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.23 

1384 - ACCOUNTABLE OFFICERS AND AGENTS 

.23 Written Notices to Employees. Each employee designated as an 
accountable officer or agent must be advised of their duties and respon
sibilities, including requirements for safeguarding of funds. The 
following wri�ten notices are required; a copy of each notice must be 
filed in the employee's official personnel folder. 

A. Notice of Designation. This notice designates the employee
to a specific position, describes the function for which they are designated, 
and refers the designee to BLM Manual procedures which must be reviewed to 
become familiar with the duties and responsibilities of the position. It also 
advises the designee of their personal liability under the law since the 
Federal Government no longer provides surety bend coverage. The notice must be 
countersigned by the employee to certify that they have been advised of duties 
and responsibilities, requirements for safeguarding funds, etc. (See 
Illustration 2.) 

B.Notice of Revocation. This is a notice advising the employee that 
their designation as an accountable officer or agent is revoked. 
The notice must be countersigned by the employee to certify that they 
received the official notice of revocation and that funds advanced to them 
have been trans fer red to the newly designated _cashier, or returned to the 
Regional Disbursing Officer. (See Illustration 3.) 
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