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IN REPLY REFER TO:             

1400-713                 





October 15, 2002

(UT-910)N

Instruction Memorandum No. UT 2003-003

Expires: 9/30/2004

To:       Utah Leadership Team

From:    State Director

DD: November 15, 2002

Subject: Persons W/Disabilities Action Plan, Accomplishment Report and Hispanic Employment                    Nine-Point Plan and Accomplishment Report  

As discussed at the ULT meeting on October 10, 2002, in Price, the following are instructions on how to develop the subject Plans and Accomplishment Reports to be submitted to EEO in the State Office:                              

For FY 2002 - Accomplishment Report for Persons W/Disabilities, please address any retrofitting, new structures, training, retraining, promoting, or hiring of persons with disabilities.  The report may be submitted on plain paper listing your accomplishments along with the cost and location.  For example, if a new structure was built and it is accessible for persons with disabilities, identify, where the structure is located and the cost.  

            For FY 2003 - Develop an Action Plan for Persons W/Disabilities identifying your goals for FY 2003.  List your action items in a format such as the enclosed example.  At the end of FY 2003, list your accomplishments at the end of each action item.

In reference to the Executive Order (EO) 13171, which requires agencies to establish and maintain a program for the recruitment and career development of Hispanics, you can use the same format as the one we use for the Diversity/Affirmative Employment Program Plan.  The Diversity/Awareness Committee (DAC) members have the format.  At the end of each FY an Accomplishment Report is required.  In preparation of the nine-point plan, be sure to address the nine points listed in the enclosed sample copy.

Any questions regarding this correspondence can be addressed to Bertha Graham at 539-4007.
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