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.01 Purpose. This Section of the Manual prescribes procedures for the
preparation of bills and fee notices for amounts due or to become due
the Bureau.

.02 Objectives. The primary objective is to assure prompt, uniform, and
legal billing operations in all BLM offices.

.03 Authority. General authority is included in BLM Manual Section
1300&03& ’

.04 Respomsibility. All Bureau personnel whose duties involve issuing
bills and notices are responsible for compliance with the procedures
contained in this Section, '

.05 Defintiions.

A. Accounts Receiwable. The aggregate of all outstanding unpaid
bills which represent amounts owed to the Govermment. Advance fee
notices which may be paid prior to the due date, or canceled: for non-
payment, are not included in accounts receivable.

B. Bill or Billing. A bill to a lessee, licensee, permitee, con-
tractor, or other party of an amount currently due.

C. Courtesy Notice. An advance notice to a licensee, lessee, or
permittee of fees due by a specific date. Courtesy notices which are
not paid by the due date may result in a loss of privileges and can-
cellatioh of the fee notice.

D. _Canceled Bill. An erroneous billing reported as an accounts
receivable but later canceled.

E. Voided Bill. A billing which was spoiled in preparation and
voided. Such bills are not reported as accounts receivable.

BLM MANUAL | Rel. 1-1228
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.1 Billing Principles.

.11 When to Bill.7'Bills or courtesy notices for amounts due or to
become due the Govermment are issued as I&1lows:

A, 'In Advance of Due Date, Bills or courtesy notices for amounts
which become due on a recurring or repetitive cycle, such as install-
‘ment accounts receivable, oil and gas rentals, Section 3 grazing permits
and Section 15 grazing leases, rights-of-way, etc.,, are rendered from
21 to 45 days in advance of the due date. o

B. On Due Date, Certain amounts, such as trespass damages, are
not knowm in advance; these are billed immedlately upon determination
of the amount due.

1, Other amounts which cannot be billed in advance, such as
reimbursements from other agencies, are billed upon completion of the’
reimbursable work or on the basis of progress as major segments of the
work are completed,

C. Other. Amounts for which other periods of billing have
been prescribed by law or regulation are billed accordingly.

.12 Whom to Bill. Bills are rendered to the party having legal
responsibility for the satisfaction of the debt. This party is the
fecord titleholder of the lease or permit. Generally, if the permit
or lease document lists more than one person, the bill will be sent to e
the first person listed.

.13 Where to Bill, Bifls are mailed to the last known address of
the debtor. In cases listing more than one address, send the bill to
the address shown on applications, correspondence, éte, 'If The debtor
specifies a billing address, use the address requested.

BLM MANUAL Rel. 1-1228
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.2 Billing Control. The procedures in this Section prescribe controls
to ensure that timely and accurate billings or courtesy notices are
prepared for amounts due the Bureau.

.21 Case Records. Individual case folders are established for
grazing permits and leases, timber sales, oil and gas leases, and
various other contracts involving payments to the Bureau. One sectiom
of each case folder 1s reserved for accounting documents. The case
record, which contains permit or lease forms, official correspondence,
and copies of pertinent accounting documents, represents a complete
case ‘history.

.22 Serial Numbering. All documents which are posted to the
official land status records and all other filings processed on a case
basis are serially numbered by the land office having jurisdiction.

. (See BLM Manual Section 1274.2%4.) Similar procedures are followed in

District offices for permits and leases filed im their areas of
authority to facilitate filing, billing, and the control of individual
cases. Grazing permits and leases are not serialized, since these are
filed and controlled by grazing. record name and number.

.23 Billing Index Cards and Grazing Bill Register. Billing index
cards or grazing bill registers are used for various permits, leases,
etc., which are billed on a repetitive basis.

A, Land Offices Using Automated Billings. Where automated
procedures are used for the issuance of bills or notices of amounts due
the Bureau, billing index cards are not required. Monthly notices
are generated by the computer from a master billing list. Master
billing lists are prevared from Information furnished on Form 1370~

41, Receipt and Accounting Advice, and Form 1370-22, Accounting Advica.
(See Illustration 16, and BIM Manual Section 1372, Illustration 7.)

iy

B. District Offices Not Using Automated Billings. Where
automated procedures are not used, officials must establish a billing
index file to ensure timely issuance of bills or notices.

1. Form 1371-19, Notice of Payment Due, is designed for
District Office use as a combination billing index card and bill.
(See Illustration 5.) This form is used for billing amounts due the
Bureau from Special LandeUse Permits, Rights—of-Way Permits, and other
leases or licenses (except grazing) billed on a repetitive basis.
Billing index cards are prepared from information furnished on an
accounting advice.

BLM MANUAL
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— C. Grazing Bill Register. The Grazing Bill Register and Grazing
Bill Bypass List are printed with each weekly grazing bill printing
from the Range Management Automated System(RMAS), The Grazing Bill ' .
Register is printed in resource area sequence and lists the permittees
or lessees for whom grazing bills were printed on a specific date, by
grazing record number and operator name, This listing also includes the
bill number and amount and serves as the numeric file copy for computer-
printed grazing bills. The Grazing Bill Bypass List is a listing of
grazing records for which grazing bills were scheduled to be printed
but were not; with the reason for not printing them. o,

BLM MANUAL Rel. 1-1228
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.3 Billing Forms, The principal forms used by the Bureau for billing
purposes are listed below, Standard, Departmental, or other forms not
provided for in this Section are authorized as needed.

.31 Form 1370-1, Bill/Receipt. (See Illustratiom 1,) ALl bills
issued on Form 1370-1 (except bills for timber sale collections as ex-
plained in BIM Manual Section 1372,25K) are classified as accounts re-
ceivable and reported to the Service Center Director (D-515) on a
Collection Data Sheet, Form 1370-35 (Illustratiom 8). Use Form 1370-1
for the following: '

A, Type of Billing,

1. Timber sales - bills and advance installiment payments.

2, Copy fees to Federal agencies who have their own disburs-
ing facilities (where permitted).

3. Copy fees to State and municipal agencies.

4. Repayments to appropriations, including trust funds, from
sources outside the Federal Gevernment or from those Federal Government
agencies having their own disbursing facilities,

5. Trespass damages other than grazing trespass,

6. Leases or permits billed on Form 1371-19, which are un-
paid on the due date and not automatically terminated or held for ter-

mination within 30 to 60 days.

7. Any other amount representing an accounts receivable for
which another bill form is not prescribed,

B. Distribution of Copies. Form 1370-1 is a six-part bill form.
Copies are distributed and used as follows:

Part Puxpose
1. Bill or Notice Bill notice
2. Numerical File Numerical record of all bills issued,

audit trail

3. Case Folder Documentaition in case file

4, Collection Voucher Support for deposit ticket

5. Receipt Receipt for amount paid

BLM MANUAL Rel. 1-1228
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6. Default Notice

7. Miscellaneous Copy

or other lands administered by BLM,

This form is computer printed,

Part

.32 Grazing Bills,

1371 - BILLINGS

Purpose

Notice of delinquency and possibility of
cancellation of privileges

of joint interest,

Documentation for the agency copy of the
CD to notify additional party in the case

Grazing bill forms are used where grazing fees
are charged under Section 3, permit, or Section 15, lease,of the Taylor
Grazing Act for livestock grazing upon or cressing the public lands and/

A, Form 1370-37, Computer Grazing Bill.

(See 43 CFR 4130.5

(See Illustration 2.)
The necessary accounting advice for the

Financial Management System (FMS) is computer generated from the Grazing
Record and the upper part of the Billing Notice (Remittance Advice).
This eliminates the need for routine use of the Collection Data Sheet
(CDS).

1. This Computer Grazing Bill should be used to bill for
livestock grazing oun lands administered by BLM,

2. From 1370-37 is a four-part billing form.

tributed and used as follows:

Part

a, Billing Notice
(white)

b, Case File
{yellow)

¢. Resources Ares
File (pink)

d., Collection
Voucher

BLM MANUAL
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Distribution

To permittee or lessee
who returus top portion
to office with remittance
of grazing fees

To Unpaid Grazing Bill
File; to Case File when
paid

To Unpaid Grazing Bill
File; to Resource Area
Manager when paid

To Unpaid Grazing Bill
File; to Cashier when paid

Parts are dis-

Purpose

Notice to permittee
or lessee of grazing
fees due; top portion
is used to update
Grazing Record Master
File (GRMF) and for
collection input to
Financial Management
System (FMS)

To document Grazing
Case File Records

Alphabetic file for
area field office
employees

Support for Deposit
Ticket
Rel. 1-1228
3/2/81
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3., Collections from computer billing notices issued on Form
1370-37, are processed through the Financial Management System (FMS)
collection procedures and are interfaced with RMAS, Collection Data
Sheets, Form 1370-35, are not required to enter any collections for
computer printed billing notices into the FMS, The receivable entry is
automatically generated by the computer and identified by the letter "G"
in front of the number. Under mo circumstances may a field official
establish a "G series receivable.

a, If the "Remittance Advice" (top portion of billing
notice) is returned with the payment, remove all parts of the billing
from the unpaid bills file, If the Remittance Advice (RA) is not return-
ed, locate the bill by name or description and make.a machine copy of the
RA portion of the collection wvoucher copy.

b, Verify the amount billed with the remittance and write
the amount collected on all copies of the billing notice, Form 1370-37.
If the amount collected differs from-the amount billed, see BLM Manual
Sections 1372,26 and ,27 for over or under payments procedures,

B. Form 1370-38, Manual Grazing Bill, (See Illustration 3.)

"This form is manually prepared in the office issuimg the grazing bill,
The necessary entries to the FMS are computer generated from the con-
trol and data element’ input on the form and the Allotment Record documen-
tation through RMAS, This eliminates the need for the Collection Data
Sheet (CDS) except as provided under ,53A2.

1. Manually prepared grazing bills are used as follows:

a, OCollections from manual billing notices issued on Form
1370-38, for permittees and lessees in the Grazing Record Master File
of RMAS are processed through the FMS. However, the CDS must be used
for manually prepared billing notices .that are true accounts receivables
and for processing collections received from non-permittees or lessees
not included with a Grazing Record (GR) under RMAS. . The following
guidelines apply to manually prepared billings:

Collection Data Sheet Required

With Bill With Collection
(1) Crossing use (advance bill}:
Permittees or Lessees No No
Other Applicants No Yes

'(2) Tnauthorized grazing use (trespass)
{true accounts receivable):

Permittees or Lessees Yes No
Other Violators Yes Yes
BLM MANUAL Rel. 1-1228
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Collection Date Sheet Required

With Bill With Collection
(3) 1Initial or supplemental bill for
actual use (true accounts
receivable): Yes . No
(4) Initial or supplemental bill for
activation of non-use (advance
bill): _ No No
(5) Supplemental bill for use in
excess of authorizatfion: No No
(6) Canceled bill (Form 1370-38):
Accounts Receivable Yes _—
Not Accounts Receivable No ——

(a) 1If the Remittance Advice {RA) is returned with the
payment, use to locate the bill and destroy the RA; if the RA is not re-
turned, locate the bill by using other data, but do not make a copy of
the RA as required for computer billings,

write the amount collected on the "system qontrol“ ‘copy of Form 1370-38,
If the amount collected differs from the amount billed, see BLM Manual
Sections 1372.26 and .27 for overpayment and underpayment procedures,

b, Verify all collections and enter the amount collected
on the RA of the computer prepared billing notice and on the RA portion
of the systems control part of the manually prepared bill. Prepare a
batch label for RMAS collections only. RA and systems control parts of
paid billing notices must be batched together and must be supported by
an adding machine tape showing the total RMAS collections. This tape
plus the tape of other collections (supported by CDS) must equal the
total of the deposit ticket., Combine RMAS collectioms with other collec-
tions, prepare a Deposit Ticket, SF-215, deposit remlttances, and dis-
tribute parts of the grazing bills.

c. Manually prepared grazing bills may be used for timely
issuance of grazing bills in response to applications for supplemental
grazing use,

d,  Manually prepared grazing bills may be used for timely
issuance of a grazing bill in response to applications for crossing use
on the public lands and/or other lands administered by BLM,

Rel. 1-1228
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.32Ble

e, Manually prepared grazing bills are used to issue graz-
ing bills to violators for forage consumed under unauthorized grazing
use (trespass),

2,  Distribution of Parts.

Part

Billing Notice
(white)

b, System Control
(white)

¢, Case File To
(yellow)

d. Collection
Voucher

e, Nﬁmerical File

f. Resource-Area
File (pink)

BLM MANUAL
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Parts are distributed and used as follows:

Distribution

To permittee or lessee
{and others) who return
top portion to office

with remittance of grazing

fees

To Unpaid Grazing Bill

-File; process through

Financial Management
System (FMS) collection
procedure when paid

To Unpaid Grazing Bill
File; to Case File when
paid

To Unpaid Grazing Bill
File; to cashier when
paid '

To Wumerical File

To Unpaid Grazing Bill
File; to Resource Area
Manager when paid

Form 1370-38 is a six-paft billing

Purpose-

Notice to permittee/
lessee {and others)

of grazing fees due

Collection input to
FMS and update of
Grazing Record Master
File (GRMF)

To document Grazing
File records

Support for'Depésit
Ticket

Numerical records of
Form 1370-38's issued,
and for audit trail

Alphabetic file for
area field office
employees

Rel. 1-1228
3/2/81
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3. As indicated under .32B2, when grazing fees are paid, the
Systems Control part of the manually prepared billing form is sent to
the Service Center Director (D-512). The Remittance Advice (upper por-
tion of the form) provides the data for the Control Record (Record Type
"1y in the specific grazing schedule included on the grazing bill, or
replaces the Control Record data for a computer printed grazing bill that
is already in the GR. The grazing schedule printed on the lower portion
of the form overlays and replaces the current or supplemental grazing
schedule in the GR from which the Computer Grazing Bill was printed or
adds a current or supplemental grazing schedule in the GR.

.33 Standard Form 1081, Voucher and Schedule of Withdrawals and
Credits., (See Illustration 4,) This form is used for billing other
agencies within the Federal Government without their own disbursing
facilities. The SF-1081 (as a billing device) is agad primarily in the
Service Center and Headquarters Office, However, limited use of the
form in billing for copy fees to other agencies within the Federal Govern-
ment may be made by State and District Offices.

A. Disttibution of Copies. The SF-108l is printed in sets of four
and eight copies; however, two sets of four should be used to obtain
good legibility, Distribute copies as follows:

1-3 To other agency for certification and submission to Trea-
sury.

4-5 OQOther agency for its files.
6 Accounts Receivable File with Collection Data Sheet

7 File in Case File, Reimbursable Agreement File, etc. If
there is no case file, destroy.

8 Numerical File (confirmed and unconfirmed); insert con-
firmed date as received.

B. Processing of Copies. When bill is issued, prepare Collection
Data Sheet to record Accounts Receivable., File retained copies of the
CDS with a copy of the SF-1081 in the unpaid bills file. Forward the
original and four copies to the agency being billed, After certification,
the other agency will forward the original and two copies to Treasury.
Treasury retains one copy, returns a confirmed copy to BIM, and forwards
a confirmed copy to the agency billed.

BLM MANUAL Rel. 1-:1228
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L. If P-515 prepares the SF-108l, the confirmed date received
from Treasury is posted to the Collection Data Sheet, and the unconfirm-
ed copy. One copy of the confirming document is used to support the
SF-224, Statement of Transactions,

2, If a field office employee prepares a SF-1081, the Service
Center Director (D-510). receives the confirmed copy from Treasury and
forwards a copy of the confirming document to the billing office for
posting to the Collection Data Sheet. The copy retained by the SCD is
used to support the SF-224,

.34 Journal Voucher, Form 1370-39, This form is no. longer used for
billings between Bureau offices, Billing adjustments are accomplished
through a shift in program funds or entries on Form 1310-5, Document
Face Sheet, Form 1370-39 is used to transfer funds between accounts
and to correct accounts within the same accounting station.

«35 Form 1371-16, Notice of Payment Due (Automated). (See Illus-
tration 12,) This form is prescribed for offices using automated bill-
ing procedures., (See .4.)

.36 Form 1371-19, Notice of Payment Due (Not Automated), (See Il-
lustration 5.) This form is used by field offices for all types of
repetitive billings, such as special land use permits, rights-of -way,
and other permits or leases for which a specific form is not prescribed,

A. 1Issuing and Processing Form 1371-19., Form 1371-19 is a com-
bination billing index card and courtesy notice. Amounts billed on this
form are not reported as accounts receivable, Procedures for issuing
and processing are as follows:

1. When issuing a notice, reproduce three copies of the index
card. Send one copy to the lessee, permittee, etc., and two copies to
the employee who maintains the file of umpaid notices. Do not enter
in accounts receivable. The copies may be color coded by collating
white, green, and yellow copies in the copying process, If this is
. done, send the white copy to the lessee; upon payment, use the green

copy for the case file, and the yellow copy to support the Deposit
Ticket,

BLM MANUAL Rel. 1-1228
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.4 Automated Courtesy Notice Procedures. Automated procedures are used
by Land Offices to issue courtesy notices for amounts due the Bureau
from mineral leases, land leases, permits, and licenses.

»41 Notices. Courtesy notices are rendered from 30 to 35 days in
advance of the due dare to the record titleholders of leases, licenses,
or permits, Monthly notices are generated by the computer from a Master
Billing List (Illustration 11). The following procedures are used to
maintain the master list and produce monthly notices:

Responsible _
Office/Official Step Action

Adjudicator, State Office 1. Prepares Receipt and Accounting Ad-
' vice, Form 1370-41, for each action
taken. (See BIM Manual Section 1372,

Iilustration 7.)

Note: Extreme accuracy is necessary
because this document provides the
input for computer updating and errors
could result in large financial losses
to the Government or to citizens doing
business with BIM.

2. Forwards to Supervisory Adjudicator.

Supervisory Adjudicator, 3. Reviews accounting advice for complete-
- State Office ness and accuracy.

4, Hand carries daily to Accounts
"Clerk, S50.

Accounts Clerk, State 5. Reviews all accounting advices. for
Office completeness of accounting data (in-

cluding signature) and prepares
machine copy,

Sa. If any advices need correction,
returns  them to Supervisory Adjudi-
cator, aud retains machine copy until
corrected advices are received,

6. Arranges advices in serial number
order.

7. Forwards original copies cf advices to
D-512 daily, “Retaihs machine vop-

ies as control of items submitted,

BLM MANUAL Rel. 1-1228
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Step 7a

¢

Responsible
Office/Official

Accounts Clerk, State
Office (Con.)

ADP, SCD

Accounts Glerk, '
~State 0ffice

"ADP, 3C

BLM MANUAL
Supersedes'Rel. 1-631
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Step

10.

11.

7a. 1If more than one advice is receiv-
ed on the same lease number, and
the last action cancels or replaces
the first, sends only last account- )
ing advice to D-512. '

7b. If advices apply monies, etc.,
sends to D-512 but prepares machine
copy to initiate transfers of re-
funds.

7e¢. TIf lease is extended beyond ex-
piration date, or if SC has com-
pleted current month's billing,
bills manually on Form 1371-16,
Notice of Payment Due. (Bills
from current date to current an-
niversary.)

Keypunches cards for eomputer updating,
computer updates cards, and updates
Master Billing List. (See Illustration
11.)

Forwards current updated Transaction
List (Illustration 9), and accounting
advices to Accounts, State Qffice.

Matches Transaction List and account-
ing advices returned from ADP with ac-
counting advices retained in Accounts

to insure that all advices were receiv-
ed and processed. Destroys machine cop-
ies when Transaction List is correct and
all advices are accounted for.

10a. If list contains errors or com-
puter rejects, resubmits to ADP.

Computer generates one copy of each
courtesy notice for the current month,
Form 1371-16, Notice of Payment Due
(Iliustration 12), and three copies of
Monthly Billing List (Illustration 10).

Rel. 1-1228
3/2/81
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Step 12
1371 - BILLINGS :
Responsible
Office/Official Step . Action
ADP, sc (Con.) - 12, Mails notice to lessee; mails two

copies of Monthly Billing List to
State Office; retains one copy of list
in ADP. (For collection procedures
for automated courtesy notices, see
BLM Manual Section 1372.7.)

.42 Other Pertinent Data Available. The use of automated courtesy
notice procedures has made available numerous types of data whieh
are useful to State Directors and District Managers. This data is
available from D-510 on request and/or a required frequency established
by a State Director.

A. Current Master List of 0il and Gas Lease Numbers. This is a
iisting of all active lease numbérs presented in serial number order
setting forth the kind and type of lease, State and county, fund symbol
number of units, and the lease date.

3

B. Master List of 0il and Gas Lessee Names. This listing in-
cludes the same information as that shown under “A. above, accumulated
by lessee. In addition, the number of leases held by each lessee and
the total units held are shown. This list is used for acreage control
purposes.

C. Listing of Lands Cases Due Review. This ig a projected work
load schedule for lands cases requiring reappraisal before issuing
notices of payment due. The listing is prepared by serial number with -
in each District, by State, Information presented includes:

1. Lease number 5. Number of units
2. Type of lease 6. Unit cost
3. State and county 7. Amount of paymgnt;égg
4, Fund symbol 8. Due date
BLM MANUAL Rel. 1-1228
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.5 Types of Billings. This Section presents instructions and pro-
cedures relating to specific types of billings.

.51 Reimbursable Work. Billings for reimbursable work must contain
all costs properly allocable to the performance of the work. This in-
cludes all direct charges, such as materials and labor, and an indirect
charge to recover provortionately the indirect costs not specifically
identifiable with the work performed. All billings for reimbursable
work performed by the Bureau, except billings for copy fees as explained
in .52, are prepared by D-515. Rights-of-way billings and their indirect
cost rates are explained in BIM Manual Section 1323. All other bills for
reimbursable work will include indirect charges as follows:

Indirect Charge Maximum
Amount of Bill Percentage Rate Amount
First §8 250,000 25% $ 62,500
Next 250,000 20% 50,000
Next 500,000 15% 75,000
Next 1,000,000 , 10% 100,000
$2,000,000 $287,000
Over $2,000,000 5%

.52 Copy Fees. Sales of copies of records on a credit basis to the
general public are not allowed. Credit sales are allowed to other Fed-
eral agencies when the sale is part of a reimbursable contract and to
agencies of State and local governments. Payment for sales of records
may be over-the-counter transactions or in response to requests received
in the mail, Where costs for mail transactions exceed the advance pay-
ment received with the request, the difference is billed to the customer,

fCollection in full must be received before the records are released.

.53 Grazing Bills. Grazing bills are issued to collect and process
the collection of grazing fees for grazing use on the public lands and/
or other lands administered by BLM. Grazing bills are either printed by
the computer or prepared manually, They are routinely printed 21 days
in advance of the beginning grazing date shown on the first line of the
grazing schedule to be included with the bill., Grazing bills are issued
upon receipt and processing of actual grazing use reports, Grazing bills
may be issued for the period of use ranging from the fuyll grazing fee
year to any segment of the year.

A, Types of Billings, The grazing bills are prepared in accord-
ance with one of the following procedures.

Rel. 1-1228
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1. For advance billings the grazing bills are issued in ad-
vance of authorized grazirng use. These bills are treated as courtesy
notices of payment due and are not classified as accounts receivable,
Record the type of billing as "1." (See .72A.) Grazing bille issued
in advance of grazing use are based on the regular mode of livestock use
outlined by the current grazing schedule and recognized for grazing
preference in a grazing permit or lease, Grazing bills are also issued
in advance of grazing use when activating authorized non-use, use in ex-
cess of the permittee's or lessee s active grazing preference, and author-
izing c¢rossing use. Advance
billings are printed approx1mate1y 21 days prior to the first grazing
period that exists on either the basic or current grazing schedule and
are printed on a weekly basis, (The code on the bill, Type of Billing
(Data Element 8) for advance billings is "1.,")

2., For actual use billings, the grazing bills are issued after
the authorized grazing use has been made by the permittees or lessees,
(Type of Billing - "3,") These billings are based on actual grazing
use reports which must be submitted in accordance with allotment manage-
ment plans (AMP's) that have been incorporated in grazing permits or
leases, These bills can be either for the total grazing use made during
the grazing period or they can be adjustment bills, Adjustment bills
are for the differemce in the amount billed prior to the grazing period
{advance billing) and the actual amount of grazing use made as per actual
grazing use reports, No adjustment bill is issued where the amount due
is less than $5., Actual use grazing bills are true accounts receivable,
Prepare a Collection Data Sheet (CDS), Form 1370-35, for each manually
prepared actual use billing and submit to D-512 to establish the accounts
receivable., (See .71B.) The System Control part of the manually pre-
pared billing processed through RMAS collection routine clears the
accounts receivable, so g follow-up CDS must NOT be submitted, For
machine generated biliings, see .32A.

B. TFee Rates, The fees charged for grazing use are published
annually in the Federal Register. These fees are for the specified
grazing fee year beginning March 1 and ending the last day of February,
A minimum annual fee of 310 is charged for livestock grazing on public
lands and/or other lands administered by BLM, The minimum fee does not
apply when authorizing total non-use, A minimum of $10 is charged for
each crossing permit., (See CFR 4100.0-5(1).

C. Percent of Public Land Use. The percént of public land use is
the percentage of the total livestock grazing capacity in an allotment
that is on the public lands administered by BLM in that allotment.

BLM MANUAL - Rel. 1-1228
1-761 . 3/2/81
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. D, _Calculation of AUM's. Charges for grazing use are made on the.
basis of animal unit months (AUM's).

.54 Timber Sale Contracts. BLM Manual Section 1372,22E. contains
procedures for timber sale collections. If Method No. 1 1s used, report
each bill to D-512 as an accounts receivable, If Method No. 2 is used,
summarize and report monthly collections as unbilled revenue and unpaid
bills at the close of the accounting period as accounts receivable.

A. Bill Form, Forw 1370-1, Bill/Receipt, is used as a bill form
to be issued for timber cut in excess of installment payments collected,

B, Receipt Form. Form 1370-1 is used as a receipt form to be
issued when ingtallment payments are made in advance of the due date.

C. Collections Control. Form 1370-1 is used to establish accounts
receivable and control collections on timber sales; to reqbrd all payments
on timber sales contracts to the control account for Unmatured Timber '
Sales; and to post all bills and collections to the detail Ledger Cards,
Form 1370-26, maintained for each umnmatured timber sale contract. Bills
and/or collections are reported to D-512 on a Collection Data Sheet,

Form 1370-35. (See Illustration 8.)

D. Small Business Administration Roads. Form 1370-1 is used to
account for Small Business Administration (SBA) Financed Roads. The
SBA, through an agreement with the Department, has developed a program to
provide timber purchasers with financial assistance to build primary
roads (not spur roads) when road construction is a condition of a BLM
timber sale contract, BIM Manual Section 5400.07 explains the SEA and
BLM cooperative program. The following instructions pertain to the
billing responsibilities of BLM,

1. When the load authorization anu repayment schedule are re-
ceived from SBA, insert the SBA loar number on Form 1370-26, Ledger
Card, immediately above the name or contract number space. Prepare s
second Form 1370-26 to be used exclusively for the sccumulation of SBA
loan information. File separately from the 1370-26 applicable to BLM

timber sales, and cross-reference the two cards With the BIM tontract
number and SBA loan number., = o

BLM MANUAL Rel, 1-1228
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2. Bills are prepared by BIM on Form 1370-1. Prepare one bill
to cover the timber sale installment and loan repayment, and list the
two items separately. The appropriate SBA office must be furnished a
copy of all bills issued on SBA loans or a monthly report showing each
bill number, date, name of borrower, amount of bill, and SBA loan number,
An additional copy of the bill is prepared to support collections depos-
ited or transferred to SBA accounts. Report all Forms 1370-1 issued as
accounts receivable or collection of unbilled revenue (see BLM Manual
Section 1372.15k) and post to Form 1370-26, Timber Sale Ledger Card, On
the final bill, show the amount due BLM; on a separate line show that the
final payment is due on the SBA loan, but do not enter the amount. The
final loan payment is calculated based on the actual date of payment.

In lieu of the loan amount, refer to the "Statement of Final Payment
Due" which is furnished to BIM and the purchaser by SBA. '

.55 Reducing Testimony to Writing.

A, Billing Required. 43 CFR 1823.2-4(a) requires that in the
case of all final proofs made before the Manager, or before any other
BIM official authorized to take proofs, the claimant must pay the cost
of reducing the testimony to writing. Further, no proof is accepted
or approved until payment has been made. The determination of the cost
of reducing the testimony to writing must be made by the authorized
officer.-

B. Billing Not Required, When the testimony is reduced to writing
by a person other than a Bureau employee at no cost to the Bureau, no
charge is made against the claimant. However, if the final proof is in-
correctly prepared, necessitating additional costs by the Bureau in
making the proof acceptable, such costs must be recovered,

.56 Patent Applications, Railrcad Grant Lands, Section 321, Part II,
Title III, of the Tranmsportation Act of 1940, (54 Stat., 954) authorizes
the issuance of patents for the benefit of certain innocent purchasers
for issuance of land-grant lands released by railroad carriers from
land-grant claims, The costs of surveying and issuing a patent on such
lands must be paid by the carriers. (See 43 USC 88l et seq., and 43
CFR 2631.)

A. Costs of Survey. Applicants for patents on the remaining un-
patented railroad grant lands are required to furnish receipts or other
evidence showing that survey costs have been paid, or pay a flat charge
of $1 per acre (or fraction thereof) in lieu of the actual costs incurred
by the Govermment for surveying performed in prior years, or reimburse
BLM for actual surveying costs (plus overhead) if new surveys ate re-
quired,

. Rel. 1-1228
BLM MANUAL 3/2/81

Supersedes Rel. 1.631



.56B

1371 - BILLINGS

B, Costs of Preparing and Issuing Patents. 43 CFR 2631 requires
that the cost of preparing and issuing a patent on railroad grant lands
must be paid by the carrier. Costs are computed based on direct labor
(including leave surcharge), plus 257 overhead,

C. Processing Collections,

1., For dand surveys performed in prior vears, issue Form 1370-1,
Bill/Receipt, and deposit collections to account 142499, Other Fees and
Charges for Miscellaneous Services,

2, For current patent issuance costs, use Form 1370-1 and
deposit collections as a reimbursement to the appropriation charged,

3. When payments are requested in advance for new surveys,
issue Form 1370-41, Receipt and Accounting Advice, and deposit collections
to Account 14X8566, Expenses, Public Survey Work.

.57 Trespass. Officials in the office in which the claim arises must
conduct an investigation to determine the amount of damage, whether the
claim is barred by the statute of limitations as established by Public
Law 89-505, who the primary party or parties are who are liable, and
who the converters of Government property are, if any.

" A, Billing. If the investigation reveals that a claim exists,
the investigating official: '

1. Issues a bill for full amount of claim (if treble damages
are claimed, the bill is in the amount of the treble damage),

2. Sends a memorandum with the bill explaining the basis of
the claim, if in the opinion of the office head, the bill is not self-
explanatory.

3. Records the full amount of the bill in accounts receivable
register by submitting a Collection Data Sheet to the SC Director (D-512),

" 4, Issues and records adjusted or revised bills as circume
stances warrant,

B, Time Allowed for Payment. If a trespass is not paid within
30 days of receipt by the trespasser, process the deliquent account in
accordance with BLM Manual Section 1375.

BLM MANUAL Rel. 1-1228
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.6 Voided and Canceled Billings,

.61 Voided Billings. Voided billings are billings which were
spoiled in preparation and not reported as accounts receivable Or pro=
cessed in any manner, Destroy all copies of the voided billing,

.62 Canceled Billings. Canceled billings are billings which have
been prepared erroneously and reported as accounts receivable. Submit
a Collection Data Sheet to cancel the bill to Financial Operations Data
Control (D-512),

A. Filing, When a billing has been prepared in error, all parts
including the original (if not previously mailed), must be marked
"canceled" and noted with a short explanation of the cancellation,

B. Disposition, The original, receipt part, Collection Voucher
part, and any extra parts prepared for another agency, must be securely
fastened to the Numerical File part., The Case File part must be noted
with the number and date of any subsequent corrected billing, if any,
and placed in the case folder. The default part must be destroyed,

BLM MANUAL Rel, 1-1228
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.7 Records and Reports,

.71 Accounts Receivable, Items classified as accounts receivable
under the automated collection system include only bills which repre-
sent a firm debt at the time of issuance. Courtesy billing notices and

. other bills which are normally paid prior to the due date, or canceled
for non-payment, do not constiftute true accounts receivables,

A. Courtesy Notices, Advance billings for oil and gas leases
subject to Public Law 555, grazing permits and leases, and other notices
subject to termination for non-payment, are not reported as accounts re-
ceivable on a Collection Data Sheet (CDS), Form 1370-35, at the time of
billing. Courtesy notices are processed as follows:

1. File copies of notices issued in an unpaid courtesy notice
file. Maintain separate files for unpaid notices and unpaid accounts
receivable, '

2., When payment is received, mark all copies of the notice
"paid." Attach one copy to the retained copy of the CD and file in
numerical order by CD number. This file serves as an audit trail relat-
ing collections to bills issued. Process other copies.

3. Report collections to D-512 on a CDS as required. (See
BIM Manual Section 1372.)

B, TIrue Receivables. Trespass debts, fees not canceled for non-
payment, certain amounts billed on timber sale contracts (see ,54), and
grazing fees billed after actual grazing use is determined, are classified
as accounts receivable and reported to D-512 on a CDS at the time of
billing.

1. Prepare a Collection Data Sheet for each bill issued and
forward a copy of 1370-35 (not bill) to the SCD daily. (See .72.)

2, Attache all other copies of Form 1370-35 to the related bill
and file in the unpaid bill file (accounts receivable).

3. When péyment is received, mark all copies of the bill
".Paid. n

4. Complete the collection copy of Form 1370-35 and forward
it to the SCD. (See BLM Manual Section 1372.)

5. Attach collection copy of the bill and triplicate copy of
Form 1370-35 to the retained copy of the Deposit Ticket. Process other
copies of the bill as required.

BLM MANUAL Rel. é;;%?
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.72 Collection Date Sheet, Form 1370-35, (See Illustration 8.)
This form is used to report billings and collection data to the Service
Center when the information is not tramsmitted by a separate source,
Computer printouts on collections, accounts receivable, and unearned/
suspense accounts are produced by the Service Center and furnished to
field offices monthly.

A. Purpose and Format. The Collection Data Sheet (CDS) is simi-
lar in purpose and format to the Document Face Sheet, Form 1310-5. It
is printed on NCR paper in three copies, General instructions for com-
pleting and distributing are contained in Illustratiom 8. -

B. Accounts Receivable, A separate CDS is required for each
bill which is a true accounts receivable. Payments on such bills are
reported as explained in Illustration 12 and BIM Manual Section 1372,

C. Submission, Collection Data Sheets must be submitted to SC
(D-512) daily, accompanied by an adding machine listing.

1, The adding #achine listing must show the date, office,
and document number.

2, On the closing date of each month, note the machine listing
to identify the last document submitted for that month. Monthly closing
dates are established by D-510.

3, An edit in the ADP program requires certain items to be
identified on the Billing and Collection copies of the CDS., These items
are: Bill number, In/Out Governmént Code, Fund Symbol, Activity Code.
Each number placement in these spaces must be identical for the computer
to recognize a match.

4, UWhen it is necessary for any reason to change the fund
symbol between the bill and the collection, the old number must be
deleted from the system, and the new one entered. Changing the coding
on the collection copy will not change the coding on the bill.

5. Correct coding must be entered on the CBS. See BIM Manunal
Section 1321 for a listing of proper codes., The system accepts only
current codes.

6, The collection copy of the CDS must have a document number
in both the collection and billing areas on the form. If the collection
is an unbilled collection, the deposit ticket number must be placed in
both areas, In this case, use transaction code 34, '

. Rel 1-1228
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.73 - Reports. The following reports are generated by the computer
monthly: '

A. Accounts Receivable, Report by Office. This report shows the
accounts receivable balance at the beginning of the month; bills and
collections processed during the current month, and closing balances,
Datg is shown by document type and nuwber, agency, transaction type,
and fund symbol. The report also includes a separate recap on unmatured
timber sale econtracts. :

B. Analysis of Suspense and Unearned Account. This report furnw-
ishes a monthly summary of transactions affecting the unearned and
suspense accounts, Information on the report includes beginning balance,
collections, transfers, refunds, and cloding balances by fund symbol.
(See BLM Manual Section 1372.)

.74 Proof of Accounts Receivable. The detail in the accounts re-
ceivable file must be reconciled with the accounts receivable report
monthly. Report errors and/or unidentified differences to D-515
immediately. '

A, Subtotals by Type. Compare the total of forestry receivables
with the totals on Form 1370-26, Ledger Cards. Unmatured portions of
forestry contracts must be balanced with the totals reflected in "Unma-
tured Timber Sales Contracts" on the Accounts Receivable - Collection
Report,  The tapes of unmatured timber contracts should reflect the
contract or document number opposite each related amount on the tape.
Adding machine tapes of unmatured timber contracts are retained until
new tapes are prepared for the next quarter.

«75 Aging Analysis of Accounts Receivable, Annually, as of Sept-
ember 30, field and Headquarters Office officials must prepare an aging
gnalysis of items in accounts receivable,

A. Aging Analysis Schedule, Form 1370-13, (See Illustration 6.)
"AIl receivablez over 30 days old will be 1isted by the SC Director
(D-510) and forwarded to the originating field office. The "Date of
Last Action" column and the "Current Status" column must be completed
by the field affice and must show sufficient detail so that a reviewer
can determine what is happening and what additional action. is needed.
The "Date of Last Action” column should show the date of ény fgllqwug;.

B. Aging Analysis Summary, Form 1370-14. (See Illustration 7.)
The -summary is completed by the SC Director (D-510), except for the
reconciliation with the SC printout, It is forwarded to the originating
field office where the reconciliation is made.

BLM MANUAL Rel. 1-1228
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C. Submission to State Director, Forms 1370-13 and 1370-14
must be submitted to the State Director from each District Office with-
in 5 working days after receipt of the September 30 Accounts Receivable
Report, The State Director reviews the reports to see that adequate
followup has been made on deliquent receivables,

D. Submission to Service Center (D-515). The State Director and
the heads of other offices submit Forms 1370-13 and 1370-14, together
with any comments, to the Service Center Director (D-515) within 5
working days after receipt of the reports from the District Offices.

 The Service Center Director (D-515) reviews the analysis, prepares a.
consolidated summary by State, and advises the State Directors and the
heads of other offices within 40 working days of any areas or specific
items needing attention, with a copy to the Director (WOFSZOS.

Rel. 1-1228
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Bill/Receipt Form

Form 1370-1

(Cotober 1964) UNITED STATES
Gemecty 4=3170) ARTMENT OF THE INTERIOR,

BUREAL OF LAND MANAGEMENT

No. A 118148
October 5,:.1579

@M—ll-[}ﬂﬂl {8) - 468

Meke remittence payable to Burequ of
Land Management.

Seaial Number Detach af perforation, retain lawer
portian for your recard and mail upper
portion with your remitance To:

@Progress Payment subjot Ukizh District Office
P;0. Box 940

555 Leslie Street

Douglass Fir Corp. Amounl Remitted

Ukiah, California 95482 4

101 Main Ave.
Gresent City, Califonmia 95480 Check here If a receipt is required ||

Mail this port with your remittance

@

Defauit Dale
5) FERIOD NUMBER COsT
PURPOSE AND UNIT PER AMGUNT
FROM T CLASS UNIT
O |®O®
@2rogresc Paymeat No. 1 $30,000.00

' 1his notice relates lo ony lease which issued, or wat extended, after July 29, 1954, or which hos been mada subject o the qutomatic leasa lerminolion provision
of Public Low 555, appraved July 29, 1954, upen your feilure Io puy the rental an or before the anniversary date of the lease (if there it ne well copobte of
produeing il and gas in paying quanfities on the leased lands) the lease wilt icaily terminafe by fon of lave,

This s @ courtesy billing natice for @ rental puyment due. The emount shown an the bill should ke verified with the tarms of the fease involved. Jf the amounts
do not ogree, the amount required by the leaze should be paid. If the correct amount is not paid on or before the anniversary date, the looss will terminate
autamalicolly by law.

Prevics Bolance

PAY THIS AMOUNT

PO NOT ACCEPT THIS COPY AS A RECEIPT
THIS 15 A
BilLL OR NOTICE

@,goo.oo@

Illustration 1
Form 1370-1
(.31)

INSTRUCTIONS
INSTRUCTIONS :

Enter the date on which the form is
prepared. . :

2 YEnter the contract number or other
identifying number,

Enter a general description of the
purpose for which billing is made.

@Eutar the name and address of the
contractor, etc.

@Shaw inelugive dates of the period
covered by the bili. :

@Ehnw the specific purpose of the
bill,

{7\Enter the number of units for which
M/ the billing is applicable.

Enter the type of unit; i.e. acres.

@Enter the cost per unit.

Enter the amount billed {Cast per

unit multiplied by the pumber of units,

or a specified amount).

Show any amount owed or any amount

remaining te the credit of the lessee

from a pirevious billing and/or collee-
- tion znd properly identify this amount.

@Show the total payable.
13 Enter the fund symbol to which the
collection is deposited.

@Enter the address of the office,

DISTRIBUTION:

145881 o~ 330,000.00

18]

DO NOT ACCEPT THIS COPY AS A RECEIPT
NUMERICAL FILE

T CASE FOLDER

COLLECTION VOUCHER

RECEIPT

THIS IS A
DEFAULT NOTICE

i

ASCELLANEOUS BOPY

BLM MANUAL

Supersedes Rel, . 1-191

1. Bill or Notice - ta debtor.
2, HNumerical File - to numerical file.

3. Case Folder - to accounts receivabla
file; to case file when paid.

4. Collecrion Voucher - to aceounts re~
ceivable file; to cashier when paid.

3. Receipt - to accounts receivable file;
to remitter or destroy when paid.

Default Notice - to remitter if nor
paid; if paid, destroy.

4 /- Miscellaneous Copy - to other agency

with CD when billing is for ofher
agency; to additional party in case
of joint interest,

MOTE: If a bill is being prepared for a
true accounts receivable, state the dus
date on the face of the bill. A statement
must be addad to the effect that 3/4 of 1%
will be added to the amount dua for ezch
30~day period or fraction thereof for pay-
ments made beyond the stated due date,

Rel. 1-1228
3/2/81
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Form 1370-37
1371 - BILLINGS (.324)
Computer Grazing Bill
UNITED STATES = < State . . 4w a .. WD)
DEPARTMENT OF THE INTERIOR °%F 3 Offime .« e ® G4
EE: 4
3 BUREAU OF LAND MANAGEMENT ”E DJ »{ Grazing Record Number . (3} 5111
Z{ Record Type . . . . . . (&) g
w Schedule Number . . . . (5) 1
P £ itlg T () : 76
UPON RECEIPT 3| Billing Number . . I{ 31054
Date due = ;Date .g;) 110679
Type of Bitling. . + . . 3
3 .
Totaldue §_35 2221508 8| Amount Collected . . . . () AEEEFEN
SNAKE RIVER FARMS BUR OF LAND MANAGEHMENT
C€/0 RANGE LAND SHOSHONE ODISTRICT
ROCKLAND ID 83271 PO BOX 22
SHOSHONE ID 33352
MARE REMITTANCE FPAYABLE TO: Bureag of Land Masagement. Please refurn bhe tep portion of this billing notice with your payment. Be
Sunt the payee addrexs zhows through the window of the encloged retum envelope. K .
This billing notice shows the amount due in grazing fees for Livesteck gr:‘.zing use txtended td.¥ou. Your cancelled check ix your receipt.
Please retain the lower portion of this nolice which shows livestock grazing use authorized upen timely payment of fees. A service charge of
310 will be xmade for each application iring the of 2 }2 or supplemeazal billing notice,
ID 054 5114 SNAKE RIVER FARMS |BillingNumhe: 5105475
LINE ALLOTMENT LIVESTOCK PERIGD n By K CosT SEAZING
NO. | naxe suweex | we.  mmmn BEGN | 68D new |28 AVWS | PER _ FEE
{14} (15) (15} {17 {18} {19) 2y {21) 22y {23)
OT[ LAXE CHANNEL AL 1209 T ¢l 24419779 2%/25/79| 10C: 4 T11.89 1.89%,
Q2] LAKE CHANMEL AL 1209 T ClQ4f19/79 E7 /15477 1004 4 311.89 5467
03| LAKE CHANNEL AL 1209 T Cl04s10075,02/06/79 100] 4 4|1.89 7+56
D4 LAXE CHANNIL AL 1209 34 L[ DAL19/79 10405079 100] A 189|1.6% 357.21
05| LAKE CHANNEL AL 1237 23 | JAS2STR 1005579 100 A 139|1.89 262,71
06 LAKE CHANNEL AL 121% 1.8 JA204T7 ] 1070077916 A 5 1._&_19 .45
OF| LAKE CHANNEL AL 1233 43 ClO&7204790 10415779 100) A 252|1.39 475,25
Cd) LAKE CHANMNEL AL 1227 39 CPOL/R1279 10415277 100 A 223|1.8% 430,52
GO LIKE CHANNZL AL 1229 45 G ASSsA279) 124157479 10 4 c4h|1,.2% 464 .94
T0f LAKE CHANNEL AL 1209 7 ¢l Q5703779 19/1577%) 100} & 33|1.87 71,82
17| LAKE ZHANKSL auw 1222 5 CIOS/GSL7R 12/15/77% 100{ A 26|1.89 4914
12 LAKE CHANNEL AL 12199 3 ClO3/12/79| 10715775 100[ A 41 1,69 7749
) AMCUNT) DUE 2215.08
SILL[ING SUMMARY (aU¥s)
ALL T, P2 EF I RENJE SCHEDULED usSz DIFFERENCE QTHER US &
TCTAL SUSP ACTIVE ACTIVE MONUSE NOTSCHED NONREN EXCHANZ|SPHMRL QTHE}
1209 1,240 1-254 1r172 83
TERMS | & CONDITIONS: i
GRAZING USE WILL 3E ACCISHING 7O THE LAKE CHANNEL ALLCTMENT PFARKAGEPENT PLAN.
BILL[TNG F3% SRAZING USE WILL BE BASE> O THE!ACTUAL. USE REPGRT DUE(WITHIN 15
CAYS|'AFTZR CLOSE JF §5%5A3404 '
Under agtharity of the Act of June 28, 1934, as amended (43 U.S.C. 315 «t. zeq,), the A<t of August 23, 1937 (43 U.5.C. 1181d), the Act ©
Qctober 21, 1975, as amended (43 U.5.C. 1701 at. seq.), and the Act of Gotober 25, LO7B (43 U.5,C. 1901 ot. seq.} you are hereby quthorize:
Tazing use on landa of the United States deacribed above. Failore to pay gragzing fees for a specified grazing anthorization (parmit or leas:
mey result is action toward suspension of cancellation. Grazing use of public laads without authorization ta prohibited.
F I3 1 .
orm ‘037 (March 1973) BIELING NGTICE
BLM MANUAL Rel. 1-1228
~ 3/2/81

Supersedes Rel, 1-582
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Manual grazimg Bill

UNITED STATES State . .. ... ... @ [cfo]
DEPARTMENT OF THE INTERIOR Office . . . o o v« . . ) 0716 ‘
BUREAU OF LAND MANAGEMENT 5| Grazing Record Number . (3) 7040
z
O Record Type . . « « + ) [w!
wl Scheduls Number . . . .(5) [L! 090029
=31 Billing Number . . . . . {5)
Date dus 5/16/79 Hbate. ... ... @ 015 [112[7]g]
=] Type of Billing . . . . .(8) |1 _ .
Total due §__1491,21 2] Amount Collected . . . .{%) [V I F ]
RAFTER J RANCH & LAND CO BUREAU OF LAND MANAGEMENT
c/o CARPENTER, T I GRAND JUNCTION DISTRICT
BT 1, BOX 349 764 HORIZON DRIVE
FRUITA Co 81521 GRAND JUNCTION, CO, 81501

MAKE REMITTANCE PAYABLE TG: Bureau of Land Management. Please retum the top portion of this billing notice with your payment. Be
sure the payee address shows threugh the window of the enclosed retwm envelope.

This billing notice shows the amount due in grazing feec for livestock grazing use sxtended fo you. Your cancelled check is your receipt.
Please retain the lower portion of this notice which shows livestock grazing use anthorized upon timely payment of fees, A service charge of

$10 will be made for each application requiring the of a repl or billing natice.
€0 076 7040 RAFTER J RANCH & LAND CO Bilting Fumber (J@() (329

LINE ALLOTMENT LIVESTOCK PERIOD O ) CosT GRA

N | wams NUMBER | NO. KIND BEGIN [ END = 25 AU & iﬁf‘ FeE
(14 (15) {16y a7y (18) (19) (203 39 (22) (23}

01 |[LOWER ROAN CR 6737 39 c 051679 061579 100 | A 39 1.89 73.71
02 6737 10 C : 051679 061579 E 16 | EXCHMNGE OF USE
03 6737 4 H | 060179 103179 100 1 A 20 | 1.89 37.80
04 |HENDERSCN RIDGE 6723 23 G | 061679 093079 100 | A 81 | 1.89 153.09
a5 6723 15 ¢ 061679 093079 E 53 EXCHANGE OF USE
06 |LOWER 4-A 6738 124 € | 053179 062579 100 | A 107 | 1.89 202.23
07 6738 61 Y | 053179 062579 10C | A 531 1.89 100.17
a8 6738 40 Y | 061079 062579 100 | A 21§ 1.89 39.69
a9 6738 77 C | 062679 11057¢ 100 | & 334 | 1.89 631.26
10 6738 10 ¢ | 062679 11057% 0¢ | N 43 | HOW [JSE

11 6738 31 ¥ | 062679 110579 100 | A 134 | 1.89 253.26
12 6738 23 Y 062679 116579 E 100 EXCHANGE OF USE

AMQUNT| DUE 1491.21

BILLING SUMMARY (AUMS):
ALLCT PREFERENCE SCHEDULED USE DIFFERENCE OTHER UH4E
TOTAL SUSP  ACTIVE ACTIVE WONUSE WOTSCHED NONREN ERKCHNG

6723 112 31 81 - 81 53
6737 59 59 59 10
6738 632 632 649 M3 60 | 100

TERMS [AND CONDITIONS:
YEARLING USE IN THE LOWER 4-A ALLOT IS BASED ON A YEARLING CONVERSION|WITH 60 ACFIVE AMS
AND 384 EXCHANGE OF USE AUMS NON|RENEWABLE.
ACTUAL GRAZING USE IS5 TO BE SUBMITIED TO THE BLM WITHIN 15 DAYS FOLLOWING GRAZING USE.

Under authority of the Act of June 28, 1934, as amended (43 I1LS.C. 315 et. seq.), the Act of August 28, 1937 (43 U.5.C. 1181d), the Act of
Octaker 21, 1976, as amended (42 U.S.C. 1701 et, seq.), and the Act of October 25, 1978 (43 U.S.C. 1901 et. seq.) you are hereby anthorized
Erazing use oo lands of the United States deseribed above. Failure to pay grazing fees for a specified grazing zuthorization (permit or lease)
may result in action toward suspension ot cancellation. Grasing use of public lands without authorization is prohibited.

Form 1370-28 (March 1979) BILLING NQTICE

Supersedes Rel. 1-582

Illustration 3
Form 1370-38
(.32B)

Rel. 1-1228
3/2/81



1371 - BILLINGS
Voucher and Schedule of Withdrawais and Credits

",",'E%‘{,:,";’,;,’:,}:;‘ VOUCHER AND SCHEDULE
SCAL SERVICE
S ST OF WITHDRAWALS AND CREDITS
1081-107 Vou. No.
Offlen lled)
You. No.
(Bifling Office)
. Te Dl.abursmg Officer—Office Bitled o PAID BY
You are authorized to effect the withdrawals and credits indicated below. @
Disbursing Officer—Billing Office 313
(D.0. symbal}
(hddresn)
WITHORAW FROM— PAY TO—
2
DepanTuENT Interior Drartusss Interior(On site andit)
Bureal U.8. Fish and Wildlife Bureav Land Management
Agercy Srarion Srupon AGeNcy StaTon STMBOL  14-11-0008
Aborzzs Atlanta, Georgia Anpress  Denver, Color=do 80215
Buesau Suxmsar Borrav BUMMIRY
Ruroexsce Arrsorrintia OB FuD STHEOL Anoowr A I3 AuowNT
1401109 11,155.78
Torat Toran 11,159,88

Detsils of charges or refersnce ta attached supporting documents

memo dated 5/1/79 signed by W, A, Gresh

@ Reimbursement for cost recovery of public lands on Sanibel Island. Refer your

Far uee of office billed: For use of billing office:
Fish and Wildlife @

12/12/79

CERTIFICATE OF OFFICE BILLED

T certify that the items listed hersin ate correct and proper for t from the appropriation(s) desi a
(=) [ inlatrative or DarTIFIR OEOR)
Paid by chesk No. /D No. . dated
BLM MANUAL

Supetsedes Rel. 1-582

Illustration 4
§F-1081
{.33)

INSTRUCTIONS

INSTRUCTTONS:

Use this form to bill other agencies
within the Federal Government who do
not have their own disbursing fac-
ilities.

Leave blank - to be completed by
Treasury.

Show "Interior'™ followed by "on site
audit," the Buresn, agency station
symbol, and address.

Show the fund symbol to which the
billing will be credited.

@Include reference to billing date
or other pertinent informatiom.

@Show i:dentifying references, 1f any.

@Leave blank.

Rel. 1-1228
3/2/81



Illustration 5
Form 1371-19

1371 - BILLINGS (.2381)

Notice of Payment Due

Form 1371=19 UNITED STATES Anniversary Date July 1
{October 1969) DEPARTMENT OF ‘THE INTERIOR o Y-000U3
BUREAU QF LAN MAN%%EMENT Serl.e.xl
Yuma District O ce Expiration Date December 3L, LYBU
P.0. Box 5680 - FUND SYMBOL,
Yuma, Arizona 85364 State County Com: ?fity Other .
NOTICE OF PAYMENT DUE 04 B Yuma Project
TYPE OR PURPOSE (A cres}]zz!:’l;i. ete. ) PECI:EO%II;IIT _AMOUNT P .
. This is a courtesy notice for a rental
_lse Fee, 2d half $3,467.52 payment due. Verify amount due with
oY lease or other contract involved. If
there is a difference, pay amount required
. . by lease or contract. If correct amount
George Jones ' is not paid oa or before anniversary date,
ame 123 Fourth Street the leasé or contract may teminate
City . Yuma, Arizona 85364 muomaﬂcauybyiaw:
Zip Code

. . Your cancelled check is your receipt

Make remittance payable to the BUREAU OF LAND MANAGEMENT

and return to above office PAY THIS AMOUNT =t $3,467.82

INSTRUCTLONS:

This form is a combination billing index card and courtesy notice. It is used

in District Offices for all types of repetitive billings, such as special land-use
permits, rights-of-way permits, and other permits or leagses for which a specific
form is not prescribed. Amounts billed on this form are not entered into the
accounts recdeivable accoumt.

DISTRIBUTION:

1. When notice is issued, prepare three Emachin¢ copies of index card.

2, Send one copy to the lessee, permittee, etc.

3, Furnish two copies to the cashier or employee who maintains the file of
unpaid accounts or notices.

: Rel. 1-1228
BLM MANUAL 3/2/81

.Supersedes Rel. 1-582



1371 ~ BILLINCS

Aging Analysis Schedule

Illustration &

Form 1370-13
(. 7549

Form 137013 UNITED STATES Office Budgetary Clearing 14F3875(11)
DEPARTMENT COF THE INTERICR
BUREAU OF LAND MANAGEMENT Las Cruces Unearned 14X6800
Date Suspense 14X6875(11)
AGING ANALYSIS SCHEDULE .
Sept.30, 19XX b4 Accounts Receivable
ONEARNED, SUSPENSE, AND DATE OF
DOCUMENT ACCOUNTS CURRENT
NUMBER DATE NAME RECRIVABLE BUDGETARY CLEARING acheT STATUS
§ TC 12 M08, i TO 2 ¥RS. OVER 2 YRS,
QO ® ® ® ®
SF 1080 _
NM-030-0015 .2/7/80 Navejo Natlon 1,041.00 778780 Navajo' Nation advised
thet payment would be
made November, 1980.
SF 1080 . '
MM-030-0012 1/15/80 | USFS 2.25 §/10/80| Copy of bill sent to FS.
A122556 5/6/80 | Sante Fe County Assessor 5.00 7/8/80 | Contacted gffice. They
are checking,
A122583 6/2/80 { Dept. of Development, 4.80 No follow up actiom
State of New Mexico taken to date.
SF 1081
MM-030-0065 5/3/80 | USFS 586.75 8/238/80| Contacted FS accounts
section. They are
checking,
{
* oS, Soveroemat Printhig OLCIcei 1950~ TTV-000/331 g @
INSTRUCTIONS
INSTRUCTIONS:

@Enter identifying document number.

@Enter date of criginal entry intec accounts receivable.

@Enter name of company, agency, or individuwal,

@Enter the dollar amount ¢f each accounts receivable,

@Enter the date.of the last action taken.

@Enter the current status of each accounts receivabie,

DISTRIB UTLON:

.1

Director (D-515).

Z, Retazin copy in files of originating office,

BLM MANUAL

Supersedes Rel,

1-582

Original to State Director or head of office for review and forwarding to the Service Center

Rel. 1-1228
3/2/81



1371 - BILLINGS

Aging Analysis Summery

Form 137014
{Dt;‘)ber 1980) Office Las Oruces, NM
UNITED STATES Budgetary 14F3875(11)
DEPARTMENT OF THE INTERIOR
BUREAU OF LAND MANAGEMENT Unearne 14X6800
Suspense 14X6875(11)
AGING ANALYSIS SUMMARY X Acconmts Rocoivable
NUMBER ‘THE
ACCOUNTS RECEIVABLE OF ITEMS PUBLIC
Not delinquent & 268,70
1 to 30 days delingent Y e
31 to 90 days delingquent N 2
91 to 180 days definquent 3 9.80
181 to 360 days delinguent 2 1,041.00
: 12 to 24 months delinguesnt
: Qver 24 months delinguent
Subtotal 9 1,319.50 | 1,089,00
Budgetary Clearing, Unearned or Suspense:

6 to 12 months

1to 2 years

Over 2 years

TOTAL NONCURRENT
(Astachk Schedule, Form 1370-13)

TOTAL CURRENT AND NONCURRENT

BALANCE PER SERVICE CENTER PRINTOUT 3 2,607.95 m
Increases: DT 689165 $  325.00 (6

[ 325,00 @

Decreases: ’ ¥ 524.45 (T-)
() 5245 ®
ADJUSTED SERVICE CENTER BALANCE ’ $ 2,408.50 {ffu\

[ have examined the above analysis of the accounts and am satisfied that all efforts to reduce the amounts in the noncurrent
categories have been and/or are being taken, except as otherwise noted on the reverse hereq,

g;&mﬁ, Y. Mﬂ_ 10/15/80

T istricyManager or Chtet, Division af ) (Diate)
GJ\M&_' W , Codrne sof2a/Fe
(State Director) {Date}

# L.5. Government Pristing Office: 1880—7771455/132

BLM MANUAL

Supersedes Rel., 1-582

Illustration 7
Form 1370-1&
(.75B)

INSTRUCTIONS

1 )} Enter the number of items in
each category,

CE Enter the amount of accounts
~* recelvable in each ~ategory
due from the public.

./3 Enier the amount of accounts
receivable in each category
due from other U,S. Goverpment
agencieg.

Enter the grand total of all
accounts receivable,

§) Enter the balance from the
Servige Center printout,

Enter any adfustments that
inerease the balance,

@Enter any adjustments that
decrease the balance.

Enter the total of any increas.
es to the balance,

@ Enter the total of any decroas-

e¢s to the balance.

Enter the adjusted Service

Center bzlance which muet
agree with wumber 4 above,

DISTRIBUTION

1. Original to State Director or
head of pffice for review and
forwarding to the Service
Center Director (D-515).

2, Retsin copy fn originating
office.

Rel. 1-31228,
3/2/81



Tllustration 8

Form 1370-35
1371 - BILLINGS (.31
Collection Data Sheet
FORM 13170-15
IMAY 1975}
UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU GF LAND MANAGEMENT
COMMON DATA ON ALL CARDS!
COLLECTION DATA SHEET @:-.mr A% _crree 050 coteamon ] mm
i . - cOLLECTION BILL noe 43 A110110
BILLEE @ Douglas Fir Corporation - 22
OR PAYER - L Bos £ )a/22/79] meecn
(D) o oo | OENES o
e o1
0 ® (i) G
FUND 5YMBOL SENERAL OTHES TR ENGY W7 Geoerasnic LocaTion @
PN PUpSY TR Arr——— Jr— LEDGER | STATION SYMBOL MO,  rarz|county [comes OTHRR IDENTIFIEATION Ting AMOUNT
14 5881 04 32 30,000 00 E
TYPE OF DOCYMENT CODES
Sitting
BR  1amm.q BilRsaint
GE 177017, 30 Snazing dimenp
;is 121010 uh. ':‘h;mmwm'm AFPROPRIATED GENERAL & SFECIAL FUNDS: TRUST, DEPSSIT & CLEARING ACCQUNT FUNDS BLM MANUAL, SECTION {321,
q TF SF0m Vi & Sch. of Vilthdrawah & Credles.
- Coilection
i F T e Ceocen | Verw | aemvere o camaT srouEcT Foery AMoUnNT
|, e Veu £ Be. of Witnarsts & Gredits
N SP1016 dawmat Vovener
TRANSACTION CODES
g
12 Copy Fann
13 BLM Revenun ar Suspesse
1K Revenus from Timber Sair Cantran)
15 For Qiher Agencies
act
ouies- oL
it e Guney Agkrren
oun
< For Ginee Agensm
IMFIHIWNBDlm‘.U“"l“ J
i A BiLLING COPY
E' COLLECTION COPY ] S i
— e T o ¥} L L L I L 1 . L L
ORIGINATING OFFICE COPY
INSTRUCTIONS:
Enter the State and Office code of the originating Enter fund symbol., (See BIM Manual Section 1321.)
office.
®Leave blank. Coded for SC.
@Enter date bill was prepared
If bill issudd for ancther Federal agency, enter agency
@Enter document type station symbol number, TIf bill is for BLM, leave blank.
Enter full bill number (must be 7 spaces). Do not @Enter geographic location code, ineluding county,
Include alphabetic prefix. commodity, and other identification.
@Enter transaction code. (See BLM Manual Section 1321.) @Enter amount for each line item,
@Enter name of party to whom b1ll is issued. @SC uses for apprepriation refund or reimbursable billings;
field offices use primarily for copy fees. For copy fees
Must enter either 0 and L. Enter 1 if another Federal enter Activity 4920, Project 0001. This section is also
agency, and 0 if not. used for collections and transfers of unearned, suspense,

copy, fees, and trust funds. (See BLM Manual Section 1321
for available year codes.)

DISTRIBUTION:
1. Original (Billing Copy) - to SC {D-512) when bill is issued.
2., Duplicate (Collection Copy) - to 8C (D-512} when payment is received.

3. Triplicate (Originating Office Copy} - Retain in originating office.

BLM MANUAL Rel. 1-1228
3/2/81
Supersedes Rel, 1-382
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Illustration 9
(.&L, Step 9)
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1371 - BILLINGS
Transaction List
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Illustration 10
(.41, Step 11)

1371 - BILLINGS

Monthly Billing Lise
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Tllustration 11

(W41, Step 8)

1371 - BILLINGS

Master Billing List
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Illustration 12
Form 1371-16
(.41, Step 11)
1371 - BILLINGS

Hotice of Payment Due

-
NOTICE OF PAYMENT DUE
WO255241 { RETURN THIS NOTICE WITH REMITTANGE TO: | 1 Jug 79 1,
SERA T, BUREAL OF LAND MANAGEMENT EoE 57 FT T SO
P.0. Box 2828, Cheyenne WY 82001 MAKE REMITTANGE PAYABLE T0:

e "
THE BUREAL OF LAND MANAGEMENT
This s & courtesy biiing notice for & rental

sayment due. The amount shown should
be verlfied with the terms of the lease of
ather sontract Involved. # the amocunis dy
_‘ ne! agree, the amount reguired by the
laasa of gomtract should be paid. i tha

-

CLARK OIL & REFINING CORP

correct amount Js not pald on or betors

800 BELL AVE SUITE 2626 the due date, the lease or contract

may larminate automatically by law.

R

" ronm 13718
UL 19724

BN AIREOE

| HoustoN % 77002 N

IF THE ABOVE ADDRESS IS INGORRECT, PLEASE ENTER CORRECTION ON FRONT OF THIS NOTICE

BLM MANUAL Rel. 1-1228

3/2/81
Supersedes Rel, 1-582
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Illustration 13

1371 - BILLINGS
Advance Billing List
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Illustration 14

1371 - BILLINGS

Master Listing of Terminating Leases
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1371 - BILLINGS

Preliminary Simultaneous Listing
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1371 - BILLINGS Tllustration 16
Form 1371-22

Accounting Advice ‘ (.23)
Form 137022 UNITED STATES Advice Number
B L 1) DEPARTMENT OF THE INTERIOR
BUREAU OF LAND MANAGEMENT Serial Number
BLMA 069005
ACCOUNTING ADYICE Type of Lease or Permit
) 0il and Gas
Date
3-1-80
Term of Lease
10 years
Name and Address of Lessee or Applicant Name and address of Operator or Assignee

Beard 0il Company
2000 Classen Blwvd,
Oklahoma City, Oklahoma

TYPE OF ACTION

(X] Action effective_3-1-80 [} Lease extended to [ Report on structure
TDatey BT

[X] Schedule *A” [] Change of address ) 77 Assignment apptoved : -

(Date,
" Transfer account from

[ ] Schedule “B ] Geological Sarvey (1 Complete area

[ Bond fumished [X] Original acreage 520,00 [] Pottion of area

(] Cancellation X State Avkansas Assigned area

{__] Cperator designated (] Change of operator Retained atea

[ Transfer account to Geological Survey

(] Commit to Unit Plan

[] piscovery Amount transferred §

" Unit Plan ' Date transferred

! (| Partial Assignment

Action to remove amount from unearned account

FUND SYMBOL COUNTY AMOUNT

APPLY

Rental Ozark N,F, 125008,042 - Logan $260. 00

Filing Fee 140850
PURCHASE REFUND
OTHER REFUND 160,00
RETAIN IN UNEARNED ACCOUNT .

TOTAL [ 420.00

Remarks Receipt 3539740
Offer rejected in part,

Date 2-21-80 ’ Sigaature of person preparing Advice

GPO 842-812 1

. Rel. 1-1228
BLM MANUAL 3/2/81

Supersedes Rel. 1-191
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