
U.S. Department of the Interior
REQUEST FOR BIWEEKLY QUARTERS DEDUCTIONS

Input Form

Location_____________________________               Quarters No._________________________

BUR__________        SUB BUR__________        BLK__________        ORG Code___________

Name ______________________________________        SSN  ___________________________

Transaction
Code

Pay
Code

Effective Date Biweekly
Amount K*

Cost
Structure

9710RD
                                                                                                                                          *  For Payroll Use

Check One Transaction Code (TC):

____ (A)  Add (New Occupancy) Name of Other Government Agency or Bureau:
____ (C)  Change
____ (D)  Delete (Vacating) ________________________________________

Check One Pay Code:

Non-Required Occupant Required Occupant
____ House/Dorm  (55A) ____ House/Dorm  (55C)
____ Trailer/Tent  (55B) ____ Trailer/Tent  (55D)
____ Garage  (54A) ____  Garage  (54D)
____ Electricity  (57A) ____  Electricity  (57B)
____ Meals  (56A)
____ Commissary  (59A)

Prepared by:  ________________________________ Date:  __________________

Certified Correct:  ____________________________ Date:  __________________

Additional Comments/Notations: 
________________________________________________________________________________
________________________________________________________________________________

FOR PAYROLL USE ONLY

Input Date
__________

Pay Period
          ___________

Initials
___________

Verified
___________

Prorated Amount if Less Than 14 Day In A Pay Period  $_________________

Total Deduction Amount Through Vacancy Date  $________________

Send the original A2 Form to The National Business Center, Payroll (D2663), 7301 W. Mansfield,
Denver, CO  80235, or Fax to (303) 969-7411 and send a copy to Bonnie Pomarico, BC-653,
Fax (303) 236-9470.



A2 FORM
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