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         United States Department of the Interior

            BUREAU OF LAND MANAGEMENT

        Utah State Office

        P.O. Box 45155

IN REPLY REFER TO:

1400-890                






November 5, 2003                                                                                           

(UT-953)  P
Instruction Memorandum No. UT 2004-012
Expires:  9/30/05
To:         
All Utah Employees

From:    
Deputy State Director, Support Services

Subject: 
2004 Health Benefits Open Season 

                                                      DD: 12/08/03

Open season for the 2004 Federal Employees Health Benefits (FEHB) Program runs from November 10 through December 8, 2003.  If you choose to enroll or change to another plan, please complete an SF-2809, Health Benefits Registration Worksheet (Rev 9/03-previous editions are obsolete and cannot be accepted).  Submit the completed and signed form to your Field Office Staff Assistant or State Office Human Resources Branch.  Those employees electing to make their own changes may use the Employee Express system.  Pamphlets explaining Employee Express have been mailed.  (Employee Express will accept only five dependents; therefore, employees with more than five dependents must complete an SF-2809 worksheet.)  Registration forms must be in our office no later than December 8, 2003, to meet the open season deadline.  Coverage will be effective January 11, 2004, pay period 2004/03.

New Health Insurance Portability and Accountability Act (HIPAA) standards have required the submission of additional information for dependents when processing Health Benefit Enrollments.  Therefore, OPM is revising the SF-2809; and until that new form is issued we will be using the attached worksheet.  The worksheet is based on OPM’s proposal for the new 

SF-2809 and it incorporates the additional information required under the HIPAA standard for enrollment/disenrollment in a health plan.  Also attached is a list of the HIPAA family relationship codes.  You may reach this information on the following web address, http://www3.nbc.gov/customer/personnelpay/Payroll/2809%20worksheet%20-%20NBC%2009-25-03.pdf .

The health benefits plan in which you are currently enrolled will mail a copy of their new brochure directly to you. Our supply of 2004 FEHB Guide to Federal Employees Health Benefits Plans has been drastically cut, but we will share whatever we get as soon as we receive them.  The FEHB Guides, health plan brochures, and New Releases announcing the 2004 premium rates are available from OPM’s web site http://www.opm.gov/insure/health . 
Temporary employees who will have been employed for at least one year should contact the State Office Human Resources Branch for information regarding health benefits or for a copy of the 2004 Guide to FEHB Plans for Certain Temporary Employees.

Please ensure that employees who do not have access to the web have an opportunity to review the brochures they desire in order to make an informed choice.

If you have any questions, please contact your staff assistant or the personnel representative servicing your division or field office.
Signed by:







Authenticated by:

Wayne Garner







Rosie Geren

Acting DSD, Support Services




Records Manager
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