.

e Any users attempting to update info for ongoing, completed, or discontinued studies
and do not see their information in the system, should contact ORDA Ops immediately.

e Documents associated with your case can be found on the Documents tab, as well as
the Case Funding Application Management form. If any case managers feel their case
is missing documents, they should contact ORDA Ops immediately.

e We have placed tips/tools by several questions (indicated by a “?” icon) to help when
answering questions.

e Milestone templates and help guides can all be accessed in the system on the
“Downloads & Resources” tab.

e The system has a timeout of 1 hour after no activity. Please be sure to save your work
often to ensure none of your responses are lost.

e If you have someone who is an alternate case manager for your case and needs access
to fill out the application, they can be added on the ‘Edit Details’ page under the Case
Manager form field.

e Please contact ORDA Ops if you need access to the site or any additional cases or
experience any technical difficulties with the site.

Upon accessing the internal DARTS site, you will be presented with the list of cases for which
you have been identified as the case manager and have access to edit. You can click on the case
name to edit the specific details of your case, or click on the PAS/PNC or Case Funding
Application (CFA) buttons, depending on what type of funding you need.
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http://internaldarts.usgs.gov/

NRDAR Internal Homepage:

S The mission of the U.S. Department of the Interior's (DOI) Natural Resource Damage Assessment and Restoration
' Program (NRDAR Program) is to restore natural resources injured as a result of oil spills or hazardous substance

releases into the environment i
Click on PAS to access

PAS/PNC Funding
Form.

NRDAR Internal Home NRDAR Public Home Dashbeoards & Reports Administration Downloads & Resources

NRDAR Case Details and Documents Management Interface

Click on Case Name to
access ‘Edit Details’ Page

Case Funding Application

Filters: | Al Cases - - Gl Submit an AC Nemination Forf | @ [ Click on
CFAto
access Case
Funding

» | Abc123 TEST CASE 5/29/2018 i AR N App”CﬂtiOﬂ
(for
ongoing
cases

& % || requesting
funding or

The first step in submitting an application is to review the information housed in the system for pr?jVidi”g
your case. You can do so by clicking on the name of the case you wish to edit or review. This | “Pdates)
will take you to the “Edit Details’ Page.

Last Publicly PAS/

udies| Case Name Modified | Displayed | PNC

» Allied Paper Inc./Portage Creek/Kalamazoo River NPL Site 5/22/2018

3 testing testing

4 THIS IS A TEST 5/22/2018

1. Edit Details Page. This page lists the information available in the system related to your
case. If you would like to edit any of the information, do so here. If your case is publicly
available, editing any of the info will cause it to be temporarily removed from the public site
until the information has been approved by the case solicitor and ORDA Ops. To notify ORDA
Ops that the modified information is ready for review, and the case is ready again for public
display, check the box next to ‘Ready for Review’ in the blue Administration box at the top-
right of the page. ORDA Ops will receive an email notification to approve most of the edited
information. However, edits to case name and description need to be approved by your case
attorney. You can continue working on your application while the case is removed from the
public website, however it will not be displayed publicly again until the information is
approved. Once you have reviewed your info and made all the changes to the edit details page,
you can proceed to either the PAS or CFA forms to request funding or submit an update.

In order for any of your changes to be saved in the system, you must click the ‘Save Changes’
button.

Note — only cases which have a publicly available document are displayed on the public side of

DARTS. You can confirm if your case is publicly displayed by viewing the “publicly
displayed’ column on the NRDAR Case Details and Documents Management Interface Page.

Page 2 of 24



Edit Details Page:

The mission of the U.S. Department of the Interior's (DOI) Natural Resource Damage Assessm
. Program (NRDAR Program) is to restore natural resources injured as a result of oil spills or haz
releases into the environment.

MNRDAR Internal Home MNRDAR Public Home Dashboards & Reports Administration Downloads & Resources

If case is to be displayed
publicly, click box adjacent to
‘ready for review’ when done
editing and saving the ‘edit
detajls’ page.

Edit Details for Abc 123_TEST CASE

Administration:

o= How will my case appear to the public? Je View print-ready version ienChanaeson

General Information Location
Case Name Abc 123_TEST DEE Street Address 4112 Rosedale
Incident Type Other City Austin
Towic flood State Texas -
Status Closed - Country us
Incident Date @ Zip Code
NPL @ County
Federal ID # Type - @ = [_]ESEripﬁDn
Eederal 1D # Coordinates
AQ Unigue ID @
AQ Bureau FWS -
AO Region Midwest (3} -
AO Name Charles Wooley, Altemate

Tom Melius, Regional Director

Contacts Studies
Case Manager(s) Debra Hopkins * || Emily Joseph X Test Study No 1
Case Team Members Peter Grigelis X Add New Study
Case SOL -

Case Economist
Choose a contact office Mississippi Ecological Services Field Office A
Name Mississippi Ecological Services Field Office
Address Jackson, MS
Phone  (601) 965-4900
Email

URL .fws.gov/mississippiES/

Description

4

Ready for review for public display
PAS Exception (3)

30.3120954

(Lat Decimal Degree)

Get Coordinates From Address

Contains general info about
your case.

Alternate case managers can
be added to your case so they
can edit your case.

Description of your case — if
this will be shown publicly —
it must be approved by the
case solicitor.

- Case Narrative History Je= Case Narralive Template

case description

Additional Parameters

Documents

CQ:Trustee Resources Responsible Parties Trustees DOI Resources

Aliases Authorities Images

testing X | testing again X || my test X

Source Funding OU's

X

my test -

Save This Form

Save Changes

Additional parameters — such as
COCs, Documents housed in
the system, RPs and PRPs
(including those in bankruptcy).
Please note that OUs are now
entered here and will auto-
populate on your CFA.
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New this year
Additional Parameters / —-0uU
information
Alizses Authorities COCs Documents Images CO-Trustee Resources Responsible Parties Trustees DOI Resources Source Funding has been
moved from
the
+ Add Operating Unit CFA/[:deate: to
Operating Unit Information the edlt detall§
Name: Test page to make It
Description: Testing easier to edit
Surmogate Data Used: True and keep up to
Explanation: Other case,
Response/Remedial Action Status: Discovery date'. A"
Vs Em— x previous info
Record of Decision (ROD) Approved:  True
ROD Signed True entered should
ROD Signad Date: 05/23/2018 be saved.
Approximate ROD Sign Date:
ROD Implemented True
Date Of Completion: 05/31/2018

Save This Form

Save Changes

2. Pre-Assessment Screen (PAS)/Preliminary NRDAR Coordination Funding
Application.

Cases that have not previously requested regular cycle calendar year funding can request funding
to either complete a PAS or for funding to support case managers coordinating with response
agencies prior to completing a PAS.

Both forms contain an area of questions that are pre-populated with information previously
provided. This form contains both screening level questions as well as “baseline” information
questions about the case, such as Contaminants of Concern and Potentially Responsible Parties.
In order to request PAS/PNC funding, click on the small, gold “PAS” icon to the right of the case
name on the DARTS home screen to begin filling out the forms. This will take you to the
Funding Allocation Form Management page.

Click on the grey bar to navigate to the PAS/PNC budget form.
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P The mission of the U.S. Department of the Interior's (DOI) Natural Resource Damage Assessment and Restoration
.' Program (NRDAR Program) is to restore natural resources injured as a result of oil spills or hazardous substance
releases into the environment.

NRDAR Internal Home ~ NRDAR Public Home  Dashboards ~ Administration ~ Downloads & Resources

The funding applications are not to be released without Solicitor Office's approval and that the appiications have the following privileges: deliberative process, atiorney work product,
aftorney client.

Funding Allocation Form Management

Welcome to the funding allocation form management portal! This is the starting point for all case and study-related funding allocation requests. You are seeing this welcome
message because no Budget Form has yet been started for the 2018 CY. Before continuing en to the PAS or CFA. you must complete an electronic Budget Ferm. In the past. this
information was collected on the Budget Template Excel spreadsheet and the Executive Summary of the CFA

Take me te the PAS Budget Form!

Ifyou have any problems, suggestions, or comments about our website please notify DOINRDAR@ios.doi gov

Content Protected Copyright @ 2017 NRDAR. Reproduction in whole or in part in any form or medium without express written consent of NRDAR is Strictly Prohibited.

After your figures are entered, click on the “submit and continue” to proceed to the form
management page. Click the gold bar to proceed to the PAS/PNC funding application form.

PAS/PNC Form Management:

Pre-assessment Screen/Preliminary NRDAR Coordination Form Management

All cases requesting funding from our office must have a completed and signed PAS. Please upload your PAS document using the upload function below. If you are requesting funding
to complete your PAS/PNC, click either the "Go to the PASI" or "Go to the PNCI" button below.

Select the Form To Complete Upload a PAS Document
g DARTS Document Upload Guidance If your Case already has a
select Document Browse ® \ completed PAS

Document Title [ preliminary Assessment Screening document, you can
PAS signed date i upload it here in PDF
Description format. It must be in
PDF format and the date
Heywords @ that the document was
s signed must be entered in
Lnloxd 245 Doc order for the document to
be uploaded.*

Depending on whether you need PAS or PNC funding, the system will take you to the correct
form. Once you complete your request, you can then submit it for signature and review. If you
need a hard copy of your application, you can create a PDF of the form by hitting the ‘Print the
PAS or PNC’ button. Then right click in the white space and choose “Print...” from the menu.
Click the “Change...” button under *Destination’ and choose ‘Save as PDF’. Note: These
instructions are if you are using Chrome as your browser. If you are using Internet Explorer,
right click in the white space and chose ‘Print”. Then select Adobe PDF to print the form.

*Note: Completed PAS’s must have the AO signed PAS uploaded to DARTS before accessing
the Case Funding Application (CFA), this can be accomplished in the Edit Case Details page, or
later when entering the CFA process.
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3. Funding Allocation Form Management Page

To begin the CFA process, click on the small, gold “CFA” icon to the right of the case name on
the DARTS home screen; this advances to the Funding Allocation Form Management page.

The funding applications are not to be released without Solicitor Office’s approval and that the appiications have the following privileges: deliberative process, attorney work product, attorney client

Funding Allocation Form Management

Welcome to the funding allocation form management pertal! This is the starting point for all case and study-related funding allocation requests. You are seeing this welcome
message because no Budget Form has yet been started for the 2019 C¥. Before continuing on to the PAS/PNC or CFA, you must complete an electronic Budget Form. In the past
this information was collected on the Budget Template Excel spreadsheet and the Executive Summary of the CFA.

But wait! If you are planning on reguesting funding for a study, or are in the process of managing a study related to this case, you must first complete and submit the necessary Study
Forms. Once you have detailed the financial needs of studies related to this case, that information will automatically appear on the electronic Budget Form

Are you requesting funding for a study and/or reporting an update on a study?
O No, take me to the Case Management Budget Form! <

O Yes, | need to upload a new study and fill out the Study Form financial information.

O Yes, | need to report on an engoing study, completed or discontinued study

O Yes, my study is uploaded and my Study Form and financial information is filled out. | need to fill out my Case Mgmt Budget Form and CFA/Update.

If you are not requesting funds for a study, you can go directly to the budget form first.
Case managers should identify their case management needs including FTESs required for the
Calendar Year. Once completed, these figures will prepopulate the Executive Summary Cover
Sheet.

3a. Budget Form:

e The budget form shows all funding to date from ORDA.

¢ Fill out your case management costs for your case including personnel costs, travel,
supplies and materials, equipment and contractor costs. We have eliminated the need to
split the categories for case management costs except for personnel.

e You also have the ability to request funding for certain assessment milestone products
including (Preliminary Estimate of Damages, Assessment Plan, Restoration and
Compensation Determination Plan, Administrative Record).

e Note - please indicate funding for each bureau and whether contractors are being used.

e Please input your carryover (projected and committed).
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Budget Form

Case Information

Case Abc 123_TEST CASE
Budget Year: 2019

Total Funding to Date for Case

Management and Studies: $0.00

Case Management Personnel
+ Add New Case Management Personnel
Bureau

Position Annual Salary

Mo records to display.
Personnel Totals By Bureau

Milestone Products @

=+ Add New Milestone Product <«¢

FTEs Required

Coordination

Case Admin Public Outreach

Insert all personnel for each
bureau requesting funding.

PRP Interaction

If you are requesting funding for

Requested Totals
BIA BLM

Type Justification

No records to display.

Case Management Costs @
Travel £0.00

Supplies & Materials: (@

BOR FWS NP5 usG

Supplies & Materials

4

a PED, AR, AP or RCDP,
request that here.

Enter your travel, supplies &
materials, equipment and
contractor (unless already

Explanation:
Equipment: @ $0.00

Contractor Costs:

Carryover @
Projected: @

Committed: @ 50.00

requested above) costs here.
There is now a text box to explain
up front what your supplies and
materials are for (to help minimize
questions later).

Committed CO Explanation:

Study Costs Summary @

¢! rmation ulled from the budget ir

v Form for this C

the study fi

Ives overseeing field work; whereas non-field work/management of the study costs shol

4+ @ |

these values, visit the Study Detail pages of eat

There is now a text box to explain what
your committed carryover funds are for
(to help minimize questions later).

nds for studies. Any case management costs
i be included on the budgsf

Year BIA BLM BOR FWS NPS USGs
2019 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Totals: $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Estimated Funds (2-3 years out) ® <
+ Add New Year
Year Personnel Studies Milestone Products Travel Supplies Equi

Mo records to display.
Totals:

m 2 Years Entered

At least 2 out years of estimated
funding needs must be entered to save
your form. Cases that might settle
(i.e. not need any funding in future
years) can enter zero.
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e Click the “Save and continue working” button and make any additional edits or click the
“Submit and Continue to CFA” button which will send you to the Case Funding
Application Management Form.

Once you hit the “‘go to the CFA’ on the Case Funding Application Management Form, you will
be taken to a screen which should look very similar to last year’s application. The Executive
Summary pulls figures from what was entered into the budget form. It is read only. If you need
to adjust, hit the budget form at the top. You can then proceed to the application/update to finish
your application.

Confirm Sur
Case Management Costs ()

This info should all auto-
feed. Once you hit submit,
| depending on your net
request, the system will
then direct you to fill out
the CFA or the Case Update
form.

3b. Study forms: Users can request funding for a new study through either the funding form
management page or by clicking ‘add new study’ under their case name.
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MRDAR Internal Home NRDAR Public Home Dashboards & Reports Administration Downloads & Resources

Click the dropdown arrow
NRDAR Case Details and Documents Management Interface to the left of the case name
to expand the selection and
see the ‘add new study’

option.
To complete a Case Funding Application, in the table below click the icon under the CFA column next f
Filters: | Al Cases - v Go! Submitan AC Nomination Form | @
= Last Publicly PAS/
Studies| Case Name Modified Displayed | PNC CFA
| |5 Olw
4 Abc123 TEST CASE 5/31/2018 s -
+ Add NewStudy@ 4
Study Name Status Last Modified | Study Forms
Test Study No 1 Ongoing 6/772017 »

Note: any users attempting to update info for ongoing, completed or discontinued studies
which they have previously submitted and do not see their information in the system,
should contact ORDA Ops immediately.

If you need to report on an ongoing study and/or request new funding for an ongoing study; or
complete a completed or discontinued study form, click the third radio button on the Funding
Allocation Form Management page (ref. first screenshot in this section, 3. Funding Allocation
Form Management Page) which will present you with a dropdown list to select the study you are
reporting on. This will take you to the Study Form Options Page. You can also access any
studies in the system by selecting them underneath the respective case name on the NRDAR
Case Details and Documents Management Interface page.

2019 Study Form Options
Test Study No 1

Please verify that all financial details for the study have been updated to the most current figures before you submit a Study Form for 2019.
Verify on the Study Detail Page
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o New Study: New - used when first asking for funding for a study (1% year)

D=1076 P~ || aad28.crusgsgov % || aa028.cr.usgs.gov ™M Inbox (44) - emilyjosephd@gm... | (= New tab

- Home [ Home - Natural Resource ... 2] Quicktime [&] Loginto Concur Coneur... £ Free Hotmail ) Free AOL & Unlimited Int... @ New Employee Welcome ... [ SharePoint 2013 test

U.S. Department of the Interior

Study Information

Case Name: Abc 123_TEST CASE

STEE — Enter details about the study you are
Study Lead | ~ |- OR - Other: .

I ff = proposing — name, lead, category

and which DOI resources will be
addressed by the study.

Affected DOI Trust Resources Addressed by Study: @

[] Check All

[ Migratery Birds
[ Marine Mammals

[ Interjurisdictional Fish

[ DOI Managed Lands

Study Description Summary: @)
Provide a summary of your study with the gaals of the study included

Provide a summary of your
study, including your goals.

A

| Upload your
Study Proposal 4— /‘ StUdy prOpOSﬁl
and describe

e asesees? ow your activities
for CY 109.

riga are Bddreased? How will meltics: measure injury. document causation: apply io restoration scaling?)

= Timedme of when each tasks will be started and completed

Browed @

Study Activities

Dwescnie activibies planned for 2019
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Requested Funding
Insert new line for each

year of the study, and
=+ Add new year for requested funds Include a" Study COStS

Year BIA BLM BOR FWS NPS USGS Contractor -
requested in that year.

No records to display.

Amount Requested by Bureau
Changes made to previous years where funds were already allocated will not be saved.

Totals:

Requested Total: $0.00

Total contributions from

other trustees for current year. ] |nclude |n_k|nd or
cost matching total
contributions here,

‘  and fully describe
these below.

Describe in detail the monetary or in-kind contributions from other trustees

Are you asking for funding for
subsequent years now? (@ No

Future Studies

Is there any potential future work related to this study beyond what you've already described?

« Please describe any potential future
work related to this study that you
haven’t mentioned above.

Remember to save your work!

Saving and Print Form Operations

Save and Continue Working Print the New Study Form Save and Finish
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e Ongoing/progress report: Ongoing — year 2 and any subsequent years — may be
asking for funding or not

NRDAR Internal Home

NRDAR Public Home

Return to Switchboard (without saving)

Ongoing Study Form

Study Information
Case Name

Study Name:

Abc 123_TEST CASE
Test Study No 1

Calendar Year 2019

Initial Study Year 2017

Estimated Years to Complete: 4

Estimated Year of Completion: 2020

Funding Provided in 2018

Remaining Balance

Total funding remaining from

previous year:
For Study Management ]
Dedicated to Study ]
For Contracts: ]

Dashboards & Reports

Administration Downloads & Resources

Report remaining balance
from previous year
funding here.

Please describe your 2018 activities or upload a document explaining them here:

Describe Activities:

Upload Document

Amounts Allocated by Bureaus in 2018

Bureau Allocated
BIA §0.00
BLM §0.00
BOR §0.00
FWS §0.00
NPS §0.00
USGS §0.00
Contractor $0.00
Totals: $0.00

Amounts Requested for Bureaus in 2019

Browse

Describe your previous
year activities or upload a
document explaining
them.

< 

Funding allocated in
previous year. This info is
pulled from original study
form.

The amounts entered here are what is actually needed for the next year. Therefore, if you are applying any carryover dollars to the next year's costs, you would make sure

to calculate these into the equation.

Bureau

Amount Requested

BIA

BLM

BOR

FWSs

NPS

UsGSs

Centractor

Total Funds Needed: $60.00

If applicable, insert

amount of funding
requested for CY 2019.
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Funding in 2019

If applicable, please explain why these funds are needed for 2019: @

Explain why these funds are
needed. Is this the 2" year
of the study? Did you
encounter unanticipated
costs requiring more
funding?

2019 Activities Planned:

<«— Describe your 2019
planned activities.

Other Trustees

Total contributions from other trustees for 2019

-

Describe the monetary or in-kind contributions from other trustees

Saving and Print Form Operations

Save and Continue Working Print the Ongeing Study Form Save and Finish
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Completed Study: study has ended. Once you upload a final study report to the
case documents, your only option will be to fill out a completed study form.

Completed Study Form

24 Spent cate:
s s o0 000 a0 s o smoe @  sa o0 san wm S0
Lyess  $0.00 so00 5000 5000  s0.00 000 $0.00 %000 5000 000 $0.00 5000 $0.00
Total Allocated:
Total Spent
Difference
amou
e Cont
ons
L spestons.of come s our DO ARE0S 004
D4R, & - S ]

Contractar
Allocated  Spent

5000

Once you have finished
your study and uploaded
your final study report, be
sure to fill out a completed
study form.
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o Discontinued Study: original study design has changed

Reason for Discontinuation

Fill out a discontinued study
<«——| form if something significant
has occurred with your study
and it needs to end. If you
need to request funding for a
new study, go to the new
study form.

Other Trustee Contributions

Al years

Submit This Farm

After completing the appropriate study form, save and submit it to proceed to the CFA start page.

4. Supporting documents. Study plans and other milestone documents can be uploaded at
the CFA start page. Please refer to the DARTS Document Upload Guidance for instructions on
filling out the required metadata for uploaded files.

Note that additional supporting documents may be uploaded later in the Documents tab found at
the bottom of the case details page, as well as at the top of your CFA if you fail to upload them
all during this process.

Before proceeding to the streamlined case update or case funding application, case managers
should upload all relevant documents including but not limited to:

Memorandums of Understanding
Pre-Assessment Screen (PAS)

Maps

Agreements

Study proposals

e Preliminary Estimates of Damages

e Quality Assurance Project Plans and/or
e Milestone templates (OPA or CERCLA)

All documents will be linked to specific cases in order to be retrieved later for use by the review
team.
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An MOA/MOU must be uploaded for any case funding application. For application purposes,
“completed” means the involved DOI Bureaus have reached consensus, the documents are
signed by the AO, and a copy of the signed documents are either provided with the funding
application and/or are already in the Case Document Library. In order to facilitate current case
evaluation and future case needs, upon completion, adoption or approval/signature, please upload
all relevant assessment and restoration documents (i.e., PAS, PED, Assessment Plan, RCDP,
injury studies).

Case Funding Application Management

To help facilitate completion of the CFA, as well as support your

funding request, the following Case Funding/Management documents Currently Uploaded Case Funding/Management Documents
should be uploaded for the case Study Plan: 2018 Bird Study Plan
+ Milestones Etudy Repc.:r? cadmput-’—r parts
« Health and Safety Plan - i - - .
. Timeline Mileztenes: Conf Room Request. pdf
. Map Study Form: New Study Form_Test Study No 1
. Org Chart Stludy Form: rl\l&\r.' Stuld',- lFa-rn‘ -
. Study Plan Milestones: Fish & Wildlife News Winter 2018
« Study Report
« MOU
Lizted in the blue box are the currently uploaded Case Upload a New Document

Funding/Management documents. Please consider upleading any
remaining or additional supporting documents before continuing onto
the CFA

g DARTS Document Upload Guidance

Select Document Brouse
Document Title Once you have uploaded
Funding Request Year |2019 - all of the documents you
Date document was finalized & would like to associate
Description with your case, you can
Covuord click on the ‘Go to the
eywords y
g CFA!” button to proceed
Document Category Cass Funding/Mgmt . . -
with your application.
Document TYpe |Study Blan -

MOA/MOU Signed Date

Upload Document

— — = —=r

This page will display all submitted Case Funding/Management documents currently on file in
the system, including submitted documents from previous funding cycles. If you have
submitted documents previously which are not displaying, contact ORDA Ops
immediately.

Click on the large, gold “Go To the CFA!” icon to advance to the CFA form.

5. Case Funding Application. If your case requires funding to support its CY 19 activities,
you will be directed to the case funding application (CFA) after inputting all of your info into
the budget form and study forms (if applicable). This form is to be filled out for ongoing cases.
It contains pre-populated data from the AO Nomination, PAS form, and/or any previously
submitted applications. The “form refresh’ button at the top of the form allows you to see any
changes you’ve made to any of the fields from the “edit details’ page which appear on the CFA
form. The form contains questions necessary to evaluate a case to determine if it demonstrates
sufficient technical and legal merit, trustee organization, readiness, and shares similar Program
management objectives.
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The information contained in the case funding application helps demonstrate progress toward
stated assessment and restoration planning goals. As appropriate, case managers are required to
update any site and case information as well as answer questions addressing case management
and technical and legal reviews (including economic, scientific, and legal issues). To improve
business practices, case managers may be asked to provide concise case updates when requested.
Guidance on the timing and format of such updates would be provided at the time of the request.

The case funding application is divided into the following sections:

Case Information (CI 1 - ClI 26)

Case Management (CM 1 - CM 25)

Case Accomplishments (CM 26 to CM 29)
Case Strategy (CM 30 - CM 34)

Studies (S1-S 24)

o0 Note: Remember that separate study forms are required to provide specific
details for new, ongoing, discontinued, or completed studies.

Case Information Section (CI 1-CI 26)

Edit Executive Summary

Case Information

Cl-1. State: Texas
Cl-2. AQ Region: Not Available, 0
CI-3. Date PAS Signed: 05/16/2016 @
Cl-4. Date Final MOU Signed or Draft MOU

Filed: NIA
CI-5. Case Manager: Deanna Terry
Cl-6. Case Attorney: NIA

Operating Unit (OU)

Edit Case Details

Operating Unit Information \
Name: Test Note — Information on OUs are now

Description: Testing

T — entered on the edit case details page.
Explanation: Other case.

Response/Remedial Action Status: Discovery

Record of Decision (ROD) Approved: True

ROD Signed True

ROD Signed Date: 05/23/2018

Approximate ROD Sign Date:

ROD Implemented: True

Date Of Completion: 05/31/2018

B cre i responsefremedial actions are planned, in progress,
or completed, do you anticipate there will be any
residual injury, interim loss, or both that will require

primary and/or compensatory restoration? No -
B CcH17. Please epxiain response in CI-16 blah blzah blah test. and here's another test. and another test.
B  Cl18. Can Restoration Be Negotiated as Part of Remedy? Mo =
B cl-18a. Ifthe answer to Question CI-18 is No, then please

explain:
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Edit Case

CIl-19. Contaminants of Concern: Lead, Qil, PCBs, Perchlorate, Pesticides, Radionuclides, Selenium, VOCs, Mercury, Ammonia, Heavy
Metals

CI-20. Other Contaminants of Concern:
Cl-21. Primary Contaminant of Concern:

Cl-22. Affected DOl Resources: Migratory Birds, Marine Mammals, Interjurisdictional Fish, DOI Managed Lands

Cl-23. Other Co-Trustee Resources: Habitat that Supports Trust Species, Sediment, Recreational Use Loss, Tribal Resources

Cl-24. Case Background Information: case description

Cl-25. Potential Responsible Parties (PRPs): Brook Village Associates LP. no liability company, 55 Motor Avenue Company LLC
Responsible Parties (RPs): test, new one, The worst company ever, 55 Motor Avenue Company LLC

Cl-26. PRPs in Bankruptcy:

Save

Case Management Section (CM 1 - CM 25)

Changes to questions are tracked for
Case Management the current year. They show up in the

Case Readiness history pop-up next to ea(_:h question.
Once the CFA has been signed by
CM-1. Describe the case team structure, starting with the case
manager, or upload org chart to the documents tab on the bOth the AO and the SOL’ the IaSt

Edit Case Details page: response is saved, and any past edits
are deleted.

B oM

ra

Date MNotice of Intent Issued To Conduct Damage

Assessment:

]
8 CM-3. Date Trustees and PRPs Entered into Funding and Case Readiness (CM 1to CM 5)
Participation Agreement (FPA), if applicable i |

CM-4. If FPA not yet submitted, then explain

B CM-5. Explain current process for handling/hosting the
Administrative Record:

Other Funding
B CM-6. Are PRPs Contributing Funds for Assessment Activities? |No - Questions CM 6 and CM 7 relate to
questions about other funding being
. : provided to the case by PRPs or non-
Adrll“New PRP Contributor trustees.
lame Amount
No records to display.
Total:
B CM-7. Are Non-Trustee Pariners (Public or Private Sector)
Willing to Contribute Funding or In-Kind Resources to this
Case other than PRPs No -
+ Add New Non-Trustee Contributor
Name Amount Use

No records to display.
Total:

Questions CM 8 to CM 16 are for OPA cases only. Non-OPA cases can skip down to CM 17 to
answer guestions on the Assessment Plan.
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Assessment Plan

=]
=]

CM-17. Has an Assessment Flan been completed?

CM-18. If answer to CM-17 is no, then explain why not:

CM-19. If an Assessment Plan has been completed, then has it

been approved by all Natural Resources Trustees?

CM-20. If answer to CM-12 is no, then explain why not:

CM-21. Has the approved Assessment Plan been before the

Public for comment?

CM-22. If answer to CM-21 is no, then explain why not:

CM-23. What Milestones/Activities in the Assessment Plan have

been completed to date?

3= Download milestone templates here

CM-24. Describe Plan To Provide Public Notice and Review of

Assessment Plan Milestone Documents:

Information previously provided

in earlier year applications
should prepopulate your

responses.

Assessment Plan (CM 17 to

CM 24)

Case Accomplishments Section (CM 26 to CM 29)

Case Accomplishments

CM-26.

CM-27

CM-28.

CM-29

Work Group Comments from previous-year
application:

Describe specific case accomplishments during CY 2018,
including but not limited to activities conducted and what
the CY 2018 funding was used for:

Describe any milestones/activities that were funded in
previous years' allocations that were not achieved (either
wholly or in part). Include an explanation of why they were
not achieved, and if the allotted money was used for other
purposes, what those purposes were:

Describe any planned activities during CY 2019:

If contractors will be used to accomplish activities listed
above, then describe their roles

REQUIRED! Reason: Due to requesting contractor
funding on Budget Form

NA®) 4’/

If your case received comments
from the WG last year, they are
indicated here. Please be sure to
address them as appropriate in your
application.

Other: Spiffy Outreach Company, Requested Amount: $0.00

Page 19 of 24




Case Strategy Section (CM 30 - 34)

These questions relate to the overall direction of the case, as well as any possible complications
or challenges.

Case Strategy

B

CM-30.

What is the case team’s general strategy in establishing

New question asks case
managers to alert the WG if
the case is close to settlement.

injury that will lead to Restoration/Compensation? &

B CM-31. Describe any complications with the case during CY 2018:

B  CM-32. Describe any anticipated challenges with the case during
CY 2019

B CM-33. Whatis your approach or anticipated timeline to
settlement?

B CM-33a. Please choose the settlement status: O anticipate settlement within 1-2 years O have initiated settlement discussions

M-34. If your current plan or planned activities fail, then what is

B om-34 tpl lanned activities fail, th t

your contingency plan? @
Save 47

Be sure to hit save after each section!

Within the case strategy section, there are general questions related to any studies users are
conducting which will help contribute towards the development of the claim, as well as a set of

legal questions.

Studies

Science Review

B

S-1. Intending To Measure/Establish Baseline: No =

5-2. Intending To Measure/Establish Baseline - Explain:

S-3. Briefly describe your strategic approach to injury

assessment with details on coniribution of scientific
studies (completed, in progress, or being considered)
and timeliness for completion of studies and products
{publications, reports, etc.): @

Science Review (S1-S3)

If requesting funding for a new study you
must submit specific details by filling out
the new study form.

If you are submitting info on an ongoing,
discontinued or completed study, you may
access these forms from the study form
options screen.
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Economics Review

0 oo

]

S-4.
85.

56

G
pii

S

&

S

o

s-11
§12.

Bureaw/DOI Economist to advise Case Team:
If Yes, then provide name:

Economic Studies will be Conducted by
(check all that apply).

. Consultants (check all that apply):

Add Gther Consultants Not Listed:

PED Conducted:
if Yes - PED Conducted by (name).
if Yes - PED Results (dollar amount):

. Expected Injured/Lost Services (check all that apply):

Economic Approaches Used in Case
(check all that apply,

I HEA or REA selecied above, then please explain:
Explain other Economic Approaches used in Case:

Science and Economics Synthesis

§-13.

Describe your approach to damages determination with
details on how your science inputs (S1-3) will be used in
the economics analysis (S10), and how the results are
expected to lead to development of the final claim for
damages.

—

Non-sconomist case staff

Suresu/DOl economist

Other Trustee econamistjs) or siaff

Applied Science associates (AS4)

ICF Intemational {includes LimnoTech, Batielle)
Industrial Ecomomics (IEc)

Lighthouse Technical Consultants (LTCT)
MacDonald Erwiranmental Services Ltd, (MESL)
Zarametrics Consulting

R G. Ford Consufting Company

Research Panning Inc

Reminder —All cases must have a DOI
economist assigned to the case who
assists the case team. DOI economists are
identified on the case details page and
auto feed onto the CFA.

Recrestionsl use
Cultural use

Species-based scosystem s

=

Habitst-based scosystem services

Saseline replacement, restoration or acquisition
Survey-based primary acquisition

HEA

REA

Senefits transfer

Other economic approaches

questions intentionally omitted: previous answers have been merged into 5-10.

questions intentionally omitted; previous answers have been merged info S-10.

Economic Review (S4-13)
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Legal Review

B S-14. Statute of Limitation Issues with this Case: No =

B 5-15. Please explain why there are or are not statute of
imitations concern: ()

B 3-16. Will Case Establish Legal or Policy Precedence for
Program, Department or Government: No -

B8 S-17. If answer to S-16 is Yes, then Explain:

= 5-18. Belief That Other Government Trustee Will Resolve a
Claim for Natural Resource Damages through
Adjudication or settlement before DOI Able To Resolve

lts Claim No «
B S5-19. If answer to 5-18 is Yes, then Explain: .
Legal Review (S14-24)
B S-20. Civil or Criminal Claims Filed against Any PRPs Related
to Natural Resources at the Site No =

(1]
o
jird

-21. If answer to 5-20 is Yes, then Explain:

8-22. Has the case been referred to the Department of

Justice?: Mo
S5-23. If answer to 5-22 is Yes, then Has Attorney Been

Assigned: No =

DOJ Attorney Assigned - Name:

5-24. Complaint Filed with the Court: No j

Complaint Filed - Date: e |

Mo m [ o

Case managers with personnel from other bureaus working on their case can add those Points of
Contacts on the edit case details page to allow other personnel on the case team to review the
application. Alternatively, case managers have the ability to convert their application into a PDF
format so they can share the hard copy with their respective bureau counterparts if needed, as
well as provide a hard copy to their case attorney and AO if needed before signing electronically.

To help facilitate the creation of a case funding application PDF, there is a “Print the CFA’
button at the bottom of the form. This button is enabled once the form has been saved. Clicking
the ‘Print the CFA’ button will bring up a pop-up version of the CFA suitable for converting to
PDF. In the pop-up window, right-click and choose “Print...” from the menu. Click the
‘Change...” button under *Destination” and choose ‘Save as PDF’. Note: These instructions are
if you are using Chrome as your browser. If you are using Internet Explorer, right click in the
white space and chose ‘Print”. Then select Adobe PDF to print the form. A reviewer dashboard
is also available on the Dashboards tab where case team members can create PDFs with a single
mouse click.
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The assigned DOl Economist must review the application before submittal.

Please check the box to conf\rm:liW
Print the CFA

]

Save

6.

funding application. The update can be printed in the same manner as the CFA.

application.

Create a PDF of your application by hitting the
“Print the CFA” button at the bottom of your

Case Update. In order to standardize the applications received from case managers,
cases which have enough carryover to support their CY 19 activities will be required to fill out a
streamlined case update. The update has a limited and tailored subset of questions from the case

Update
U-2. Work Group Comments from previous-year application

U-3. Describe specific case accomplishments during
including but not limited to activities conducted and what
the CY 2018 funding was used for:
3 Download milestone templates here

U-4. Describe any Milestones/activities that were funded in
previous years' allocations that were not achieved (either
wholly or in part). Include an explanation of why they
were not achieved, and if the allotted money was used
for other purposes, what those purposes were.

U-5. Describe any planned activities during CY 2019:

U-6. Describe any complications with case during CY 2018:

U-7. Describe any anticipated challenges with case during CY
2019

U-8. What is your approach or anticipated timeline to
settlement?

U-8a. Please choose the settlement status:

U-9. Are PRPs Contributing Funds for Assessment Activities?

+ Add New PRP Contributor
Name Amount
No records to display.
Tetal:
U-10. Are Non-Trustee Partners (Public or Private Sector)
Willing to Contribute Funding or In-Kind Resources to
this Case other than PRPs:

+ Add New Non-Trustee Contributor
Name Amount
No records to display.

Total:

U-11. Statute of Limitation Issues with this Case:

U-12. Please explain why there are or are not statute of
limitations concern: (@

NIA

\

O anticipate settlement within 1-2 years O have initiated settlement discus:

Yes -

Use
Yes ~

Use
Yes ~

ons O hy

Case managers will need to
review and answer Case
Information questions ClI 1 to ClI
26. After that, users will only
have to answer the subset of
questions (U 3 to U 12).

No tolling agreement.
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7. Electronic Signatures. Once a user has completed either a PAS or PNC funding request,
a case funding application, or a case update, they will be required to obtain two signatures in
order to submit the form. These two signatures are from the case attorney (SOL) and the
Authorized Official (AO).

Additionally, case managers will need to confirm their DOI economist has reviewed their form
before being able to submit it for SOL/AQO signature.

Case managers should hit the ‘submit for signing’ button to process their application. Upon
hitting the ‘submit for signing’ button, the assigned case attorney will be notified to review the
application. Once the SOL has reviewed the application, he/she will either sign or return the
application to the case manager for edits. Once approved by the SOL, the case manager will be
alerted that the application is ready to be routed to the AO for review by either the case manager
or FWS RC as appropriate.

The assigned DOI Economist must review the application before submittal.
O Please check the box to confirm the assigned DOl Economist has reviewed.

Save Print the CFA

Once the application has been reviewed and approved by both the SOL and the AO, the
applications will be processed by ORDA to prepare for WG review beginning in September
2018.
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