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IN REPLY REFER TO:

1510 









April 7, 2004



(UT-952) P
Information Bulletin No. UT 2004-047

To: 

Deputy State Directors, Field Office Managers

From:

State Director

Subject:
Purchase of Refreshments or Meals with Appropriated Funds

Authority to approve expenditures for the purchase of refreshments or meals with appropriated funds (other than conferences with over 30 attendees, requiring approval by the Assistant Secretary for Land and Minerals Management) as outlined in Washington Office Instruction Memorandum No. 2003-207 is hereby delegated to Deputy State Directors and Field Office Managers. 
A written determination must be made and filed with the obligation document, (e.g., purchase order or charge card account), to justify the purchase of refreshment or meals with appropriated funds.  Specific enabling legislation or statute must exist to justify the use of appropriated funds.  The determination should include, at a minimum, the following information when applicable:

1.
Date and location of event;

2.
Estimated number of attendees;

3.
Number of honorees, if applicable;

4.
Estimated cost; and

5.
Authorizing statute citation.

In the absence of a specific authority, the purchase of refreshments or meals is not authorized for either Government or non-Government personnel, such as partners or visiting dignitaries.  Use of the Government MasterCard to purchase refreshment or meals without the proper authority will result in disciplinary action for the cardholder.  The DOI Handbook of “Charges and Penalty Selection for Disciplinary and Adverse Actions”, states that the penalty for the first time offense for misuse of the Government MasterCard will range from a written reprimand to removal.  Supervisors do not have the option to not take disciplinary action when it is found that employees have misused the Government MasterCard.  Please call Ray Holmes, Procurement Analyst at (801)539-4172 if you have any questions.
Signed by:







Authenticated by:

Gene R. Terland






Rosie Geren

Acting State Director






Records Manager
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