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	District/Resource Area Office:
	Serial Number:

	Sale Name:
	Proponent:


	Conveyed (acres):

	Surface
	Minerals
	Other

	


Action
	Date Completed or

Received / Initials

	INITIATION


	Conveyance is a result of Land Use Planning:

	
--LUP/RMP Conformance

	
	

	
--Meets Sec. 203 and/or Sec. 209, FLPMA, Criteria
	
	

	
ID Team Interaction (Grazing Use; Mining Claims; Status; Land Survey)
	
	

	
Consensus to Proceed
	
	


	Conveyance is a result of expressed public need, interest or to resolve unauthorized land use:

	
--LUP/RMP Conformance
	
	

	
--Amended LUP/RMP Necessary
	
	

	
ID Team Interaction (Grazing Use; Mining Claims; Status; Land Survey)
	
	

	
Consensus to Proceed
	
	

	DOCUMENTATION


	Request serial number
	
	

	Establish case file
	
	

	Case Entered in to LR2000
	
	

	
	
	

	Resource Inventories/Clearances/Reports Requested
	
	

	
Cultural Clearance / Native American Consultation
	
	

	
Botanical / T&E Clearance
	
	

	
Mineral Report
	
	

	
Timber Cruise
	
	

	
Hazardous Materials (40 CFR 312)
	
	

	
Grazing Leases/Licenses/Permits *
	
	

	
Range Improvements
	
	

	
Rights-of-Way / Leases and/or Permits **
	
	

	*   Identify / Notify Grazing Permittee(s) (Two-year period for notification ends: _____/_____/______)
	
	

	** Identify/Notify Rights-of-Way Holder(s)
	
	

	
	
	

	Request Appraisal through Appraisal Request & Review Tracking System (ARRTS)
	
	

	
	
	

	Determine Method of Sale Offering:
	
	

	
□
Direct Sale  
	
	

	
□
Modified Competitive Sale 
	
	

	
□
Competitive Sale
	
	

	
	
	

	NEPA Documentation
	
	

	
Plan Conformance Statement
	
	

	
Environmental Assessment
	
	

	
Publish Notice of Availability
	
	

	

Send to Interested Parties (Regulatory); Authorized Users; State and Local Governments; Congressional Delegation
	
	

	
Send to Others Having Shown Interest Through Process, i.e., Environmental Groups; User Groups; Land Tenure Mailing List
	
	

	


Thirty Day Comment Period / Ends  _____/_____/______
	
	

	ROD Prepared & Signed/Plan Conformance Signed
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	Sale Name:
	Serial Number:

	


Action
	Date Completed or

Received / Initials


DOCUMENTATION (Continued):
	Draft NORA (Notice of Realty Action) Prepared
	
	

	Submit to OR-936.1 for review and approval
	
	

	Finalize NORA and obtain authorized officer’s signature
	
	

	Publish in Federal Register (FR)
	
	

	Submit Land Status Request Sheet for notation of records, including the FR draft and/or date of publication to OR-936, Lands and Minerals Records Group.
	
	

	Publish in Local Newspaper(s) (once a week for three weeks)
	
	

	

Send to Interested Parties (Regulatory); Authorized Users; State and Local Governments; Congressional Delegation
	
	

	
Send to Others Having Shown Interest Through Process, i.e., Environmental Groups; User Groups; Land Tenure Mailing List
	
	

	


Forty-five Day Protest Period / Ends  _____/_____/______
	
	

	


Sixty Day Governor/Congressional Period / Ends  _____/_____/______
	
	

	Resolve Protests/Appeals

	
	


SALES
	Direct Sale:
	
	

	Offer Letter to Preferred Bidder, Allow 20-30 Days / Not to Exceed Date:  _____/____/_____
	
	

	Receive Bid Deposit
	
	

	Send Offer Acceptance Letter Requesting Balance/Mineral  Fee and completion of Statement of Eligibility 1/: Allow 180 Days /  Not to Exceed Date:  _____/_____/_____
	
	

	Notify Rights-of-Way Holder(s)
	
	

	Notify Grazing Permittee(s)/Permittee(s)
	
	

	Receive Total Purchase Price/Mineral Application Fee
	
	

	
	
	

	Modified Competitive Sale:
	
	

	Receive and Open Bids
	
	

	Letter to Apparent High Bidder
	
	

	Return Unsuccessful Bid Deposits
	
	

	Send Bid/Agreement Request Letter to Preferred Bidder(s); 

Allow up to 30 days; Not to Exceed Date:  _____/_____/_____
	
	

	Receive Agreement or Bid from Preferred Bidders
	
	

	Declare Purchaser
	
	

	Send Offer Acceptance Letter Requesting Balance/Mineral Fee and completion of Statement of Eligibility 1/; Allow 180 Days; Not to Exceed Date:  _____/_____/_____
	
	

	Return Unsuccessful Bid Deposits
	
	

	Notify Rights-of-Way Holder(s)
	
	

	Notify Grazing Permittee(s)/Permittee(s)
	
	

	Receive Total Purchase Price/Mineral Application Fee
	
	

	
	
	

	Competitive Sale:
	
	

	Receive and Open Bids
	
	

	Letter to Apparent High Bidder
	
	

	Return Unsuccessful Bid Deposits
	
	

	Declare Purchaser
	
	

	Send Offer Acceptance Letter Requesting Balance/Mineral Fee and completion of Statement of Eligibility 1/; Allow 180 Days; Not to Exceed Date:  _____/_____/_____
	
	

	Notify Rights-of-Way Holder(s)
	
	

	Notify Grazing Permittee(s)/Permittee(s)
	
	

	Receive Total Purchase Price/Mineral Application Fee
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	Sale Name:
	Serial Number:

	


Action
	Date Completed or

Received / Initials


FINAL REQUIREMENTS OF DISTRICT OFFICE
	Prepare Final Conveyance Certificate, Form 1860-2
	
	

	Prepare District Working File
	
	

	Transmit Official Case File and Final Conveyance Certificate to OR-936.1
	
	


FINAL REQUIREMENTS OF THE STATE OFFICE (OR-936.1)
	Prepare and Issue Conveyance Document
	
	

	Submit for Notation of Land Status Records
	
	

	Notify Governor and County Commissioners
	
	

	Update and Finalize Case Recordation
	
	


POST / CONVEYANCE ACTIONS

	Rights-of-Way
	
	

	Record adjustment (MTP’s and LR2000)
	
	

	Adjust rental (reductions / cancellations) with appropriate LRAM
	
	

	Billings and Adjustments
	
	

	Notify holders and prepare relinquishment acceptance
	
	

	Grazing Preference
	
	

	Reduction or cancellation of preference
	
	

	Issuance of decisions
	
	

	Grazing case file notation/update (improvements, AUMs, etc.)
	
	

	Water Rights
	
	

	Reserved - document district project and/or other files
	
	

	Conveyed  - document district files, notify State Department of Water Resources of transfer
	
	

	Permits, Material Sales, Etc.
	
	

	Notifications, adjustments, cancellations
	
	

	Records Notation (permits exceeding one year)
	
	

	File Closures
	
	

	Planning Maintenance/Records Notation
	
	

	Attachment to planning document (acreage, legal description, adjustments)
	
	

	Record notation/verification (plats, CR, local maps, public land statistics)
	
	

	Improvement Consideration
	
	

	Signs (need to remove)
	
	

	Fences
	
	

	Other
	
	


1/  PURCHASER QUALIFICATIONS and REQUIREMENT OF PROOF:
(
Individuals, 18 years of age and over.

--Statement of U.S. Citizenship

(
Corporation.  Requires Copy of:

--Articles of Incorporation;

--Corporate Charter;

--Certificate of Authority issued by Secretary of State;

(
Partnership.

--Articles of Partnership and Statement of Citizenship for each partner.

(
State, State Instrumentality or Political Subdivision.

--Reference State Code Citation for authority to hold property.
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