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[bookmark: _GoBack]YOUTH EMPLOYMENT REPORT


	Note:  Partner organizations (recipients) shall submit Quarterly Youth Employment Reports providing "Partner-Supported Youth Hire" employment information.  Partner-supported youth hires include anyone 15-25 years of age doing work for the Bureau of Land Management (BLM), or on BLM lands, who work a minimum of 80 hours and receive paid compensation.  Compensation can be in the form of a stipend or an hourly wage and is provided by the partner organization.  This report is cumulative for the year.  Do not count youth hires more than once after they've reached 80 hours of employment.



	1)  Name of Partner Organization:
	

	

	2)  Cooperative Agreement #:
	
	Date of Report:
	

	Reports are Due by Five (5) Calendar Days After the End of the Period
Submit reports via email to:  BLM_OR_SO_FA_REPORTS@blm.gov*
* Provide courtesy copies (cc) to M. Fuller, Youth Coordinator, mfuller@blm.gov, your BLM Program Officer,
Alternate-Program Officer, and Technical Advisor, as applicable (addresses are listed on the award document)


3)  Quarterly Reporting Period Covered by this Report (See Instructions on last page):
	Participant
Information
	☐ 1st Quarter
(Jan 1 to Mar 31)
	☐ 2nd Quarter
(Apr 1 to Jun 30)
	☐ 3rd Quarter
(Jul 1 to Sept 30)
	☐ 4th Quarter
(Oct 1 to Dec 31)
	Totals

	4)  Project Name or Position Title
	
	
	
	
	Not Applicable

	5)  Project or Position Description
	
	
	
	
	Not Applicable

	6)  Number of Youth Employed
	
	
	
	
	

	7)  Number of Hours Worked
	
	
	
	
	

	8)  Employment Beginning and Ending Dates
	
	
	
	
	

	9)  Ages of Participants
	
	
	
	
	

	10)  Participant Demographics: GENDER
	
	
	
	
	

	11)  Participant Demographics: RACE
	
	
	
	
	

	

	12)  Report Prepared by:

	Name:
	






	Title:
	

	Street Address:
	

	City, State, & Zip:
	

	Telephone:
	

	Email:
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INSTRUCTIONS
Youth Employment Report


Reports are cumulative.  Do not count Youth Hires more than once
after they've reached 80 hours of employment

	1.
	Name of Partner Organization:
Partner organizations compensate "partner-supported youth hires" for their work - partners can include State, local, and tribal governments; colleges and universities; non-profit organizations; and private businesses

	2.
	Cooperative Agreement # and Date of Report:
Enter the Cooperative Agreement number and the Date of the report

	3.
	Quarterly Reporting Period Covered by this Report:
Put a check mark next to the Quarterly Period this report covers

	4.
	Project Name or Position Title:
Enter either the Project Name (e.g. Pacific Crest Trail Rehab or Weed Inventory) or the Position Title (e.g. GIS Intern, Fishery Assistant)

	5.
	Project or Position Description:
Enter a brief description of the Project or Position responsibilities; include the benefits to youth participants

	6.
	Number of Youth Employed:
The number of youth (head count) employed on a specific project or in a specific position who met the 80 hours of work minimum requirement

	7.
	Number of Hours Worked:
The total number of hours worked by all youth on a specific project or in a specific position, whether or not they met the minimum 80 hours of work

	8.
	Employment Beginning and Ending Dates:
From and To dates, if known, or best estimate

	9.
	Ages of Participants:
Provide the ages, or age range, of participants

	10.
	Participant Demographic Characteristics:  GENDER
Enter the percentage of male and female participants - Do not report individual information, only the group's composition (e.g. Group is 60% male, 40% female)

	11.
	Participant Demographic Characteristics:  RACE
Enter the percentages of participant races - Do not report individual information, only the group's composition. (e.g. Group is 20% Native American, 30% African American, 50% Asian)

	12.
	Report Prepared by:
Enter the name, title, and contact information of the person preparing the report
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