Santa Rosa and San Jacinto Mountains National Monument

Advisory Committee

Bylaws and Standard Operating Procedures

Section I:  Membership and Appointment
a. General Requirements:  Primary and alternate members representing specified industries, disciplines, and interests on the Santa Rosa and San Jacinto Mountains National Monument (Monument) Advisory Committee (Committee) serve at the pleasure of the Secretary of the Interior with the concurrence of the Secretary of Agriculture (Secretaries).  To be eligible for appointment to the Committee, a person must be qualified through education, training, knowledge, or experience to give informed and objective advice regarding an industry, discipline, or interest specified in Section 7 of the Santa Rosa and San Jacinto Mountains National Monument Act (Act) of 2000 (16 U.S.C. 431 note), as amended; have demonstrated experience or knowledge of the geographical area in which the Monument is located; have demonstrated a commitment to collaborate in seeking solutions to a wide spectrum of resource management issues; and have the ability to represent their designated constituency.  Applications for nomination to the Committee must be supported by at least one letter of recommendation from the industry, discipline, or interest the nominee will represent.
Committee members may not serve concurrently on more than one committee chartered under the Federal Advisory Committee Act (FACA), as amended, 5 U.S.C. App. 2.  Committee members, however, may serve concurrently on two or more Committee subgroups.
b.   Ethics Responsibility:   No Committee or subgroup member shall participate, as part of his/her Committee duties, in any specific party matter (including a lease, license, permit, contract, claim, agreement, or related litigation) in which the member has a financial or other direct interest.  For the purposes of this restriction, the financial interests of the member include the financial interests of the member’s spouse, minor child, household member, general (business) partner, or employee; an organization in which the member is serving as an officer, director, trustee, general partner, or employee; and any person or organization with whom the member is negotiating or has any arrangement concerning prospective employment.    

This restriction applies only to actions a member takes as part of his/her Committee duties.  A member may act, outside of his/her Committee duties, on his/her own behalf or on behalf of another, in a specific party matter with the Department of the Interior in which the member has a financial or other direct interest.  The member may not, however, participate in any Committee action on that specific party matter.

Committee and subgroup members shall be required to disclose their direct or indirect interest in leases, licenses, permits, contracts, or claims and related litigation which involve lands or resources administered by the Bureau of Land Management (BLM) or the U.S. Forest Service.  For the purposes of this paragraph, indirect interest includes holdings of a spouse or a dependent child.  No Committee or subgroup member will participate in any matter in which the member has a direct interest.  
c. Term Length:  Committee members will be appointed to serve 3-year terms on a staggered term basis, with approximately one-third of the members subject to appointment or reappointment each year.  Terms of primary and alternate members representing the same industry, discipline, or interest, however, shall be concurrent.  Members may be appointed to abbreviated terms when necessary to maintain a staggered rotation of Committee members.  In order to ensure continuity on the Committee at the end of a member’s term, he or she may continue to serve for an interim period, not to exceed 120 days, pending a new appointment.
For the purpose of appointing members to staggered terms in order to maintain an established rotation of Committee members, groups of Committee positions are as follows:

a. Group 1

i. City of Rancho Mirage

ii. City of Palm Desert

iii. Agua Caliente Band of Cahuilla Indians

iv. Regional college or university expert in natural science and research

b. Group 2

i. City of Cathedral City

ii. City of Indian Wells

iii. County of Riverside

iv. Winter Park Authority

v. Coachella Valley Mountains Conservancy

c. Group 3

i. City of Palm Springs

ii. City of La Quinta

iii. Local conservation organization

iv. Local developer or builder organization

v. California Department of Fish and Game or California Department of Parks and Recreation

d.
Reappointment:  A member may be reappointed to serve on the Committee upon the expiration of the member’s current term.  Reappointments will be made in the same manner in which the original appointment was made. 

e.
Termination of Service:  The Secretaries or the Designated Federal Official (DFO) may, after written notice, terminate the service of a member if, in the judgment of the Secretaries or the DFO, removal is in the public interest.  Members may also be terminated if they no longer meet the requirements under which they were appointed; fail or are unable to participate regularly in Committee work; or have violated federal law or the regulations of the Department of the Interior or the Department of Agriculture.  When a primary member fails to regularly attend meetings and does not arrange for the appointed alternate to attend in his or her place, the DFO will inform the member, in writing, that his or her service on the Committee could be terminated.  When any primary member, or alternate member replacing a primary member who has resigned or can no longer serve on the Committee, fails to attend two consecutive meetings without good cause, the DFO may deem that member’s position on the Committee to have been vacated.  Upon such determination, the DFO will inform the member, in writing, that his or her service on the Committee is terminated.

f.
Vacancies:  Any vacancy on the Committee will be filled by the Secretary for the balance of the vacating Committee member's term in the same manner in which the original appointment was made.  Such vacancies will be promptly reported to the DFO.
Section II:  Committee Subgroups 

Membership in any subgroup formed for the purpose of providing general advice to the Committee on any issue, shall be constituted in accordance with paragraph 10 of the Committee charter.  
Committee subgroups may gather information, conduct research, analyze relevant issues and facts, and draft proposed position papers and/or recommendations for deliberation by the full Committee.  These groups will be established by the Committee Chair with the concurrence of the DFO, as their role is to provide information and recommendations for consideration by the full Committee.  All meetings of the subgroups are subject to approval by the DFO.
SECTION III:  Meeting Procedures
a. Open Meetings:  Meetings will be called by the DFO in consultation with the Chair.  All meetings of the Committee must be attended by the DFO or his or her designee.  All Committee and subgroup meetings, including field examinations, will be open to the general public and representatives of the news media.  Any organization, association, or individual may file a statement or appear before the Committee or the Committee subgroup(s) regarding topics on the meeting agenda.  Unless otherwise determined in advance, in accordance with the Government in the Sunshine Act of 1976, all meetings are open to the public.
b. Meeting Notice to the Public:  A notice of each meeting of the Committee will normally be published in the Federal Register and distributed to the news media serving the vicinity of the Monument 30 days in advance of such meeting.  However, if circumstances prevent a 30-day notice, not less than a 15-day notice will suffice.   The notice sets the purpose, times, and place of the meeting.  If it becomes necessary to postpone or cancel meeting, a notice will be published in the Federal Register and distributed to the local news media serving the geographical area of the Monument as early as possible.  

c.
Agenda:  Committee meeting agendas must be formally approved in advance by the DFO and distributed to the Committee members prior to each meeting.

d.
Minutes and Records:  Detailed minutes of each meeting will be kept and will contain a record of the persons present, a complete and accurate description of matters discussed and conclusions reached, and copies of all documents received, issued, or approved by the Committee.  The accuracy of all minutes will be certified by the Chair.  Copies of the minutes will be maintained in the BLM Palm Springs Field Office and the Forest Service San Jacinto Ranger District Office, and will be available for public inspection and copying during regular business hours.  The minutes will also be displayed on the Monument’s web page.
e.
Roles and Responsibilities of Alternate Members:  An alternate member of the Committee serves in place of the primary member representing a particular industry, discipline, or interest during absences or upon resignation or termination of the primary member.  An alternate member shall not cast votes regarding recommendations under consideration by the Committee when the primary member is in attendance at meetings.  An alternate member, however, may participate in subgroups if appointed by the Chair with the concurrence of the DFO.  

During absences of the primary member, the alternate member shall function in the same manner and shall be accorded the same rights and privileges as the primary member.  Upon resignation or termination of the primary member, the alternate member shall be considered as the primary member until expiration of his or her appointment. 

SECTION IV:  ROLE OF COMMITTEE OFFICIALS

a. Chair and Vice Chair:  The Committee will annually elect a Chair and Vice-Chair from among its primary members.  Such election will occur at the first meeting of the Committee during the calendar year.  Individuals nominated for these positions must be in attendance at the meeting when such election occurs, or, if not able to attend such meeting, have informed the DFO in advance regarding his or her willingness to serve in either capacity.  The Chair is responsible for conducting meetings of the Committee in accordance with standard rules of order, including the taking of votes regarding recommendations of the Committee; appointing individuals and a Chair, with concurrence of the DFO, to serve on a subgroup; calling for nominations and election of a Chair and Vice-Chair; conferring with the DFO regarding calls for Committee meetings and issues to be addressed on meeting agendas; and certifying the accuracy of Committee meeting minutes.  

The Vice-Chair will assume the role of Chair when the Chair is absent.  If the Chair resigns or is terminated, the Vice-Chair will continue in the role of Chair until the next annual election for both positions.

Alternate members representing an industry, discipline, or interest cannot serve as Chair or Vice-Chair unless the primary member representing the same industry, discipline, or interest has resigned or has been terminated.  
b. Designated Federal Officer:  The DFO serves as the government’s agent for all matters related to the Committee’s activities.  The DFO must:  (1) approve or call the meeting of the Committee; (2) approve agendas; (3) attend all meetings; (4) adjourn the meetings when such adjournment is in the public interest; and (5) chair meetings of the Committee when so directed by the Secretaries.
In addition, the DFO is responsible for providing adequate staff support to the Committee, including the performance of the following functions:  (1) notifying members of the time and place for each meeting; (2) maintaining a record of all meetings, including subgroup activities; 
(3) maintaining the roll; (4) preparing the minutes of all meetings of Committee’s deliberations, including subgroup activities; (5) attending to official correspondence; (6) maintaining official Committee records, and filing all paper and submissions prepared for or by the Committee, including those items generated by subgroups; (7) acting as the Committee’s agent to collect, validate, and pay all vouchers for pre-approved expenditures; and (8) preparing and handling all reports, including the annual report as required by FACA.
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