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It isthe respongbility of all managers and employees of the Bureau of Land Management to help ensure
that the funds received from Congress are used appropriately for the purposes for which they were
appropriated and in accordance with congressional intent. Appropriate use is further defined to mean that
BLM'’suse of funding can withstand close scrutiny by outside entities such as the Office of Inspector
General (OIG) and the General Accounting Office (GAO) and result in clean financial statement audits.

Asyou are well aware, it is becoming increasingly difficult to understand and keep current on the many
changes that have occurred affecting proper cost coding of labor and operational expenditures. In an effort
to address the frustration expressed by employees and smplify the process, the Washington Office Budget
Office convened ateam to develop a Cost Coding Handbook. The primary objective of the team wasto tie
each subactivity with their “ most commonly used” program elementsin an easy to follow format. Although
gill in DRAFT form, the cost coding handbook has been posted to the BLM California Intranet website
located at http://web.ca.blm.gov/ for employee use. The guidance included in this cost coding handbook is
intended to assst employees in the proper cost coding of funds. All employees are strongly encouraged to
familiarize themselves with the contents of this document. Due to the size of the document (over 400
pages) we recommend that employees find the sections pertaining to their area of responsibility and keep a
hard copy for quick reference.

It is uncertain when afinal handbook will be released by the Washington Office. Keep in mind that thisis
a DRAFT document and some sections may undergo substantial changes when finalized. We expect the
handbook will be printed and distributed to all employees Bureau-wide when it becomesfinal. Please direct
any questions, comments or concerns regarding the DRAFT handbook to the CASO Budget Staff at 916-
978-4508.
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