
To: Christopher McAlear[cmcalear@blm.gov]; Nikki Moore[nmoore@blm.gov]; Sally
Butts[sbutts@blm.gov]; Douglas Herrema[dherrema@blm.gov]; Mark Conley[mconley@blm.gov]; Ilana
Cohen[icohen@blm.gov]; Chad Schneckenburger[cschneckenburger@blm.gov]; Robert
Wick[rwick@blm.gov]
Cc: Valgentina Bolden[vbolden@blm.gov]; Keiosha Alexander[kaalexander@blm.gov]
From: Hawks, Robin
Sent: 2017-03-10T11:04:55-05:00
Importance: Normal
Subject: Fwd: FOIA Request 2017-00305 Search Request
Received: 2017-03-10T11:05:10-05:00
Incoming Request.pdf
Production Guidance Sept 2017-00305.docx
WO DAD 2017-00305.docx

All,
Please conduct appropriate searches for any records that meet the description in the attached

FOIA request,

and return the completed attached form (WO DAD 2017-00305) and any responsive documents
to me by COB next Thursday, March 16th if at all possible, so I can prepare a consolidated

response before beginning my detail to WO-230 on March 20th.

The FOIA Coordinator has the names of the WO-400 Assistant Directors between January 25,

2012 and January 25, 2017, but if I have missed anyone else in this distribution who may have

responsive records, please let me know.

Thanks, Robin

Robin D. Hawks, Ph.D.
Senior Advisor
Bureau of Land Management
Desk Phone: 202 912 7177
Cell Phone: 202 713 8141
rhawks@blm.gov

---------- Forwarded message ----------

From: FOIA, BLM WO <blm wo foia@blm.gov>

Date: Thu, Mar 9, 2017 at 2:53 PM
Subject: FOIA Request 2017-00305 Search Request

To: Robin Hawks <rhawks@blm.gov>

Good afternoon Robin,

I hope this email finds you well.  We received the following FOIA request:

FOIA001:01675666
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"1.  All records discussing or otherwise related to the determination of a boundary for the Bears Ears National
Monument or the Gold Butte National Monument pursuant to the Antiquities Act of 1906;

2.  All records pertaining to the identification of historic landmarks, historic and prehistoric structures, and
other objects of historic or scientific interest within the boundaries of the designated Bears Ears National
Monument or designated Gold Butte National Monument; this request includes records describing habitat of
scientific species referenced int he Proclamations establishing the National Monuments, locations of areas of
archaeological, paleontological, cultural, historical, ecological, or aesthetic importance, and related records
describing scientific areas of interest within the National Monuments; and

3.  All records pertaining to impacts, threats, or dangers to historic landmarks, historic and prehistoric
structures, or other objects of historic or scientific interest within the boundaries of the designated Bears Ears
National Monument or the designated Gold Butte National Monument."

The time frame for the search is January 25, 2012 - January 25, 2017. The request, production guidance, and
DAD are attached.  Please return the completed DAD and records by March 30, 2017.  Please send any records
provided by email to the FOIA Office group box.

Please don't hesitate to contact me if you have any questions or if any additional information is needed.

Thank you,
Keiosha Alexander

Washington Office FOIA Coordinators
Bureau of Land Management
Phone: 202-912-7650
Fax: 202-245-0027
BLM WO FOIA@blm.gov
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I, the        for the       located in 
           (insert title)          (name of divisional, program or state office)

     , do herby certify the following to BLM FOIA Specialist Keiosha

Alexander, in her capacity as the FOIA Contact tasked with coordinating searches for records responsive to

FOIA # BLM-2017-00305.

 

 Check ALL that apply:
  

(   ) 1.  I have reason to believe that the documents transmitted with this certification constitute

all documents within the possession or control of the staff in the office.

 

(   ) 2. I have determined none of the records that have been produced are sensitive.

 

(   ) 3. I have determined that some or all of the records that have been produced are sensitive.

 

 Y/N Records are marked as sensitive.

 

 Y/N Records are sensitive due to a Solicitor sending, receiving, or reviewing the

document(s).

 
(   ) 4. I have reason to believe that there are no responsive documents within the possession 

or control of the staff in the office, and accordingly, am not provided any documents.

 

Information about the search (add lines as needed):

 

Name/Program 
Office 

Search Terms Used Search Location (e.g., paper
files; email; share drive)

  

  

  

Information about individuals performing work (add lines as needed):

Name/Program Office Grade Hours to Search Hours of Review

   

   

   

Date:            
      Signature

          
      Print name

          
      Title

Form 1278-2
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Step-by-step instructions:
You are responsible for ensuring that each employee in the directorate, who may have potentially responsive

records, receives a copy of this Production Guidance and is instructed to search for these records.

 

1) Identify which parts of your organization may have responsive records based on the description above.

Other employees do not need to conduct a search.

 

2) Send the employee(s) or supervisor(s) instructions to search for records. Contact Keiosha Alexander to

arrange for a search for employees who have left the Department of the Interior.

 

If you have responsive records located on a non-official email account that have not already been carbon

copied or forwarded  to your official email account, you must 1) forward them to your official email account

if you are within the 20-day window and provide them to the FOIA Office as part of your search response or

2) provide them to the FOIA Office from your non-official email account as part of your search response.

 

3) At the same time, ask for documentation of the time to search, terms used and location of search.  Please

use the attached WO DAD 2017-00305.docx (Form 1278-2).
 

4) On or before March 30, 2017, send the records, if any, to Keiosha Alexander.  If no records are located

skip to step 5. 

 

5) On or before March 30, 2017, send the completed WO DAD2017-00305.docx (documentation of the

search).  If you asked multiple people to search, please combine all of the forms for signature by the

Deputy Assistant Director.

 

All completed certifications and records should be sent to Keiosha Alexander electronically or delivered to

Workspace # 6273, 20 M Street.

FOIA001:01675659
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