SEAT BASE DAILY BRIEFING SHEET
The SEAT Manager is responsible for ensuring a morning briefing and an evening de-briefing has been conducted each day.   Due to limited duty hours, the evening de-briefing may be incorporated into the morning briefing session the next day.  The SEAT Manager should document the briefing information, and keep a copy of this form for their records.  
[  ]  Morning Briefing       [  ] Evening De-Briefing         [  ]  Combined Morning and Evening De-briefing
	Date:
	Time:
	Location:
	Conducted By:



	Attendance:

[ ] ATGS / Aircrew     [ ] SEMG / SEAT Contractors     
Other Attendees:



	Topics Covered:

[ ] Weather         [ ] Daily Intel           [ ] Airspace Updates       [ ] Communications      [ ] Planned Operations  

[ ] Administrative Needs                     [ ] Logistical Needs        

[ ] Additional Topic Covered:


	[ ] Debriefing  Topics:  (List any feedback information or items discussed about operations conducted during the day.) 



	[  ] Follow Up Items or Assignments:

 Any Safecoms or Safenets generated by  personnel ?   [  ] Yes    [  ]  No      (If yes, attach copy )


