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DD: 4/30/2004
This year, DOI has designated the week of April 5–9 to observe Safety Week.  Each office should set aside time during the week for safety related activities that will increase safety awareness in your office.  You may choose to have one full day of activities, or have several shorter activities during the week.  It is recommended that your office safety and wellness committees coordinate to develop events.  You may also wish to include other DOI agencies in your activities.  Some suggestions for activities include:
· exercise the Continuity of Operations Plan with a disaster drill

· conduct a vehicle or forklift rodeo where drivers demonstrate proficiency

· provide refresher training related to seasonal activities: chain saws, ATV, defensive driving, shelter deployments, boating, back country first responder, HAZMAT awareness and identification, bloodborne pathogens, etc.

· provide health care screenings for skin cancer, hearing loss, diabetes, etc.

· train employees on vehicle inspection, SMIS, and CA-1 reports

· discuss use of household chemical products, Material Safety Data Sheets, and protective equipment
· demonstrate proper use of fire extinguishers and discuss fire prevention plans for each facility
· discuss safe food handling practices, nutrition, choking, and first aid during a picnic

· identify poisonous plants and insects and discuss prevention of Lyme disease and Hantavirus 

· review Job Hazard Analyses and update as  Risk Assessments

Other ideas for safety week events and training materials can be found at http://safetynet.smis.doi.gov/.  Offices should plan to send a summary of their activities to the State Safety Manager by the end of April to have the information included in the upcoming national Program Management Review for Safety.
For further information, please contact Kathy Greer (801) 539-4176.
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