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SECRETARY' S ANNUAL EQUAL OPPORTUNI TY AWARDS

| NTRODUCTI ON. The Secretary's Annual Equal Opportunity Awards are
designed to encourage individuals, supervisor, managers and

organi zati ons who have denobnstrated outstandi ng work and conmit ment
i n strengthening and prompting the equal opportunity program of the
Departnment of the Interior. Because equal opportunity is a
responsibility of all enployees in the Departnment these awards are
directed to six different categories with the intent of recognizing
every level in our workforce. An additional category has been
reserved for the Secretary's special recognition of an externa
organi zation, group, or individual working in partnership with the
Departnent to enhance equal opportunity principles within the
Department. One award in each category may be given each year

PURPOSE. The purpose of these awards is to recognize individuals,
supervi sors, managers, and organi zati ons whi ch have denonstrat ed
exenpl ary service to the Departnment in the area of equa
opportunity and to highlight and focus attention on these
acconpl i shnment s.

ELIG BILITY. Departnental enployeeS at all grade |evels are
eligible to receive a Secretary's Annual Equal Qpportunity Award

It is intended that those in human resource managei nent positions be
recogni zed through other recognition progranms based on performance.
In addition, in exceptional circunmstances, an individual group or
organi zati on outside the Departnment may be given a specia
Secretary's Annual Equal OCpportunity Award.

CRI TERI A. Nom nees in the follow ng categories nust denonstrate a
significant contribution to the enhancenment of equal opportunity in
t he Department of the Interior.

1 - Enpl oyee Achi evenent. Non-supervisory enpl oyees who have
contri buted observabl e and neasurabl e contributions through
unusual |y effective | eadership, skill, imagination

i nnovati on, and perseverance.

2 - Managenment Achi evenent. a. Managers and/ or supervisors,
GS/ Gvt 15 and bel ow, who have devel oped and i nmpl enent ed
initiatives within their organization that support equa
opportunity and affirmative action objectives. Their activity
should result in positive changes in the areas of recruitnment,
enpl oyrment, upward mobility, or other devel opmental prograns.

b. It is intended that Menbers of the Senior Executive Service
be recogni zed for equal opportunity contributions through
regul ar SES recognition prograns. However, if additiona
special recognition is deenmed appropriate SES nenbers are to
be recogni zed separately from GS/ GM nanagers and supervi sors.



3. Organi zational Achi evenent. Organizational units at any

| evel which denonstrate exceptional and positive advancenent
of equal opportunity within the organization as a teameffort.
Organi zation units may be of any size.

4. Special Enphasis Achievenment. |ndividuals who have
contributed significantly to the enpl oynent and advancenent of
worren and/or mnorities through the various special enphasis
prograns for wonen, Hispanics, African-Anericans, Native
Ameri can/ Al askan Natives, Asian American/Pacific |Islanders
and/ or other established groups. Contributions nmay be nade in
such areas as training prograns, conmunity invol venent
effective recruitment, cultural awareness and increased
representation of mnorities and womren.

5. Selective Placement Achi evenment. |ndividuals who have

made a significant contribution to the enpl oynment or

advancenent of disabled persons. Contributions may be nmade in

such areas as training prograns, effective recruitnent, and increased
representati on of disabled persons.

6. Long-Term Achi evenent. Awarded to an organization, a
group, or an individual, who has desi gned, devel oped and
instituted a successful equal opportunity program addressing
a speci al audi ence that has extended over a decade or nore.

A speci al audience may include mnority: scientists, |aw
enforcenent officers, recreation specialists, etc.

7. Partnership Achievenent. An individual, group or
organi zati on outside the Departnment of the Interior which has
directly contributed toward equal opportunity in the Departnent.

NOM NATI ONS. Nomi nations are to be prepared in the attached
format. The appropriate category should be checked and a
description in specific terms of the work or contribution for which
the nom nation is being submtted should be provided. Nom nations
initiated by anyone having know edge of the acconplishnent

or action. An original and 8 copies of the nomnation(s) are to be
forwarded by the bureau head through the appropriate Assistant
Secretary, to the Director for Equal Opportunity by August 1 of
each year or when solicited.

SELECTION. Selection will be nade by the Director for Equa
Qpportunity.

AWARD. The award consists of a certificate signed by the Secretary
and a citation outlining the acconplishment. Only one award in
each category may be granted each year

PRESENTATI ON. Presentation will be nade by the Secretary at the
annual Departnmental Honor Awards Convocation, or at an appropriate
cer enony.

may be



SECRETARY' S EQUAL OPPORTUNI TY AWARDS NOM NATI ON

CATEGORY
(pl ease check one)

____ Enpl oyee Achi evenent
___ Speci al Enphasis Program
Achi evenent
Managemnment Achi evenent

Sel ective Pl acenent
Pr ogr am Achi evenent
Organi zati onal Achi evenent

Long- Ter m Achi everent Part nershi p Achi evenent

Bur eau

Noni nee

Title and Grade, if | ndividual

Attach Description of Achievenent or Contributions. (Nom nations
are limted to 2 pages.)

Recomendi ng O fi ci al

Bur eau Head

Assi stant Secretary

Director for Equal Qpportunity Approval




