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To: All WO and Field Oficials
From Director, National Business Center
Subj ect : Bur eau-w de Acquisition Printing Costs

This IBis to advise all field offices of changes in accountability and
responsibility for procurenent related printing costs. These costs are the charges
incurred by the Bureau to print solicitations and rel ated docunents, such as

drawi ngs and construction plans necessary to comrunicate to the public the details
of a specific procurenent. Prior to FY 1999, there was a Bureauw de fund from which
printing costs were paid. However, beginning in FY 1999, this fund was

di scontinued. Therefore, effective imediately, and retroactive to Cctober 1, 1998
for FY 1999 printing costs, the follow ng procedures for paynent of printing costs
will be in effect:

1. Printing costs will be charged to the funding code provided to BC-670 by the
requesting office. Typically, the costs run between $50 and $100.

2. More conplex projects have higher printing costs and may run several thousand
dollars. |If a project has nore than 10 full-sized drawi ngs or nore than 250 pages
of specifications, prospective bidders will be required to pay a fee for the
solicitation package. This charge helps Iimt the nunber of requests for plans to
only those contractors seriously interested in submitting bids. This charge will
al so help to pay for the printing costs to the agency. The charge for nore
vol um nous solicitation documents will be a m ni mum of $100.

3. Mnies received fromofferors will be deposited to the BC 670 copy fees account
in subactivity 5700. Wen such funds are received, they will be credited agai nst
the I ocal cost target used to acquire the printing, thus offsetting the |ocal cost
target.

4. The charges for printing jobs in support of field office acquisition projects
prior to this date have al ready been reversed to reflect the appropriate |oca
office. This inpact totaled | ess than $40,000 for FY 1999 thus far.

If you have any questions, call Dave Cunni ngham at 303-236-9427.
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