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Subj ect: Per D em Paynent Policy Wthin 50 Mles of the
Enpl oyee’s Duty Station or Residence

This bulletin restates the Bureau’ s per diem paynent policy
within 50 mles of an enployee’'s official duty station or
resi dence.

Per diemw ||l not be approved or paid for travel within 30 mles
of the enployee’ s official duty station or place of residence.
Per diemfor travel nore than 30 mles, but less than 50 mles
may be approved and paid only if the travel is for a conference
and the enployee is in an authorized travel status and incurs
costs that generate an entitlenent to rei nbursenent, i.e., neals
or |lodging. An exception to the 50 mile limtation may be
approved if the travel involves unusual or uncontroll able
factors, such that requiring an enployee to return to their duty
station or residence would create an undue hardship.

Exceptions to the 50 mle |imtation nust be approved by the
State Director. A menorandum fully documenting the unusual

ci rcunst ances shoul d be prepared and approved by the State
Director prior to beginning the travel. A copy of each approved
exception will be sent to the DO O fice of Financial Managenent,
as well as attached to the travel claim



If there are any questions on this subject, please call the
Nat i onal Business Center (NBC) Vickie Smth at (303) 236-6276 or
the Travel Team at (303) 236-6589.

Signed: Roy E. Morris Aut henti cat ed: Babette Larson
Li ai son, NBC Staff Assistant
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