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1. This bulletin esbablishes the Department of the

Interier’s
Policy on the uswe of Tecruitwent and relocation bonuses and
retentlon allowances. It SUperscded previous guidance isaued

under Personnel Managemenl Lettor yo. 9l-5

\575), dated July 15,
19971 _

i Authorities., TiTtle 5, United states Cadg

5753 and 5754 and tikle 5, code of Fedaral
275, i ’

(U.s5.C.) sections
Bugulations (CIR) paxi

3. Ealicy. The UEPAXTmENt of he Trterior her
policy for the peyment. of recruitmaen
bomises and Tetentlon allowances in
requlations issued by the 0ffida of Fersonmnel Managemant (OFM) in
5 CFR Part 575. Haads of bureaus ard equivalent organizations
will be Taspopsible for administerineg thie Policy.

ebvy esbablishes =1
Tt bonuses and relocation
accardanca with the

= ﬁyprvving Orficials..

{1) Tha ¥xecutive Resources =2sard {ERB) approves
Tvcrultment bonuses and relocation bonuses and retention
allowances for emplovess OECupYing positions in the Senier
Executive Service, Senjior Level, and Scientific and Prufesgienal
categories. Requests ror Faymeni of 3 borus or allowance for
employeos alb thig level must be submitted ta the Chairperson of

the ERS thre gh the gppropriate RAssistant Secretarcy ar eguivalant
official.

(2) Decisions to =2PProve or diswpnrove Payment of
recruitment bomises, Yelocation bonnses ahd retertion allowsnces
Lor emnloyess in the Immediate Office o= he Bscretary and 1p the
Offics of the Secretary will be made by the Assisrant Secretary -
Policy, Management and Budget (ZMm) . Regu=sts will be submitied
through the approprizie as=igtant Secrefary or equiwvalent
official fto the Assistan:s Ss=cretary - @, ) :

(3} Ezxtept for positions covered by Paragrach, 2a(l)
and (2}, above, decigions ro SFPPIUVe or disapprove Dayvment of
TECIllTmeni bonuses, relocation bonnsas and retention alicwances
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will be nade no léwer than the heads of bureaus or equivalent

¥i% Brgani zations .,

: ; b, Critarisz for Payment, The following '!::.'it:-:ria. JIE'LT:':-;‘t bz
i | .met or couslidered in’authnrizing these payvments.

(1) Recruitmens Bomuses and Relocation Homuses
Indivicdiial and Group. Each borus Pold will be based on a writieq
determinatieon that, in the ebsence of a bonuas; theg burean e
organization would encounter ALfficulty in £il1ling the position
with a high quality candidate. Group relocation bonuses may be
“PProved as provided for in 5 CER 575.204 (4) . In ﬁﬁt&xadning
whether & reeruitment boous or relocaticly bonus should be paid
and in determining the amount of sueh a Payment, including group
bonuses, the following factor: wWill be cousidered.

il (2) The succesg gf recent wiforts te. recrnit high
uality candidntes for similar positions;

() Recent turnover in similar Dositiong;

. @bililky of the bureau oxr orgemization +o rocruit high guality
cancidntes for gimilar positions now or in the future;

{(d) Special guallfcmiions needed for the
position; and

: (e) .Im the casae of recrudtment bonuses, the
Practicality of using the Superior qualifications Appointment
RUThord ty alenie or in canbination With & bonus.

(2) Retentien Allvwanems - Individnal ang Group. Each

T 20 determinatian
i oL the employee
Or & -special peed of the bureay or equival et organization for
the emploayesg Eervices makas it efeential +o retaing the empl ayes
i llowance, the employea would
/jﬁ; be likely to leave federal Service. This Qebermination wil] ke
based on a written descziption 4Ff the ewtent. e which the :
sployes s departure would affect the.buresu’s or orgamization’s
&hility—tn_carry Sut BN &ctivity or Derform 4 funceicn esgential
To its mission. For group retention allewsmeas “he Same wrilbten
determinarion gmeat be made. The Eargested group wilyT D2 merrogty—- -
defined usihg factors SUCh as ccoupational series, grade lexel,
distinetive deb dutdes, Ui gug Tealificatd onsg, assigament. to &
Special projece, orgenizarion or team designatiﬂn,.gang:ﬂphi:
logartion and performance lewo] Performancs level mEy not be the
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includipg group
amount of such
considered-

(o)

thoss of the
Position:

candiﬂahcglfcr

: thorizing a
2 determining whether a

retention allowances,
baymmnt, the following facteowrs should be

The success of
Candidates and rotain emplovees

emplovers for bositions similar bt the @

Sroup retention
Ietention 2l lowance,

should be paid ang the

TEC2ut erffurts fo reornilt
Eh QUalifications gimilarc to
T loyao’ g

(D) The availabiléty i
enployment who coun

duties andg IesSponsihilities ass

nmmlnynp.
€. Payment of Ronuses and
' Gronp. -’
. (L) Payment of reera
bonuses

are celculated as a
base pay and .are paid ag a 1

excond 25 percenk of the emplovee's ra

amount of a relocatian benua
detined in 5 CFR 575,205(b}))
¥15, 000 or 25 percent af tha

(2). The Following
retenstion allow=nces-

Pertaeatage of the crployes’s rate of

igned to the rosition held v the

Allovmricas — Indivicdual and

itment bonuses and relocation

The maximum bonms will
te of basic pay. The
for a law enforcement officer {am
Ry not exnead the gredater of
cffileny g baazde pay.

not

requlrements Epply to payment of

- e of basic pay and pald in the
SAE manner and at the same tima as 3 i

individual
bagiec pay.

cefegory of

()
for an emnloves to tne
Lo the amnual rate of alt
Eployes is entitled, 1g
enntimiing Paymentys tao
eL the Executive Schedul &

-
=3

(=]
ralocation bBenue gm

retention allowance will
THe mascimim retention
employees will net ewc
25 percent with Office of Perscrue

& Tebwnrtion rllowance

excoed kha pge

The maximam
not excged 25 percent of
zllowance for a group oxr

l Management atoroval) .

AD emplcyee recsivicg a Tecruitment boous or
St corplete the pericd of <

exvics regulremeny

3

=ed- 10 percent ' of basice Pay (or
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- bonus may be paig O an emnoleyes glr=ady -

 long as the conditienms giving rise to ‘el

HRM

before a reftention allowsoce may be paid. However, & ralocatisn

ecuiving = retantian
2llowenoe |

-{d} =a retention allowance may be continued as.
2 original detemmination
Lo pay the allowance BEill exist Pesignated Approving Officialg .
will review each allowance determinaticn ae least ammually to ~
detorming if pavment is 811l warranted, This detéerndinatien will
be certified in writring by the 89proving official .

) (8} Retention @llowancas will be reduced or
terminated when the conditions in 5 CPR 575,307 are met

(3} The payment of a- bonus or fllowance in one
instance will not require a similar degision in other instancwy,

S or allowancas are final. rExnoloyees
© griave auch.ﬂﬂtﬁrminatimnﬂ,

" (1) Before a Lecruitment bonus 4w
will sign = written agreenent Eo compleate 4
s Loyment | The minismim Period of pe—vice i
whera appropriate, fer reasond ‘este
official, M approving official ia Sncouraged te o
requiring-a_pﬂriud~cf Service beyond g

st sign a written agreament ko compl
mploymest:, ohe midnimm Period of service requiremsnt should be
& mouths. Hovever, where gPproepriate, fex reasons @stablished by
the SPproving official, 8N approving officia]l 15 emcouraged ip
seek Agreements Tequiring & pariod 9% Service beyond 6 months.

€3) If the suploves failsg Lo vompletes £h

. < leogth of
SEIVICE Tequired in PAzagraprhs 1 or 3, above, ‘he or she will be

Temuired to reimburse the Department for the amount of the bomas
UL 3 pro rata basig, The Tepavment will be Bocomplishad in
“CCordance with Ehe Department s requlations for collecticns by
offset from an indebiagd Covernmene smoloves under 5 O.5.0. 5514
and 5 CFR 550, subpart x. )

-

(4) The above TERayment reonirements do Dot apply when
en emploves iz involuncarily Sepazated, or in the casa nf 4 :
relocarion bonus, is oreovidea With A writrten detemmination kb tha

4
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head of the burean ox sceivalent arganizaticon (or & designated
TEDresentativae) that

it is OECeszary to relocate the cuployee ro
2 position in 4 fifferant

Commiting ares. Tha Tepaymen |
valved in vhole or in parl as Prescri
collection rules wheh »ac

TonScicnce or against the

(=3 Bncumuntmtimn wnd Records .

The Department's Huﬂan
‘Rescurce (HR) Strategic Plen has & focus=s aren dedicarced ﬁn
“emhancing - a quality workplace and competivive ;
recritfient and retention incentives 3
Program. perfiermance in that area.. Burcaus ehould track authority
usage in their R fccountability systems sand encourage thelr vsae,
Further, aach designated AUproving official ie fesponsible for
fnsuring that the

basic for amy rocrul tment bonus and relocation
boou= ang Toelention allowance

is documented in AcCoxdance with 5
CFR Pari 575. ‘Documentation shall e available for review &nd
submiseion Upon request . TR addition,. on a fisanl year bauis,
each designated Approving official mhall compile and maintain vhe
following informatian. |
_ =r of recruitment bonuses and relocation
bomges anda retention allowsmees offerad and the Nimnber aéﬂgptgd

(2] The Dercoutage of salacy atffered el accepéeﬁ.ih
each individhial case: and

|
- (3) 'A summary EtE2tement cszessing the affagt of the
hnnuwf&lluwanca aurthority on the ability ta fi13 Pes=sitiong with
aliried candidatres 2 Bimely manmer gr 4y the case of

retention allowanece, to Tertain mhe serydices of emplovees,

B Program DveraighL.nﬂﬂ.Evaluatiun. BiTedns gne W
equivalene erganizations will Teview the use of these authoriticg

2t least anmualily. mThe Tesults of such reviews will be made
available upon request, : ' ! .

d.' the Department bolinr of
Tingwald, (202) 208-6755,

mi =1 @'csidui-:ag;

contact om thie pelicy is Jim
‘mail 8Lop; 5221 MIs, emzd] .

Ca:ul%g Cohan

Divector, Persommel Policy

L
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Unrnited States Departn'.l_ent of the Interior

OFFICE OF THE SECRETARY
Washlpgton, D.C. 20240

MAR.3 g0 2apy
Memommndom
To: Director, Office of Fire and Aviation Policy
Bureat of Land Management

]"-n?m: Carolyn Cohen %ﬂv’é&;&«_

Director, Office of Persdnoel Paolicy

Subject Tramsmission of Secretoria) Order Na. 3227, Delegarion of Aunthomry 1o Wave
Dual Compensation Limits -
In antictpetion of ennthex gevers fire saanon this year, the Secretary of the 'Dz,—.pm of the

Inteoor (DOT) hes born dalegan=d = thoaty 10 wmve corain dusl ¢hmpenzation limitations
thropgh December 31 y 2004, .

Searetarial Order Ne. 3227 delepates this waverauthority to you to exped
cimployment. Armaclunen: 1 4s a eopy of the walver authority from the Office of Persoune] |

grauent. Char notice to the Departiment's TPasonne] Officers ahont the delepated anthoriry
and how they should request your 2pproval of waivers is at Attacliment 2.

ite the process of

This weiver anthority will allow forger employees to retain their

Anmuity and receive regular
Pay. Itapplics thronghout the Department in the following sitnati :

onss

Where individnals are Tesymployed at amy Time to train other employ=es in these fire-
fighting effury. A walvar for TEining purposss i limited o SO0 heours per yeer,

Whete individuals i any cerupation are tezmployed to Al i fit a cmrent vmployee in a
mission critival pesidon who is pulied for more fag fwo wesls diming aperdod of
Preparedness Level 4. o1 5 (Gre Emergeney), I this type of simadon is foreseen, the

anmutant may be offered & waiver in arder to renum 10 reesjve up ta 80 houm of reficslier
" twining '
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This autherity may not be nsed for aduiivistrative support or other positions that do not

direetly and immedistely support mission critical wildland: fire suppression achvities,

- suth a5 wark tvolviog land rehabililsion. Waiver requests for positions that are not

covered by this delegation mrthority wray be directed to the DOE Offics of Perannnel
Policy. The Office of Persommel Mapapment 1= prepared o expedite individual requests
thet moet the criteria in SCFR 553201 (). (d). 2nd Jor (e),

The OFM dalegation requires that sextatn reoords =nd certifications are mude and retrined
cach tirme a waiver is granted. We developed a form to assist with obtamming this
Oocumoentation. Any DO personnel offics that wishes to exercige s waiver authority
TOHST ublain prier written approval from yeu (the Direstor, Offics of Pire.and Aviation)
using the forms wnd procediues deseribed in the notice to Buresu and Office Personnel
Difieers, :

For finther information or questions, our poiut of centact is John Combs at (202) 208-
G754, = :

-

2 Attachphents.
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