
Record the daily closing duties established for the SEAT Manager to perform at the SEAT base.
►
Check with Dispatch at 1730 to see when the aircraft will be off duty. 
►
Conduct a walk through of the facilities, make sure all trash is emptied.  Haul 

            trash to garbage bins at the main office.
►
Check water and Gatorade inventories, place a re-suppy order if needed.
►
Make sure water valve on the west side of the water tank is shut off.
►
Make sure all outside doors are locked. 
►
Make sure all gates are locked.  
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