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IN REPLY REFER TO:      

1400-308








September 29, 2003
(UT-953)N

Instruction Memorandum No. UT 2003-095
Expires: 9/30/2004

To:

AFOs

From:

DSD, Support Services

Subject:
Student Educational Employment Program Recruitment Requests

DD: 10/03/03

Offices are required to identify and submit recruitment requests of positions to be recruited through the Student Temporary Employment Program (STEP) for placement the summer of 2004.  Requests are for newly targeted positions.  Individuals hired under this recruitment announcement are considered for conversion to permanent placement upon completion of program requirements.

Listed below are the numbers and positions centrally funded to date.

Archeology
(2)

Physical Science
(1)



Range

(3)

Recreation

(1)

Wildlife
(3)

Soils            
   
(1)



Civil Engineer (1)

Cadastral Survey
(2)

Recruitment efforts will begin mid October. The announcement will be open until mid November 2003.  Recruitment is conducted at all Utah colleges and universities as well as appropriate HBCUs, HACUs, NACUs and other outreach programs.  The overall objective is to recruit a high number of potential candidates in an effort to heighten work force diversity.  Under-represented groups will be addressed during the recruitment effort.  Copies of the recruitment announcement are distributed to colleges and universities in other western states as well as Utah.  The Utah Leadership Team has agreed that for centrally funded student positions, recruitment will continue until women and/or minority students can be included in the referral.  It is critical that managers and selecting officials are personally involved in the recruitment effort.  
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Once a determination has been made of positions to be recruited, offices will be notified to submit personnel packages (SF-52, OF-8, PD) and a brief narrative describing the duties of each position requested for recruitment.

Please send requests to Gloria Hughes (U-953) by close of business October 3, 2003.  If you have questions or need additional information, call 801-539-4008.
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