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Attachment 10.  Sample IBLA Case File Index. 
Note:  This sample table is not intended to be exhaustive, but rather provide an outline as to the type of materials 

that should be maintained in the project record and used in compiling any subsequent case file for the IBLA.  Issues 

raised on administrative appeal will help guide the scope of your case file to the IBLA. 

Interior Board of Land Appeals 

Docket # IBLA XXXX-XX 

Project Name 

XX District 

 

CASE FILE INDEX 

 
 

Exhibit 

Number 

 
Date 

(most recent date first) 

 
Document Title/Description 

001 Sept. 7, 2006 Notice of Appeal:  Appellants Interest, Request for Stay, Request for Relief and 

Statement of Reasons 

002 Sept. 1-5, 2006 Email String:  Request for Electronic Copy of the XX Protest Decision 

003 Aug. 4, 2006 Protest Decision:  BLM Response to Protest filed by XX Organization(s) for the XX 

Timber Sale 

004 July 20, 2006 Protest:  Protest of the XX Timber Sale by XX Organization(s) 

005 Date Timber Sale Prospectus 

006 July 5, 2006 Affidavit:  Timber Sale Advertisement. 

007 July 3, 2006 Letter:  Transmittal of XX DR and FONSI for EA (EA) # OR XXX-XX-XX to XX 

Organizations 

008 June 27, 2006 Project DR/FONSI:  XX Title EA # OR XXX-XX-XX 

009 June 22, 2006 Comments:  From XX Organization on XX Title EA # OR XXX-XX-XX 

010 June 22, 2006 Email String:  Receipt of comments regarding XX Title EA # OR XXX-XX-XX 

011 June 6, 2006 Affidavit:  Publication of Availability of XX Title EA # OR XXX-XX-XX 

012 June 1, 2006 EA/Draft FONSI:  XX Title EA # OR XXX-XX-XX  

013 August 10, 2005 Letter of Concurrence:  XX Title (include species and geographic area – 

consultation documents will depend on type of project and relevant species) 

014 August 10, 2005 Biological Assessment/Biological Opinion:  XX Title (include species and 

geographic area – consultation documents will depend on type of project and 

relevant species 

Continue to list and include all materials relevant to the development and deliberative decision making process for the 

project, such as:   

 Communication w/ public (e.g. documentation of any inquiry and response, whether hard copy, telephonic or 

electronic, to include scoping, EA comments, Freedom of Information Act etc.); 

 Documentation as to when documents were sent and received by the BLM, as well as the public or 

protester/appellant parties; 

 Communication by the Interdisciplinary Team and Field Manager (e.g. email, finalized meeting notes w/ 

recommendations, Field Manager decisions and/or guidance), especially as they demonstrate deliberative 

process and resolution of issues raised internally or by the public; 

 Documentation demonstrating project compliance w/ agency policy, court orders, and environmental law(s), 

particularly where there have been changes and/or there is public contention (e.g. documents related to survey 

and manage and endangered species act compliance, particularly where the public has expressed species specific 

interest or concern); and 

 Documents with direction or guidance applicable to the project (e.g. court orders & BLM Instruction 

Memorandum). 

 


